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Teacher’s Companion

Purpose of this document
This document strives to help you make informed 
decisions based on your time constraints and indi-
vidual situation. Modify the process based on the 
technology available, your short and long-term goals 
for the students, and age and technical proficiency of 
the students. 

Purpose of the Student 
Walkthrough Guide
The guide walks students through the key workflows 
of recording, editing and producing. The guide also 
addresses on some likely points of confusion, such 
as dimensions, SmartFocus, and production options. 

The guide is aimed at grades 6-12 and assumes you 
intend students will make fairly involved screencasts 
at a later point. In this introductory activity, the stu-
dents create a very low-stakes screencast—simply 
explaining why they think a particular website is a 
valuable resource. If done in its entirety, this activ-
ity could take up to four, 50-minute class periods. 
There are a number of recommendations at the end 
of the document for dramatically reducing the time 
required. 

By completing this assignment, it is hoped the stu-
dents will be able to create future screencasts with 
less reliance on the teacher or each other. 

They should have a good sense of Camtasia Studio 
functionality, and increased capability to explore and 
utilize additional features and options in order to 
create more polished screencasts.

Ideas for Cutting it Down/
Simplifying the Guide

•     The best thing you can do is figure out in ad-
vance what type of video format you’d like the 
students to produce. For example, if you know you 
will use Screencast.com, the instructions can be as 
simple as, “Click Produce and Share > Share to Scre-
encast.com”.  (Remember, they will need usernames 
and passwords.) Maybe you want WMVs on a specific 
network drive. 
•     Skip the script creation time and don’t allow 
students to choose any website they wish. Instead, 
use the script provided in the Walkthrough Guide or 
create your own. 
•     If you know YouTube isn’t an option, you can 
remove page 14.
•     If you think SmartFocus is too much, consider 
changing the instructions to have the editing dimen-
sions equal the recorded dimensions. Normally this 
is too big for viewers, but if hosted on Screencast.
com, played in QuickTime, or Windows Media Player, 
the video will scale nicely enough. 
•     Since this first video is such a low stakes project, 
don’t worry about the audio quality. It is likely stu-
dents will notice the audio is not great and will want 
tips to make their next video sound better. Speaking 
technique and audio-related technology could be a 
lesson in itself. 
•     If possible, set up a recording station or schedule 
so students can record their video in a more private 
and quiet setting. The other nice potential time-saver 
here is you can get all the recordings outside of the 
precious “computer lab” time. 
•     Consider assigning the script writing (and pos-
sible review) as homework.
•     It’s tempting to skip a script or outline, but al-
lowing students to just “wing it” often takes so many 
takes and builds frustration and “humorous” mis-
takes which can be disruptive to others nearby. 
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Before you start any Camtasia Studio project, 
use the following tips to get your computer 
ready: 

1.	 Open the application you are planning to 
record, in this case a web browser, and maxi-
mize the window on your desktop.  

2.	 For most recordings you may want to  
prepare a script to read while recording 
audio. A script will help you plan out what to 
say and what to show on the screen. If you 
don’t want to write an entire script, then try 

Getting Ready

This exercise is designed so that you can follow 
these steps from start to finish. You will record, 
edit, and produce a video with Camtasia Studio. 
There are many options that we do not explore 
or may have advanced features. For more  
tutorials on some of these tasks, the TechSmith 
Learning Center has numerous videos and  
written tutorials available. 
(http://www.techsmith.com/learn/camtasia/7/) 
 
For this training exercise you will be creating a 
video tutorial that demonstrates a favorite web-
site that you feel has value to others. 
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creating an outline of both what to say and 
what to do. For this project a sample script 
is provided on page 16.  

3.	 Make sure you have a microphone connect-
ed for recording your audio. You can use a  
built-in microphone if you have one, but  
external microphones provide a better  
recording quality.  

4.	 Complete a “dry run-through” of your  
recording. This will help you expect the  
unexpected during the actual recording. 
 

5.	 Create a folder in a designated area on your 
computer for saving your files. (i.e. desktop; 
documents; network folder; etc.) 

Whether you work through this video project or 
not, this guide and the tips provided are help-
ful for all projects that you might work on with 
Camtasia Studio. 
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Start Camtasia Studio. Once open, click the  
Record Screen button. 

1.	 For this project you will use the record full 
screen option, which is set by default. If Cus-
tom is selected, click the Full screen button. 
 
Your entire screen is automatically selected. 
For later projects, if you need to record less 
of the screen, choose Custom and adjust the 
selected area as needed. 

2.	 By default, both microphone and system  
audio are recorded. You should see a green 
checkbox next to the microphone icon, which 
indicates that audio will be recorded.  

3.	 Click the down arrow next to the audio  
button to see a list of available audio de-
vices. You should see a dot next to the device 
selected for recording. If needed, change 
the device. To test your device, read a few 
words from this guide into your microphone. 
You should see the volume meter fill in with 
color.  
 

Record with Camtasia Studio

If your volume meter is not filling in with 
color, you may need to choose a different 
microphone or adjust your system settings. 

4.	 In the audio device list, if you are using Mi-
crosoft Vista or Windows 7, there is a check 
mark next to Record system audio.  This  
option allows you to record system audio, 
which is the audio that comes through your 
speakers. 
 
Note: Uncheck this option for this project.  

5.	 Adjust the volume slider so the volume  
meter is consistently registering in the  
yellow/orange color range.  
 
If you haven’t already, locate the prepared 
script “Choose a Website that has Value” on 
page 16. 
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6.	 When you are ready, click the red record 
button (or use the hotkey F9) to start your 
recording. 

Saving your project files

We recommend creating and saving your 
Camtasia recordings in a new folder on your 
desktop, in your documents folder, or  
someplace else where you can easily find it. 
When you save your project, save additional 
resources like images or audio clips in this 
folder to keep all the pieces of your project 
together and easy to find and work with. 

Record with Camtasia Studio

7.	 Just before the recording starts you will see 
a countdown. This will give you a chance to 
prepare for your recording.  
 
After the countdown, read through the script 
on Page 16 and complete each action on 
your screen. (You can choose to do your own 
recording of a different website if you’d like.) 

8.	 To stop recording, press F10 on your  
keyboard (recommended), the stop button 
on the recorder toolbar, or right click the re-
corder icon in the task bar and choose Stop.  

Tips for Better Audio

1.	 Use the best microphone you can afford. 
Sound is critical to screen recording  
videos. Quite often, if the sound is bad, 
people will not watch the video. 

2.	 Use the Camtasia Recorder default  
settings for audio. This includes  
recording your system audio to a separate 
track (this option is not available for users 
of the Windows XP Operating System). 

3.	 Do a test recording and make sure audio is 
being recorded. Make sure the audio  
quality meets the audiences’ expectations. 

4.	 Record the audio and video separately.  
Recording the pieces separately allows you 
to focus on one piece at a time and im-
prove the quality.  
 

5.	 Stop and listen to the sound in your  
recording area. Record your screen with 
audio but don’t speak. Then, listen to the 
recording. You’ll be surprised how much 
noise is in a room. Is your keyboard loud 
when you type? Do you have a heating or 
cooling vent overhead that can be heard? 
Is your mic picking up the humming from 
your computer and other devices? 
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Record with Camtasia Studio

9.	 When you stop your video, a preview window 
opens for you to review your recording.  

	 A. See the length of your video. 

	 B. Use the Shrink to Fit option to show 	
	 the entire video in the space available 	
	 of the preview window. This lets you 		
	 preview the entire video when you have 	
	 recorded large dimensions. Please note 	
	 that this does not affect the video’s size 	
	 or quality.  

	 C. Control the video by jumping to the  
	 beginning, playing the video, or jumping 	
	 to the end. 

10.	To complete the recording process, choose 
Save and Edit from the Preview Window.  
Here are some descriptions for each of the 
options: 
 
(Recommended)  
Save and Edit: Click Save and Edit to name 
the recording, save it to a preferred loca-
tion, and then add it to the Camtasia Studio 
timeline. 
 
(Additional Options) 
Save as: If you prefer to only save your re-
cording to Edit later, click the arrow below 
the Save and Edit button and choose Save 
As. This saves the recording for later use. 

 
 
Produce:  Click to save your recording,  
bypass editing, and open the Production  
Wizard. The production process allows you 
to render your video into a format that can 
easily be shared. 
 
Delete: Click if you do not want to keep the 
recording. Remember that once you delete a 
recording, it cannot be recovered. 
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Edit with Camtasia Studio

Before you begin editing, remember that you 
do not need to use every editing feature. As you 
continue through this project, you may skip one 
or more of these steps. 

1.	 Editing Dimensions: When the first clip in 
a new project is placed on the timeline the 
Editing Dimensions window appears. You can 
select from a variety of editing dimensions 
that should coordinate with how you plan to 
produce your final video. 
 
For this exercise, select the Automatic  
preset. Then click OK. 

.Camrec vs .Camproj

.camrec (Camtasia Recording)
The raw recording that you create with 
the Camtasia Recorder. It is used by 
Camtasia Studio and contains the 
video you recorded and other  
information that can be used by 
Camtasia Studio. The .camrec file can 

be placed on the timeline once, or multiple times, 
and in other Camtasia Studio projects. Since 
Camtasia Studio is a non-destructive editor 
(meaning any changes you make do not change 
the original files) any changes to the .camrec on 
the timeline are not reflected in the .camrec but 
in the .camproj instead.
.camproj (Camtasia Studio Project)

The project file for Camtasia Studio. It 
keeps track of the media in the Clip Bin 
and on the timeline, including any 
edits. It allows you to save your project. 
You must save your project as a  

.camproj if you want to maintain your edits and 
make other changes later.

2.	 Save your project. A Camtasia Project  
(.CAMPROJ) is separate from the Camta-
sia Recording (.CAMREC), so it needs to be 
saved separately. Go to File > Save Project 
As... Save this file inside the same folder 
where you saved the Camtasia Recording. 

3.	 Zoom Keyframes: You should now see zoom 
keyframes (blue diamonds) present on the 
Camtasia timeline. During the recording  
process Camtasia gathers data based on 
your mouse clicks, cursor movement, and 
other activities. This data automatically  
applies SmartFocus Zoom-N-Pan keyframes 
to your timeline.  
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Edit with Camtasia Studio

4.	 To edit the zoom level of any keyframe on the 
timeline, double-click the specific keyframe 
on the zoom track; or right-click the key-
frame and choose Modify zoom  
keyframe from the context sensitive menu.  
This opens the Zoom-N-Pan properties 
window where you can change the scale and 
duration of each selected zoom keyframe. 
 

You can also  
delete all  
keyframes or only 
selected keyframes 
from the timeline. 
Right-click a zoom 
keyframe and 
choose Remove 
from timeline, or 
Remove all zoom 
keyframes.  

SmartFocus Tips

SmartFocus automatically applies zoom-n-pan 
keyframes based on your cursor movements. 

The number of zoom keyframes that  
SmartFocus applies to the timeline depends 
on a number of factors. Here are a few tips for 
better results:

•	 Use slow, deliberate mouse movements. 
Do not click or move around the screen too 
fast. 

•	 Record large dimensions and produce at 
smaller dimensions to increase the  
effectiveness of SmartFocus.   

•	 Record clips longer than 30 seconds. With 
short clips there may not be enough data 
to effectively apply keyframes. You can 
manually add Zoom-n-Pan keyframes. 

•	 Keep the mouse cursor close to the area 
you are talking about or emphasizing,  
including where you want the viewer to 
look. Your cursor should remain still for at 
least a few seconds. 

•	 Keep the mouse cursor close when  
entering text. SmartFocus may not predict 
the correct action if you click in a text box, 
and then move the cursor to the side of the 
screen. 

•	 Try using the mouse scroll wheel instead of 
dragging on the scroll bar on long pages. 
SmartFocus may zoom in on the scroll 
bar instead of showing the content on the 
screen.
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Edit with Camtasia Studio

7.	 Split: To split a clip, place the playhead at the 
location on the timeline where you would like 
the split to occur. Use the split icon or the 
hotkey S. 

Zoom on Timeline

Use the zoom-in and zoom-out slider on the 
timeline toolbar to make precise editing easier. 
You can also hold the Ctrl key and scroll your 
mouse wheel, or the hotkeys Ctrl key and the + 
key to zoom-in, or Ctrl and the - key to zoom-
out.

5.	 Playhead: The playhead indicates the  
current point of the video you are seeing in 
the preview window. You can drag the  
playhead around to different points on the 
video.  
 
The playhead has a green inpoint and a red 
outpoint. You can drag either one to make a 
selection on the timeline. To bring the  
playhead back together double click on the 
gray playhead.  

Cut, Copy and Paste

Did you know in Camtasia Studio 7 you can 
easily copy and paste sections of your video 
and objects on the timeline; such as  
Zoom-N-Pan key frames, callouts, markers, 
and other objects? 

Click on the item, or select a portion of your 
timeline. Right-click and choose Copy (Ctrl + 
c). Move your playhead to the desired location 
and right-click and choose Paste (Ctrl + v). 

6.	 Cut: Allows you to remove a section of your 
timeline. To make a cut, place your playhead 
at the beginning of your video. Click and drag 
the red outpoint until you’ve highlighted the 
first line of the script, “Welcome to this video 
tutorial about one of my favorite websites.”  
Click the scissor icon, or use the hotkey Ctrl 
+ X. 
 

 
Using split enables you to drag other types of 
media between these two clips, such as title 
clips, transitions, still images, or other video 
clips. You can also delete the clip on either 
side of the split. 
 
For this project, make a split on the timeline 
just before line 9 of the script, “Thanks for 
watching this video.” 
 
After splitting the clip, right-click on the end 
clip and choose the Remove from timeline 
option to remove the clip (or click on the clip 
and push the Delete key on your keyboard). 
This trims unwanted video and audio from 
the timeline.  
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Edit with Camtasia Studio

8.	 Library: The Library comes prepopulated 
with reusable objects such as intro videos, 
audio tracks, title slides, callouts and more. 
You can create and add your own assets as 
well to the Library. By putting video clips, 
title slides and audio in the Library you can 
easily reuse them in other projects. For more 
details about the Library please check out 
Camtasia Studio 7’s Help file.  
 
Click on the Library tab just above the  
timeline. In the Library, if you chose to  
install the Library files, you should see  
several folders.  
 

Double-click the Fiber Waves folder to see or 
hear a preview of the file.  
 
Make sure your playhead is at the  
beginning of the video, then find the Fiber 
Waves Title Clip and click and drag the file 
to the beginning of your timeline. You may 
also right-click on the file and choose Add to 
timeline. Note that if your playhead is not at 
the beginning of the timeline, when using the 
right-click method, the clip is added to the 
first split after playhead position.  
 
Once the clip is added to the timeline,  
double-click the clip. Enter “A Valuable Web-
site” in the text field.  

More Library Media

Want more media, or media with a different 
dimension (like wide screen)? Check out our 
Library Media page. We’ll get you started with 
a variety of content available for free download 
and use. 

http://bit.ly/93MKG7 
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Edit with Camtasia Studio

9.	 Transitions: Transitions are effects that help 
ease the switch between two clips on the 
timeline. Click the Transitions tab to choose 
a transition for the project. 
 
Click and drag the Transition of your choice 
between the Title Clip and your video on the  
Storyboard. You can only add a Transition  
between two clips. You cannot put a  
Transition at the beginning or end of your 
timeline. 
 
Right-click the Transition on your storyboard 
and choose Transition duration. Adjust the 
length to one second.  
 
When finished adding your Transition, click 
the Clip Bin tab to return to the timeline 
view. 

This can be used to adjust the level of your 
audio, as well as make other adjustments.  
 
Above your timeline, in the audio settings 
panel, there are several options. In this 
project, we will focus on the noise removal 
option. 

10.	 Audio Enhancements: One way you can 
easily improve the quality of your videos is 
to make sure the audio is clear and easy 
to understand. Camtasia Studio has a built 
in noise removal tool. When applied, it can 
help clean up background noise from audio 
recordings. 
 
Background noise comes from computer 
fans, overhead lighting, ventilation, and  
other sources. The noise removal tool does 
not work well for sudden and sharp noises, 
like a dog bark or a door slam. Click the Au-
dio tab. On the timeline you should notice a 
green layer added over the audio waveform. 
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There are a number of other editing features 
available in Camtasia Studio that are not covered 
in this guide. If you want to learn more about au-
dio enhancements, voice narration, camera re-
cording, captions, Flash quizzes and much more, 
then check out the written and video tutorials in 
the TechSmith Learning Center. 

You can visit our Learning Center by going to 
http://www.techsmith.com/learn/camtasia/7/

For more information about Editing

Edit with Camtasia Studio
 
Check the Enable noise removal box. A  
section of the timeline is automatically 
selected and noise removal is applied. You 
should notice that the waveform on the time-
line has  changed from gray to red/orange. 
Once the noise removal has been applied, 
listen to the audio to hear the results of the 
noise removal.  
 
If you are satisfied with the results, great, 
move on to finish the project. If the audio 
doesn’t sound good, or you noticed that the 
automatic process selected part of your nar-
ration, you can manually select a sample of 
the audio to improve the background noise 
removal process.  

 
To manually apply noise removal for  
additional options, click on Advanced in the 
audio panel.  
 

With the Enable noise removal option 
checked, use your playhead to select a small 
portion of your timeline where there is no 
narration. Look for a flat section in the wave 
form. You will only need to select a half sec-
ond (15 frames) to one second. If you select 
more, you will have too large a sample size, 
and your results may not be as effective. 
You may want to zoom in on your timeline 
to make a precise selection. Once you have 
your selection on the timeline, click the Use 
manual noise selection button. The noise re-
moval will reapply. Listen to the audio again 
on the timeline to hear the results.
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Produce with Camtasia Studio 
Producing your Camtasia Studio recording or 
project into a sharable format is necessary  
before sharing your video with others. 

Camtasia Studio has multiple predefined  
production settings, called presets, available. As 
you become more familiar with Camtasia Studio, 
try the different outputs and customized settings 
to find the one that works best for your needs.  

1.	 Click Produce and share, found just above 
the Clip Bin window. 

5.	 Click Finish to begin rendering your video. 
 
Note: Rendering time for your videos can 
vary and depend on several factors. Some 
include: video length, content type, and  
computer processor speed.  
 
Longer videos with lots of motion or ren-
dered on a computer with low processor 
speed can take a long time to produce. 

6.	 When your video finishs rendering, if you 
selected the Play video after  
production check box, your video will open in 
your default web browser for you to preview.  
 
When you finish previewing the video, close 
the browser and go back to Camtasia Studio. 
You can now upload your videos or share 
them with others for viewing.  

3.	 Click Next to continue. 

4.	 Give your video a name and choose a location 
to save your produced video.  
 
Make sure the Organize produced files into 
sub-folders and Play video after production 
checkboxes are checked. This helps keep 
your produced files organized and easy to 
find.  

2.	 In the drop down menu, the Web preset 
should be displayed. If not, click the drop 
down and select the Web preset.  

Editing Dimensions to  
Production Settings

In a vast majority of cases, people produce their 
video with the same dimensions in which they 
edit.  When you set your Editing Dimensions dur-
ing editing, there are several different options. 
These options correlate directly to the Production 
Settings. 

For example, if you choose the Automatic 
editing dimension preset, the production setting 
you choose will use the same dimensions. This 
helps ensure your video maintains the look and 
feel you created during editing, after the video is 
produced. If you change the dimensions during 
production, your video may lose quality.
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Questions to Ask Before  
Producing 

Here are a few questions you may find helpful to 
ask before producing your video: 

1.	 Where will people view your video?  

2.	 What formats are allowed where you are 
posting/hosting your video? 

3.	 What quality level do you want your video to 
have?  

4.	 When your viewers watch the video, what file 
size of video are they able to watch without 
problems? If they have a slower internet 
connection you may need to adjust how you 
produce your video. 

5.	 What size do you want or need the video to 
be? Remember that some websites or web 
templates may dictate what size video best 
fits on the screen. 

Watch this video to learn what settings we use 
when producing our video tutorials for the Learn-
ing Center:  
 
http://bit.ly/glTPx8  

There are a lot of potential options for producing 
your videos. We recommend that you try out  
different settings to determine what will work 
best for your needs. 
 
It’s also important to know that each video you 
create can be produced as many times as you 
would like, each time with different settings.

Produce with Camtasia Studio 

Screencast.com

Need a place to host your videos?

Screencast.com is TechSmith’s hosting solution. 
You can upload directly from Camtasia Studio. 
You maintain complete ownership and control of 
your files. You can control who sees your content; 
individuals or the world. It’s your choice. 

Screencast.com also maintains the quality level 
used to produce your videos. Meaning if you up-
load HD-quality, you and your viewers are able to 
see HD-quality. 

With Screencast.com’s free account - you get 2 
GB of storage and 2 GB of monthly bandwidth. 

You can get a free account through Camtasia  
Studio. Click on the drop down arrow next to  
Produce and share and select Share to  
Screencast.com. In the Production Wizard, click 
on Sign up for a free Screencast.com account! 
This will open your default browser and take you 
to Screencast.com. 

Once you have your account, or if you already 
have one, you can use the Share to Screencast.
com production preset each time you want to 
produce and upload your videos. 
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To learn more about sharing your produced 
video, we recommend you check out the  
Camtasia Studio Learning Center. 

http://www.techsmith.com/learn/camtasia/7/

For more information about  
producing and sharing

Produce with Camtasia Studio 

OPTIONAL:
Did you know that you can upload your videos 
directly to YouTube from Camtasia Studio? 

These steps walk you through the basic  
process:
1.	 Click the dropdown arrow next to Produce 

and Share. Find and click the Share to  
YouTube option.  

Optimized Workflow for  
uploading to YouTube

To have your videos look great on YouTube, there 
are few steps you can take to ensure better  
quality. First, you should record your video with 
an aspect ratio of 1280 x 720 (or dimensions of 
the same aspect ratio). Recording, editing, and 
producing your video with these dimensions 
helps eliminate black bars when viewing your 
video. 

Once you have recorded your video, use the 
YouTube editing dimensions, and then use the 
upload and share to YouTube option to produce 
and share your video. 

2.	 Enter your User name and Password for 
YouTube. If you do not have a User name and 
Password, you need to get one from YouTube.
com. Once you have entered your informa-
tion, click Next. 

3.	 After you log in, you can add a Title, a  
Description, Tags, and Category. You can also 
choose your Privacy setting. You can either 
share your video with everyone or make it 
private. When you have entered the  
descriptive information, click Finish.  

4.	 Your video is rendered and uploaded to  
YouTube.  
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Actions Script
1.	 Welcome to this video tutorial about one of my favorite web-

sites.

2.	 If you are new to Camtasia Studio, then I have a website that 
you need to check out.

3.	 Open your favorite web browser and navigate to TechSmith.
com.

4.	 Hover over the Support Tab near the top of the page; and then 
click on Learning Center.   

5.	 Find the section for Camtasia Studio, and click this link to get 
started with the latest version.   
 

6.	 As you scroll down the page you’ll find a Getting Started Se-
ries consisting of 8 videos, as well as a video series for record-
ing PowerPoint Presentations. 
 
 

7.	 There are video tutorials for adding Captions, Sample Proj-
ects, and  Additional tutorials at the bottom.

8.	 On the right-hand side of the page you’ll find PDF handouts 
that cover many helpful topics as well.   
 
 

9.	 I recommend bookmarking this page so that you can visit it as 
often as you need while learning how to use Camtasia Studio, 
or if you just need a refresher.   

10.	Thanks for watching this video.  

Script: Choose a Website that has Value
This is a sample script for use in this project. It also provides an example of how you can create your 
own scripts. Adding screenshot images under the Actions column is optional.


