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PowerPoint”
Polling

Click PowerPoint® Polling.

Reset Session.

Run Presentation.

Save Session (optional).

@ 0000000O0CFOC

Generate Reports (optional).

turningtechnologies.com/training-support
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Plug in Receiver. . @

Select Course List (optional).

<+
Open and Log into TurningPoint.
[LETATHO BB

Select presentation from Content (recommended).

POLLING

Courses [ Anonymous

Content
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PowerPoint”
Polling

+ interactive PowerPoint

User Guides

Training Webinars

Video Tutorials

Discover what's new in TurningPoint

10 STEPS TO SUCCESSFULLY RUN
POWERPOINT® POLLING FOR PC

Verify Connection (Number shown below “Receiver” and/or “Mobile Responses” on Dashboard).

i&¥ TurningPoint
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Apply Learning Theories
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ZTET 10 STEPS TO SUCCESSFULLY RUN

o
o
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ANYWHERE POLLING

Plug in Receiver. [l B @©

<

Open and Log into TurningPoint. e

Verify Connection (Number shown below “Receiver” and/or “Mobile Responses” on Dashboard).

Select Course List (optional).

POLLING CONTENT MANAGE

Select Content (optional).

onymous

@ TurningPoint

Click Anywhere Polling. PowerPoint Anywhere Self-Paced

Polling Polling Polling

Click Start to open polling.

Content

Click Stop to close polling. Apply Learning Theories
Find out how TumingPoin can support a wide range of
praven leaming theories from active leaming and agile
teaching to peer instruction and the flipped classroom

Apgly Leaming Theodes

Save Session (optional).

Generate Reports (optional).
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Self-Paced

Polling

Select Course List (optional).

Select Content.

Click Self-Paced Polling

Click Accept Logins.

Click Start Polling.

Click Stop Polling.

Save Session (optional).

@ 0000000O0OC

Generate Reports (optional).

turningtechnologies.com/training-support
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Plug in Receiver. [l B2 @

Open and Log into TurningPoint.

&

POLLING CONTENT MANAGE

nonymous

PowerPoint”
Polling

Discover what's new in TurningPoint

You can find information about new fe: s and
enhancements in TurningPoint and the latest best
ractices fi ting started by visiting our website.

Video Tutorials

Anywhere

10 STEPS TO SUCCESSFULLY RUN
SELF-PACED POLLING

Polling

Apply Learning Theories

Find out how TumingPoint can support a wide range of

Self-Paced

Polling

proven learning theories from active learning and agile
teaching to peer instruction and the flipped classroom
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Training and Support Resources

Resources and Contacts:

In addition to this Training Document (which can be found digitally at: http://tinyurl.com/CHISL-TP-
Manual and the TurningPoint Help Menu (which is embedded in the software), the following resources
are available to support CHISL instructors in their use of TurningPoint.

1. Turning Technologies Technical Support: 866-746-3015 (M-F; 8am-9pm EST)

Technical support is available via phone, online chat or email. All can be accessed from the
Turning Technologies homepage: http://www.turningtechnologies.com. Click Support and select
from the listed options. You can also email Tech Support at: support@turningtechnologies.com.

2. CHISL Curriculum & Technology Support Team

In addition to Turning Technologies’ technical support team, you also have a dedicated CHISL
Curriculum & Technology Support Team available to assist you. Contact information is listed
below. Email is often a convenient way to make first contact, but feel free to call us directly if you
need support immediately.

Dr. Donna Rice Tamara Williams Andy Bennetts
CHISL Curriculum CHISL Sales & Logistics CHISL Training & Technology
(for CHISL curriculum & (for sales and replacement questions) |(for CHISL training and any other questions
program-specific questions) 303.988.2577 regarding sales, support or service)
757-871-1336 tamara@INTLRN.com 970-564-3284
donnauga@gmail.com andy@INTLRN.com

3. Training Resources

e TurningPoint Resources
1. TurningPoint Download

o Download the most current version of TurningPoint here:
https://www.turningtechnologies.com/downloads

2. TurningPoint Support & Training Resources:

o https://www.turningtechnologies.com - Click on Support

e CHISL Curriculum Specific Training Resources

o This training manual, designed specifically for CHISL Instructors, is the best place
to start!

o CHISL Training Library — www.tinyurl.com/CHISL-Training

= Direct Link: https://www.screencast.com/t/tHLTmgvux0dK

turningtechnologies.com/training-support . technologles
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I Chapter 1: TurningPoint Basics

Welcome to TurningPoint!

TurningPoint combines seamless polling with PowerPoint® (PowerPoint Polling), over top of any
application (Anywhere Polling), and self-paced tests, evaluations and surveys (Self-Paced Polling).

Conduct real-time assessments to track progress and instantly view results and collect valuable data all

from one easy-to-use application.

Objectives — Tasks

X/
X4

L)

Task #1: Create and Activate your Turning Account

X/
°

Task #2: Install TurningPoint software

Task #3: Install CHISL Curriculum

Task #4: Launch & Log into TurningPoint

Task #5: TurningPoint Dashboard

Task #6: Locate and Open the CHISL Curriculum

¢ Task #7a: Hardware Setup — QT2
% Task #7b: Hardware Setup — PresenterCard
% Task #7c: Hardware Setup — Mobile Devices

X/
X4

7/
LX)

>

7/
*

L)

7/
°

Task #1: Create and Activate your Turning Account

1. Upon completion of your CHISL order, you should receive an email from Turning Technologies to

create your Turning Account. (pictured below).

Verify Your Turning Account Email! jnpox x

account@turningtechnologies.com
fome |~

Turning Account Su pon and Related Links:
User guides: ht,
Training: hitp:/

s:/faccount.turningtechnologies com-‘account:user:I:I'eaie7:oken:\l

umlnq echnolomes comjtraining-support
tlons regarding this email. feel free to contact Turning Technologies Customer Service:

Email: SLIDDOT' ur'nmq echno\oares com

Use the link below to verify your email for your Turning Account. If you did not request this email to be connected to a Turning Account, please ignore this email.

» If you do NOT receive it, check your SPAM folder.
» If youstill can’t find it, send an email to Tamara Williams: tamara@intlrn.com

2. Click on the activation link to setup your Turning Account and password.
3. Fill out your personal information, agree to the EULA. Click Submit.

turningtechnologies.com/training-support
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(1] Enter Account Information 2 (1] Enter Account Information 2
First Name * Last Name * First Name * Last Name "

| rot
Role * Country * Role Country

Jied States
Market * Market *
K12

Password © Confim Password - Password * Confirm Password *

S AAdQ
@

By checking ths, yo

ou agree d.User License Agreement and Te se

4. You DO NOT need to input any license codes or device IDs. Click Finish.

®@ O

If you have a license code and/or device ID, please enter them here. If you do not, please click finish to l
complete your account setup.

5. Your Turning Account is now setup!
> You do not need to return to this website to access or run TurningPoint.

6. Close out of your browser and proceed to the next step.

Task #2: Install TurningPoint Software

1. Go to www.turningtechnologies.com and click Downloads.
2. Download the most current version of TurningPoint (v8.2.3 as of the writing of this manual)
a. IMPORTANT: DO NOT select any version prior to v8; NO TurningPoint Cloud!

Download Options Release Date Version Size(MB)  Notes Download

TurningPoint Cloud (Mac) 03/14/2017 7553 116.00 =™
TurningPoint Cloud (PC Install) 04/12/2017 758 15150 ™
‘

TurningPoint Desktop (Mac) 08/03/2017 821 12160 ™ download

TurningPoint Cloud (PC No Install) 04/12/2017 758 115.40

TurningPoint Desktop (PC Install) download

TurningPoint Desktop (PC No Install) 1 J download

turningtechnologies.com/training-support @ techno
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3. Fill out the requested information, agree to the EULA and Terms of Use. Click Finish.
4. Click the orange Download button and follow directions to Save to your Computer.
5. Once downloaded, Install TurningPoint to your computer.

Task #3: Install CHISL Curriculum

1. Insert the “CHISL Curriculum —July 2017” DVD into your
PC computer.

CHiS

CURRICULUM

2. Openthe “CHISL Curriculum —July 2017” folder.
3. Double-click the “CHISL Curriculum — July 2017” file.

4. Follow the on-screen directions to install.

i P S

E.j Installing CHiSL Curriculum - July 2017 3.0 — X .
Persanal Success and Leadership
Student Leadership
Leadership in a Diverse World
Drill & Ceremeny/Leadership Labs

Welcome to the CHIiSL Curriculum -
July 2017 3.0 Installation!

wlduy 2017

This setup program will install CHISL Curriculum - July 2017 3.0
on your computer. Click Cancel if you do not want to install this
application. Click Next to continue the installation.

WARNING: This program is protected by international copyright
law and treaties.

Unauthorized reproduction or distribution of this program, or any
portion of it, may result in severe civil and criminal penalties and
will be prosecuted to the maximum extent of the law.

All curriculum files are located in the “CHiSL Curriculum” folder on your C: drive.

i » ThisPC » 0S5(C)
Mame Date medified Type

apps 101072014 1040 ... File folder
CHiSL Curriculum &/1/2017 11:59 AM File folder

Task #4: Launch & Log into TurningPoint

1. Launch TurningPoint from your Desktop. ‘h
<«

2. Select the appropriate Region. Click Connect.
3. Click Sign In. TurningPoint

4. Enter the email and password you used to create your Turning Account. Click Sign In.

turningtechnologies.com/training-support @ tect
_____4
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5. Choose whether you want TurningPoint to remember your login credentials or not.

Allow TurningPoint to remember my login credentials.

[] Do not show this message again

l Yes I [ No

6. IMPORTANT: Create an Offline Password!

» The Offline Password merely serves as a backup, should your computer lose internet

connectivity. Setting your Offline Password from the onset will ensure that you will be able
to utilize TurningPoint at any time!

» We recommend using the same password.

turningtechnologies.com/training-support
_____

Create Offline Password x

Would you like to set an offline password to access
TurningPoint without internet?

* You can set or change an offline password within
preferences.

Enter Password:

[ Kz

Re-enter Password:

[] Do not show this message again

Set Cancel

]
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Task #5: TurningPoint Dashboard

TurningPoint Dashboard

Manage Participant Turning Account Provide

L h Polli . . .
aunch Polling  Create Content Lists and Polling Data Username & Licenses Feedback

\

Verify
POLLING CONTENT MANAGE Con nections t
Turning Instructor
Courses [] Anonymous v = Ap= . - Mobile Responses
Select [TEEEEEEE—— | & TurningPoint e U
Participant
List PowerPoint Anywhere Self-Paced
— Polling _ Polling Polling
Content Start now Sta tnow Start now
| Video Tutorial Video utorial Video Tutorial
Select .
c Launch Polling
ontent .
Discover what's new in Turni Environment Theories
You can find information about new features and Find out how TumingPoint can support a wide range of
enhancements in TurningPoint and the latest best proven leaming theories from active leaming and agile
practices for getting started by visiting our website. teaching to peer instruction and the flipped classroom.
User Guides Apply Leamning Theories
Training \Webinars
Video Tutorials

THeIp & Tutorials Version & Update PreferencesT

Task #6: Locate and Open the CHISL Curriculum

By modifying the folder structure of the CHISL Curriculum, you can launch lessons directly from
TurningPoint. This is NOT required, but you may find it simpler. Those steps are spelled out below, OR
you can watch this video and skip to the final section “CHiSL Content in TurningPoint” -
http://www.screencast.com/t/NxxIRyfdurY

1. Once installed, open the CHiSL Curriculum folder at “C:/CHiSL Curriculum” on your computer.

2. Create a New Folder titled “Content.”

0

=

-

]

) m—
e}

o]

f
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3. Move all but three folders/files INTO the Content folder (Content, Instructor Resources and CHISL

Training)

MName
Content
Course 1
Course 2

Course 3

Q5 (C) » CHiSL Curriculurmn

Date modified Type Size

9/6/2017 11:45 AM
3/29/2017 3:38 PM

Or3g & drop these

File folder

File folder

Drill & Ceremony Into th 8/ 25; 017404 PM  File folder fOIde,"S
Instructor Resources 2:-23 _ mt Fllefclcler
Leadership Lab - Service Learning 8252007 &0 I[;:u Er Old
Mission Possible 8/22/20017 222 PM File folder er.
Tests 8/22/2017 222 PM  File folder
45 CHISL Training 7312017 12:40 AM  Internet Shortcut 1KB
4. From the TurningPoint Dashboard, click on the Preferences cog. (lower right)
5. Click the button to the right of Default Save Location.
@9 Preferences O

Connections
PowerPoint
Anywhere
Self-Paced

Administration

[] Add-In Always Loaded

Allow User Messaging

Automatically Check for Updates

[ Automatically Save Sessions

Automatically update TurningPoint Web courses on Sign-n

Backup Sessions

Backup Session Purge: 7 w | days

Default Save Location:

|C:‘|L.Isers‘lAndy's Mew Dell\Documents{TurningPoint

6. Locate & select the CHiSL Curriculum folder on your C: drive. Click OK.

Browse For Folder

b4
Content

w i 05(C)
AdwCleaner
AMD
apps
A CHiSL Curriculum
Content
e . -

» ] Course 1

» 7] Course 2

» ] Course 3

» 7] Drill & Ceremony

» ] Leadership Lab - Service Learning
2 » 7] Mission Possible

Make Mew Folder

» ] Tests

7. Click Close.

turningtechnologies.com/training-support
_____

8. The CHISL Curriculum now shows in the Content window.
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Task #7: Hardware Setup

By default, the receiver and ResponseCards are set to Channel 41. If you are the only
TurningPoint user within a 200-foot radius on Channel 41, simply plug in the receiver and begin
polling.

If another user is on Channel 41, you must use a different channel to avoid interference. The
QT2 Devices must be set to the same channel as the receiver.

Changing the Receiver Channel

1. Plugin the receiver. . E:‘"(D

2. Open TurningPoint and sign in to your Turning Account.

3. Select the channel number below Receiver.

POLLING CONTENT MANAGE

[] Anonymous

PowerPoint®
Polling

Content
[7mone

Video Tutorial

IMPORTANT: If you do not see a number under Receiver, update Device Manager to v7.7 or open
Device Manager and ensure that the “Scan for ResponseCard Devices” box is unchecked in the
Preferences. Once unchecked, restart TurningPoint. Download available at:

https://www.turningtechnologies.com/downloads > ExamView = Device Manager PC

°Z

()

¥l

_)
=
J
]
w

turningtechnologies.com/training-support @ tec
_____4
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4. Select a new channel (1 - 74 for QT2) from the Receiver drop-down menu.

Saoftware ResponzeDevices =
ResponseCard Channels:

PowerPoint Recsiuer COF3EA (v 4.7) k3 -
Auwywihare -
e [E— =
Self-Paced i)
Unkngan = =
o 1
Unronr 31
3z
Urknown =
[E— =
3®
37
Uriknown kL]
Eol
Unkrean 4 E
1
Unknown 2
45
=
Unkrown P
%
Foling Cornections: a7
4%
| Fares Crarnel Chargs £
50
] Erforce Fartidpant List 51
52
¥ Ivalid Respanse Notfications :é
55 =
—
PresanterCard
PresenterCard Device ID: [Mane] Change .

Resel Connections. Reset Al dose

5. Click Close.

Changing the Channel on QT2 Card

1. Press the Channel button. TURNING

2. Enter the two-digit channel number.
3. Press the softkey below OK.

Locking/Unlocking the QT2 Card

By default, your QT2 Cards are shipped to you “unlocked” meaning you or your students can change
the channel. To restrict this access, you can simply “Lock” the card down.

1. Press the Channel button once. (1)
2. Press the Shift button two times. (4)
3. Press the Channel button once. (1)
e HINT: The above sequence must be done quickly, within approx. 3 seconds!
e “Unlocked” cards will only have the Channel # in the upper left corner of the LCD.

o “Locked” cards will have a small lock icon next to the Channel #.

() TURNING

P —

turningtechnologies.com/training-support
________a
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PresenterCard

PresenterCard is a wonderfully useful and simple tool that gives instructors the freedom of controlling
their PPT presentation from anywhere in the room.

Button Button Name | Function
@ Start/Stop Opens/closes polling
o Back Moves backwards through a slide deck or question
list » .
o Forward Advances through a slide deck/question list o o
P I . ) (=
rogrammable Performs a predetermined task within TurningPoint P —
Buttons 1-3 5 =
. Switches between the PowerPoint presentation
= Show/Hide . .
and blank screen; or shows or hides all windows s TurnimgTachnalagles.com
o Channel Places PresenterCard in programming mode

Pairing PresenterCard with TURNINGPOINT

1. Plugin the receiver, open TurningPoint and sign
in to your Turning Account.
2. Click the channel number below Receiver.

Lok Rece ey Chamels
ResponseCand Channds
Receiver BIAVESE (V0L m

Urinzem r

o The Preferences window opens. i
3. Verify that the PresenterCard is programmed to oo -
the same channel as the receiver. o -
To change the channel on the PresenterCard: — -
e Press the Channel button on the PresenterCard. R —
e Use the Back or Forward buttons to select the P

| trvshs Rmspenom skfeaterns

correct channel number.
e Press Channel to save the new channel number.

B Conmarkians st Al Chnse

4. Scroll to the PresenterCard section and click
Change next to PresenterCard Device ID.
o The Pair PresenterCard window opens.

Press amy button on the PresenterCard you wish to pair,

Current Chamnd: 441
Dedected Device ID:  [None]

Clear Paired Davice J | Cancal

5. Press any button on the PresenterCard.
o The Device ID of the PresenterCard is displayed next to Detected Device ID.
6. Click Save.

The PresenterCard can now be used with the PowerPoint Polling and Anywhere Polling environments.

turningtechnologies.com/training-support
.




TurningPoint Manual for CHISL

16

turningtechnologies.com/training-support

The PresenterCard programmable buttons have the capability to:

Show, Play, or Pause the Countdown Timer
Insert a Response/Non-Response Grid
Display Connection Information

Set a Polling Question as Anonymous
Repoll the Current Question

Toggle Between Percent or Count

Confiquring the PresenterCard Programmable Buttons

1.

6.
7.

Open TurningPoint and sign in to your Turning Account.

Select Preferences © from the lower-right hand corner of the Dashboard.
Software

Select Connections from the left navigation pane.
PowerPoint

scroll to PresenterCard in the right navigation pane. | ~"Ywhere
Self-Paced

Click the drop-down menu next to Programmable Button One and select an action.

a. RECOMMENDED SETTINGS BELOW

PresenterCard

PresenterCard Device ID: SEFJDF W
Programmable Button 1: Togale %/Count o
Programmable Button 2: Repall (FF) e
Programmable Button 3: Show/Hide F.esponse Grid e

Repeat Step Five for the remaining programmable buttons.

Click Done when finished.
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Enabling Mobile Device Responses

TurningPoint Mobile is a virtual response solution that allows participants to respond through web-
enabled devices and applications available for smart phones and tablets. If you do not use TurningPoint
Mobile, skip this task.

IMPORTANT: Mobile Responses must be enabled for participants to use TurningPoint Mobile as a
response device.

1. Open TurningPoint and sign in to your Turning Technologies Account.
o The TurningPoint Dashboard opens.
2. Click Enable in the upper right corner of the TurningPoint Dashboard.

£ @ TurningPoint Enabl

o The Mobile Responses Session window opens.

/ -
Receiver =7 Mobile Responses [:I ]

Session
Session 1D: |Random '|
Session Options [ Start Session ] | Sign out |

3. Optionally, click Session Options to configure participant settings. Adjust the session options as
necessary and click Save.

o NOTE: Saved changes made in Session Options will remain the same for all future sessions
until manually changed. Click Restore Defaults to revert all options back to their original
state.

o IMPORTANT: Session options cannot be changed mid-session.

Session Options Explained:

» Require Participant Accounts — DO NOT USE THIS OPTION! It is not applicable to CHISL
programs.
» Participant Session Login Information - First Name, Last Name, User ID and Email can be
set to Optional, Require or Don't Show.
o If set to Require, participants will be prompted to enter the required fields prior to
joining the session.
o |f set to Optional, participants will be prompted to enter the optional fields but
can join the session without entering the information.
e |f set to Don't show, participants will not be prompted to enter the optional fields
and the fields will not appear in TurningPoint Desktop reports.
» Participant Messaging - Instructors can configure the messaging feature so that
participants can message the instructor and all other participants, the instructor only or
disable messaging.

1olsts s

i

turningtechnologies.com/training-support
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e Participants may message instructor and all participants - A participant can choose
to message the instructor alone or the instructor and all participants in the
session. |

e Participants may message the instructor only - A participant can send direct
messages to the instructor.

e Disable participant messaging - Participant messaging is disabled, however
instructors retain the ability to message the group or individual participants.

» Participant Question Display - Instructors determine how the question is displayed to
participants.

e Display text, images, and content to participants - Displays the questions and
answer choices, as well as images and content up to 1 MB of data per question.

e Display response buttons only - Does not display the question and answer choices,
only the response buttons associated with the answer choices.

+* IMPORTANT: Questions containing more than 1 MB of data display as the
response buttons only.
4. Select the Session ID from the drop-down menu. If Random is selected, a Session ID will be
randomly generated.
o Toreserve a unique Session ID follow the steps below:
a) Click Reserve.
b) Enter a unique Session ID between 4 and 14 alpha or numeric characters, but
must contain at least one letter, i.e. Psych101.
c) Click Reserve.
5. Click Start Session.

o The Mobile Responses Session Status window opens.
Session Status

Session ID: 208761
Signedinas:  Tuming Instructor
Session Duration:  0:00:04
Connections: 0

Signal Strength:  Strong fws)

| End Session || Close |

6. Click Close to return the TurningPoint Dashboard.
o The Mobile Responses Session Status window does not need to be open for mobile
responses to be enabled. Mobile responses will remain enabled until TurningPoint
Desktop is closed or until End Session is selected from the Mobile Responses Session
Status window.
7. Select one of the polling environments from the TurningPoint Dashboard.
o ltis possible to switch between polling environments without logging out of the current
mobile responses session. Participants do not need to log out and join a new session.
8. Participants log into the TurningPoint Mobile session using their device.
o i0S or Android — download the TurningPoint app
o Browser — Navigate to www.rwpoll.com from a web-enabled device

For complete directions on using mobile devices in TurningPoint, go to:
https://www.turningtechnologies.com/user-guides/turningpoint & click on Response Options.

1olsts s

i

turningtechnologies.com/training-support
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I Chapter 2: Courses

A course is a list of participant names, User IDs, Device IDs and other custom categories. The use of a
course list allows for detailed reporting on each participant from a session. Courses can be created from
scratch, copied and pasted, or imported from an LMS.

Objectives — Tasks

®,

* Task #1: Manually Create a Course
Task #2: Modify a Course
Task #3: Demographics Create Course X

%

X/
°

X/
X4

L)

>

L)

L)

» Task #4: Manage a Course (® Download from TurningPoint Web

() Download from LMS
Task #1: Manually Create a Course (Blackboard, Moodle, etc.)

() Create Manually
(Indudes .csv, txt, and . tptx imports)

1. Select the Manage tab.
Click the Course drop-down menu and select New.

Name: |Course 5-10-2017 11-29 AM

() Import from File
e The Create Course window opens.

Angel

3. Select the Create Manually radio button, name the course,

() Import from TurningPaoint list

and click Create Course.

|_ Create Course ] | Cancel

4. Select a cell and enter the participant information relevant

to that particular category.
» TIP: If there is a CSV or TXT file that already [t IS
contains the participant information, copy

FrstName User ID

and paste the information into the Course e e
Editor. -
» Itis also possible to copy and paste text from

an Excel file directly into the Course Editor.

5. Press Enter on the keyboard to add another

participant.
6. When finished, click Save and Close to save the
course.

[ save and Close | [ cancel

Task #2: Modify a Course

After a course has been created, changes may be made to suit your specific needs.
e WARNING: Modifying a course WILL alter data or scores in all associated session files.

Editing Course Information

1. Select the Manage tab.

turningtechnologies.com/training-support
4
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| Edit Roster J

2. Select a Course and click Edit Roster.

2 ®BH = , = B

Participant w  Column + Demographic w Edit - Print Save

Device ) Last Name First Name
- =it John
Jones John Paul

oecotr

2 2
3 3
F 4 Barry John
s 5

e The Course Editor is displayed.

Dewey George

Select a cell and edit the participant information.

To add a participant, click the Participant icon and select Add.

To remove a participant, select the participant, click the Participant icon and select Remove.
To add a column, click the Column icon and select Add.

N o ukWw

Select a header type.
a. Custom- Enter a name for the column header in the box provided and click OK.

8. Toremove or edit a column, select a cell within the column, click the Column icon and select
Remove or Edit.

9. To use the find or replace feature, click Edit and select Find.

10. Click Save and Close to save the changes and return to the Course Overview screen.

Task #3: Demographics

Demographics allow a user to assign participants to teams or other demographics. This information can
be used to display demographic results during a presentation or in the Results by Demographic report.
The demographics will apply to all sessions associated with the course.

Adding Demographics to a Course

Select the Manage tab.

. . .. rAdd Demographic ﬁ1
2. Select a Course and click Edit Participants.
e The Course Editor is displayed. Femgramm”’“mg (e Gender)
3. Click the Demographic icon and select Add. Group Options (ex. Male, Female):

Enter the Demographic Grouping name.
e The demographic grouping name allows for

organization of demographic information.
[ Use for Competitions

5. Enter text for individual demographic Group Options.
(Example: Gender, Ethnicity, etc.)

6. Click Add.

7. Repeat steps 5 - 6 until all group options have been added.

e TIP: Set up different groups for different types of demographics in order to apply multiple
demographic filters in the demographic report.

8. Optionally, check Use for Competitions if the demographic will be used for team leader boards

during the presentation.

0K ] [ Cancel

turningtechnologies.com/training-support @ HREIRYIE
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9. Click OK.
10. Assign a demographic for each 2 et | - / -3 |

part|C|pant from the drop-down menu Participant w Column -+ Demographic w Edit b d Print Save

Device Last .
in the Demographic column. (right ID(s) Gendel Name Firsthame
grap (right) SERF T

11. Click Save and Close to save the Jones pm—

LI T T A B A

1
2 2
changes and return to the Course 3|2 Decatr 5":”“&“
. El 4 Barry John
OVEFVIEW Screen. 5 5 Dewey George

Task #4: Manage a Course

Changing a Course Name

A Course name may be changed at any time. Course names are displayed under the Polling tab so that
they are easily identifiable for polling sessions.

1. Select the Manage tab.

FYTTTIT :

2. Select a Course and click the pencil icon j at the top left of the Course Overview screen.

. . . Edit Roster Inf ti X
e The Edit Roster Information window opens. B

Name: |Period 1 |

3. Enter a name for the Course in the box provided and
click Save. The new Course name is displayed in the left
panel.

Duplicating a Course

Existing Courses can be duplicated, allowing for quick replication of the list and data.

1. Select the Manage tab.
Select a Course and click Edit Roster.
e The Course Editor is displayed.
3. Click the Participant icon and select Duplicate Course.
Enter a name for the duplicated list and click OK.
e The new Course is displayed in the Course Editor.

turningtechnologies.com/training-support
________a
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1. Select the Manage tab. Select Fields to Print:
Select a Course and click Edit Roster. ) i )
o The Course Editor is displayed. 3 e
3. Click the Print icon.
e The Print Course window opens.
4. Select the fields to be printed.
5. Select the print orientation from the drop-down menu. R ot
6. Click Print. prevew | [ e ] cancel
e Optionally, a print preview can be displayed by clicking
Preview. The roster can also be printed from the Preview window.
7. Click Save and Close to close the Course and return to the Course Overview screen.
turningtechnologies.com/training-support @ il
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I Chapter 3: Engage Lessons

IMPORTANT: Included in this manual (pgs. 3-5) are one-page job aids for each of the polling
environments; PowerPoint, Anywhere, and Self-Paced. We feel these documents will be a
great reminder for you to have out and visible next to your computers. Follow the prescribed
10-Steps to ensure your polling goes according to plan.

Objectives — Tasks

¢ Task #1: Engage PPT Polling
«* Task #2: Engage Anywhere Polling
+» Task #3: Engage Self-Paced Polling

The intent of this chapter is to familiarize you with how to engage lessons already created for you within

the CHISL Curriculum. We will utilize the steps from the 10-Step documents, located on pgs. 3-5, to
explain in detail how to engage each of the polling environments with your pre-made content.

Task #1: Engage PPT Polling (10 Steps — Detail)

o Plug in Receiver. || E=. @ |

<+
o Open and Log into TurningPoint. i

» Refer to Chapter 1 - Task 4: Launch and Log into TurningPoint on pg. 9 for instructions on
how to open and log into TurningPoint.

o Verify Connection (Number shown below “Receiver” and/or “Mobile Responses” on Dashboard). |

> If you have a number and a green transmitting tower next to Receiver, g Receiver:
then your receiver is detected and ready to begin polling. L

» Refer to Chapter 1- Task 7: Hardware Setup on pgs. 13-18 to change receiver channels and
setup Mobile Responses.

Yl

-
=
- |
Q
)
o]
w
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o Select Course List (optional).

» TurningPoint defaults to an Auto Course List giving you the freedom to poll any/all cadets
without having to create a Course.

» However, if you would like to track your cadet’s responses, you will need to select a Course.

» Referto CH 2 - Task 1: Manually Create a Course on pg. 19 and Task 2: Modify a Course pg.
24 to see how to input and assign your students to a Course.

o Select presentation from Content (recommended). |

> Select the lesson you want to engage from the Content window.
o NOTE: You will need to have followed the steps outlined in CH 1 - Task #6: Locate and
Open the CHISL Curriculum on pg. 11 for the Content to show in TurningPoint.

Content

@ None
v [ | Course 1
(3 C1M1L2 Your Map for Success - PPT - TPB
(3 C1M2L1 A Look at Leadership - PPT - TP8
(3 C1M2L2 Attributes of a Leader - PPT - TP8
(3 C1MZ2L3 Are YOU a Leader - PPT - TPB

o Click PowerPoint® Polling. |

» TurningPoint will launch the PowerPoint application, and load the TurningPoint toolbar
(below)

» If you do not select the PPT lesson from the Content window beforehand, PPT will open to a
blank presentation.

» By selecting the lesson from the content window, you can go directly to the lesson you would
like to engage with PPT Polling.

0 H E [ 9 O T© T i - CIMILT A Leadership Program and Curric
Home Insert Design Transitions Animations Slide Show Review View Developer MY TURNINGPOINT Q Tell me
“ 3’ afl Import Auto - Live Polling - / n % = Continue G '?
'“ .I # Tools~ ¥ Load List @ Real-Time Registration A Receiver . il Reports °
MNew Objects Compete __ Messaging Save Reset Preferences Help
- - - i1 Slide Pane 4 Manage~ & Participant Monitor _ Maobile Responses - - -
Content Participants Palling Sessions Software
. . - @tc—chn:l
turningtechnologies.com/training-support
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> If you didn’t select a PPT lesson from the Content window, you can always open any

presentation once inside PPT.

> To open a presentation, press Ctrl-O or click the in the upper left-hand corner.

> REMINDER: The CHISL Curriculum files are located at C:/CHISL Curriculum.

» NOTE: This manual focuses on the use of pre-existing content, PPT lessons, question lists, etc.
Know that you can always modify or create your own interactive lessons using TurningPoint.
We will direct you to resources for Content Creation at the end of the manual.

o Reset Session. |

» The reset function in TurningPoint allows users to prepare the presentation for polling.

> Resetting the Session also clears out previous data, so make sure to save before resetting.

e WARNING: Once the reset function has been performed, it cannot be undone.

Resetting a PowerPoint Polling Session or Charts

1. Click the Reset icon on the TurningPoint ribbon. _/ A {_} RaCantinue

] il Reports
Messaging Save | Reset

- -

2. Select one of the following options:

Sessions

e Session- All of the results from the session file will be reset and all of the participant data
will be removed.
e Selected Charts (Slides)- Selected slide(s) will be reset but the session data and participant

information will NOT be removed. When the presentation is run, the previous session data
will also be stored in the session file.

3. If Session was selected in the previous step, click Save or Don’t Save to save the current
Session Data.

TurningPoint Term: Session Data refers to the data collected during a polling session. Unlike CPS
that saves response data automatically, TurningPoint gives you the option for each session as to
whether you would like to save that session data or not. As the warning says above, you cannot
undo a Session Reset. We will learn more about Saving Session data in Step 9.

4. Now that the session or charts have been reset, a new session can be run.

o Run Presentation.

> Once the session has been Reset, you may begin your PPT presentation by going into

Slideshow mode by pressing F5 or clicking on the Slideshow button. =

RN
turningtechnologies.com/training-support s W akalogles
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Engaging a CHISL PPT Lesson Embedded with TurningPoint Slides

To familiarize you with what you will find in your new TurningPoint-enabled PPT lessons, we will walk
through a typical lesson highlighting the interactive functions present when using response devices.

» Lesson Part Opening Slide: TURNINGPOINT ENHANCED

Each Lesson Part slide contains a Game icon in the lower

right corner. To incorporate a simple and engaging o —

game through TurningPoint, simply click on the Game m} d !ﬂi

icon. You will then be taken to a Team Assignment slide n—

(below) where cadets can assign themselves to a team (( -2 i

simply by pressing the corresponding choice (A=Alpha, Ii =

B=Bravo, etc.) Discussed in detail in CH 5: Competitions ug = -
\on pg. 45. " @j

» Team Assignment (HIDDEN): TURNINGPOINT ENHANCED

Gscussed in detail in CH 5: Competitions on pg. 46. \

Team Assignment

1. Alpha

2.Bravo

3. Charlie :
4. Delta l
\ Alpha Bravo Charlie Delta J

» Learning Activity Slides: REGULAR

( Learning Activity Learning Activity C H"i“"s sroups Refer to the

« Participate in a classroom CHiSL e T N correspondin
Welcc_vme to tr;: firsthlet:sozofgs Curriculum scavenger hunt. Get excited about it p g
your journey throug e CHI H
curriculum and your leadership = Create an object out of the word clues Learn about it |nStructO|’ G u Ides
program! you find. Practice it simply e @ .
Look around you. s = Discuss each word presented Learn more about it fOf pre pa ratlon
ho.d and determine how they Practice with more . .
Who do you see? relate to the curriculum complexity e ° and fac|||tat|on'
= e
CHISLE e i i
CHISLY instructions for all

CHISL lessons.
Learning Activity \ Learning Activity Your Leadership Future Assessment Task
K
o i Consider the following steps:
= Participate in a discussion
Three years | ™5 g, with JROTC cadets or those + Classify each of the award categories in a T-Chart.
of ﬁ"’ and P 3 g you know who have drill * Indi i rd under each ye pe to attain
learning . IS Fou ko Mo s e
- + Provide a short description of each award you desire.
m’i + Provide a short description on how you hope to achieve each
- > = x = Ask questions about their dbsired mvaid.
& [.ﬂ'un p. ‘ il program or activity and + Self-assess your work using the scoring guide. A,{,
4 < how they are similar. + Submit your T-Chart and written summary i
reat ™,
{t/ab! \’\:‘,\w\.
. . - @ techn
turningtechnologies.com/training-support
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» Student Learning Guide: REGULAR

ﬁaddition to good, open-ended questions to use with
cadets to set up a lesson, instructors can also click on
the blue hyperlink to open a digital copy of the
corresponding Student Learning Guide. This makes it
easy for instructors to point out specific activities the
cadets will be completing during the lesson.

Instructors can also take advantage of the built-in
Random Number generator (upper right corner) to
Cndomly call on student’s assigned device numbers.

2% I” W0

Student Learning Gui
Review the Leadership Program &
Curriculum for You Student Learning Guide.
= Why is this lesson important?

= What will you learn to do?

= How will you know when you are
succeeding?

* What knowledge and skills will
you learn along the
way?

> Lesson Questions: TURNINGPOINT ENHANCED

Focusing, Keyword, Reinforcing, and Reflection
guestions are embedded directly into PPT making it
super simple to poll and interact with your cadets.

Method: Progress through your PPT presentation.
When you reach a TurningPoint question slide, polling
will automatically open. Have cadets answer with their
clickers or devices. When all responses have been
received, click once to close the polling and show
results. Click a second time to display correct answer.

Qderboards (below).

Focusing Question .1’(
The €CHISL curriculum is
A. a military curriculum 1
B. a curriculum to help with
academic and leadership 1
success
C. a curriculum that promotes
character, service, health and 1
fitness
D. both b and c *

Competition (optional): Click the icons on the bottom-right to be taken to unique

\_

» Participant Leaderboard (HIDDEN): TURNINGPOINT ENHANCED

ﬁew Feature: Displays the top 10 scores from
participants in the class. By default, all correct answers
are worth 10 points. Competitions are discussed in
detail in CH 5 starting on pg. 45.

Points

10
10
10
10
10

Participant Leaders \

Participant

Participant Points
1

11

19

20

24

.

turningtechnologies.com/training-support
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» Team Score Leaderboard (HIDDEN): TURNINGPOINT ENHANCED

Gew Feature: Displays the composite team scores.
Teams must be assigned before scores will show up.
Competitions are discussed in detail in CH 5 starting on
pg. 45.

\_

~

Team Scores

3.64 Charlie
25 Delta
2 Alpha
2 Bravo

%

» Team MVP Leaderboard (HIDDEN): TURNINGPOINT ENHANCED

Gew Feature: Displays the leading scorer per team.
Teams must be assigned before scores will show up.
Competitions are discussed in detail in CH 5 starting on
pg. 45.

\

~

Team MVP
10 Delta 11
10 Bravo 19
10 Alpha 29

10 Charlie 30

—/

» Fastest Responder Leaderboard (HIDDEN): TURNINGPOINT ENHANCED

Gew Feature: Displays the fastest, correct response from
the last question asked. Competitions are discussed in
detail in CH 5 starting on pg. 45.

.

—/

Fastest Responders

2.481 29
3.841 1
4.181 3
4.241 20
4.365 19

» Team Racing Leaderboard (HIDDEN): TURNINGPOINT ENHANCED

Gew Feature: Displays the composite team scores by
way of a vertical balloon race. Teams must be assigned
before scores will show up. Competitions are discussed
in detail in CH 5 starting on pg. 45.

.

Team Racing Scores

Alpha Bravo Charlie Delta
2 2 3.64 25

turningtechnologies.com/training-support
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.

\_

\_

» Learning Activity: MOBI ENHANCED (if applicable)

-

For instructors with Mobis or other smartboard devices,
these slides were designed to incorporate on-screen
annotation.

Learning Activity

Fill in the blanks of the
Think/Pair/Share Activity in your
SLG.

Think About What Pair Yours Answers
CHiSL Means with A Partner

 Think, Pair,
s

with Others

=)

> Video Slides: REGULAR

-

Videos embedded the CHISL
Curriculum. Video controls will depend on your version
of MS Office, but versions after 2007 should include the
ability to Play, Pause, Scan, and adjust the volume.

are throughout

A Look at Leadership Video

» Flash Interactive Slides: MOBI ENHANCED (if applicable)

-

Flash multimedia objects are also embedded
throughout the CHISL Curriculum. These files differ
from regular video files as they can be interacted with
through text entry, drag and drop functions, and access
to multiple menus.

Sunshine Wheel 4

The center circle is the main idea and the
lines extending out from the center circle
represent the thoughts generated about the
main idea.

For example, the center circle could be
leadership and the rays could be all the
elements of leadership students can recall.

 see Sample 7

turningtechnologies.com/training-support
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The PowerPoint Polling Showbar

The showbar appears when a polling slide is displayed during the Slide Show. The showbar is a toolbar
that provides buttons for polling, monitoring, viewing responses and other polling tools during the Slide
Show. The showbar can be moved if a different screen position is preferred.

- 7 & - % - A RESDSHSES Polling Open

The following table provides a description for each button on the showbar:

Minimize Showbar - When the showbar is minimized, the

[ responses, polling status and maximize showbar button is R Poling Open
displayed.
#|w Toggle Response Count - Toggle Response Count changes the values displayed on each chart.
The values can be represented as response counts or percentage of votes.
Repoll Question - Repoll Question clears the responses and accepts new responses from the
d participants for the currently displayed question. Both the original responses and the new
responses are stored in the session file.
1] Response Display - The Response Display button displays the participants and their responses to
-

the question while polling is open. This information is displayed in real-time.

Show/Hide Response Grid - The Show/Hide Response Grid toggles a response grid indicating
which participants have responded. The visual display is controlled in the PPT preferences.

Countdown Timer- Automatically launches a countdown timer with Pause, Increase, and
Decrease time options; 30 second default.

Insert New Question - Select a slide type from the drop-down menu to be inserted into the
presentation.

Attendance - Opens the Attendance Poll window.

Set Anonymous - Makes the current slide anonymous. Participant information will not be
associated with the results.

Delete Last Question Polled - This option deletes the response data from the current question.
This does not reset the chart, and the original results may be viewed in PowerPoint but the
response data is not saved with the session.

Data Slice - Data Slice allows the chart to display only the section of responses that correlate to
chosen responses from previous slides.

View Original Chart - Use this command after using the Toggle Response Count or Data Slice
commands to return the chart to its original appearance.

Display Participant Monitor - Display Participant Monitor opens the participant monitor.

Show/Hide Connection Info - Show/Hide Connection Info displays the ResponseCard channel

T number. The ResponseWare login information is also displayed if applicable.
Display Messaging Window - Display Messaging Window opens the feedback monitor.
Responses Responses - Responses displays the number of participants that have responded to the current
£ .
question.
Palling Open Display Polling Status - Polling Status displays the current polling status
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o Save Session (optional).I

> Saving the session data enables you to generate reports and manage results.

Saving a PowerPoint Polling Session

Prerequisites: An audience must be polled with a PowerPoint presentation that contains polling slides.

h_/ H O = Continue
1. From the TurningPoint ribbon, click the Save icon and select Save Messaging Save | recer PO

Session. Sessions

> WARNING: Saving the PowerPoint presentation through PowerPoint does NOT save the
session data!

> By default, Session files will be stored in the TurningPoint folder in My Documents.

2. Name the session file and click Save.

» By default, TurningPoint will time and date stamp your sessions, but you can choose to
rename to something easier to remember if you prefer.

3. Close PowerPoint to return to the TurningPoint Dashboard.

@ Generate Reports (optional).|

» Now that the session has been saved, Reports can be generated and the results can be
managed.

> We will take a closer look at Reports in Chapter 4 starting on pg. 41.

turningtechnologies.com/training-support @ HREIRYIE
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Task #2: Engage Anywhere Polling (10 Steps — Detail)

Many of the steps outlined in the 10-Step documents are identical between polling environments, so
rather than repeating steps covered earlier, we will refer back to where those steps were discussed

originally.

o Plug in Receiver. [l B @ Pg. 23

Sl

o Open and Log into TurningPoiNnt. pg 2 3

o Verify Connection (Number shown below “Receiver” and/or “Mobile Responses” on Dashboard).

o Select Course List (optional). Pg. 24

o Select Content (optional). '

» From the TurningPoint Dashboard, select a Question List below Content.

Content

@ Nome
» ] Course1
» | Course 2
» | Course 3
» ] Drill & Ceremony
» | Leadership Lab - Service Learning
w [ Mission Possible
» [ English
» ] Math
» ] Sdence
v || Tests
v [} English

i MP - English 1.1 - Subject Verb Agreement.tst

[ MP - English 1.4 - Passive Voice.tst

o Click Anywhere F'olling.' - -.
Responses

ml o |

» The Anywhere Polling Showbar will — A IEIN
€ Anywnhere Polling owpar will appear. @[ B

MR (£
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o Click Start to open polling. b

» Click the Open button 542 to open polling.
e Clicking the Open button automatically opens polling with the first question in the question list.

e HINT: You can Zoom In/Out of the question by R-clicking or pressing Ctrl + or Ctrl -.

o Click Stop to close polling. |

Results for “(LE-100:C2L41.Q2)Which of the fallawing is a heafthy way t0 express anger? B

33% 33% 33%

> Click the Close button §L_ to close polling and display
the Chart (right).

e To advance to the next question, simply Open polling.

e [f you would like to select a question out of order,
select the drop-down menu next to the Open button.

Il

o Save Session (optional). |

» When polling is finished, click the Options Icono, (below) mouse over Session and select Save
Session.

Polling Closed

» NOTE: You can also edit Chart, Competitions, and dﬂ DR
Presentation options for Anywhere Polling by clicking -
Preferences.

2)How many states makeup - X

Q| da B N [

Mark Question as Anonymous )’

Session » Continue Prior Session
Participant List > Reset Session
Question List » Save Session

ResponseWare Save as New Session

Preferences

Help

Close

@ Generate Reports (optional). }

> Now that the session has been saved, reports can be generated and the results can be
managed.
> We will take a closer look at Reports in Chapter 4.

Yl

-
=
- |
Q
)
o]
w
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About the Anywhere Polling Showbar

The Anywhere Polling showbar provides access to several features that may be used while polling.

Open Polling - The Open Polling icon allows participants to respond to a question.

Quick Poll Menu - The Quick Poll Menu contains a list of generic questions that can
be used to poll the participants. The custom question option allows a user to enter
their own question and answer text. The Attendance Poll is also accessed through
this menu.

Responses - Responses displays the number of devices that have responded to the
current question.
Question List - When a Question List is selected for polling, the questions can be
viewed from the dropdown menu. Click the X to close the question list view.
Options - From the Options menu a user can perform the following tasks:

e Mark a question as anonymous

e Delete last question polled

e Access session options such as save, reset and continue
Access the Real-Time Registration Tool
Access question list options such as view and close

e Connect with ResponseWare

e Open the Preferences

e View the help file

e Close the application
Show/Hide Chart - The Show/Hide Chart button toggles the display of the chart
window.
Show/Hide Presentation - The Show/Hide Presentation button toggles the display
of the presentation window. Questions and answers from the question list are
displayed in the presentation window. If a question list is not loaded, the question
number and response choices are displayed.
Response Display - The Response Display button displays the participants and their

i
Close Polling - The Close Polling icon closes polling and opens the chart window.
—
)

1) In the Declaraton of Independe - | X

o

o K

)11 responses to the question while polling is open. This information is displayed in
real-time.
Show/Hide Response Grid - The Show/Hide Response Grid button toggles the
display of a response grid on the screen to indicate which participants have
responded.
Countdown Timer - The Countdown Timer button displays a countdown timer.

- Once the countdown reaches zero, polling is closed.

Show/Hide Connection Info - The Show/Hide Connection Info button toggles the

A display of the connection information for IR receivers, RF channels and
ResponseWare Session IDs.
Show/Hide Messaging - The Show/Hide Messaging button opens and closes the
messaging window.
Minimize/Maximize Showbar - The Minimize/Maximize

L_i Showbar toggles the showbar to display only the Open/Close | g © vl

Polling button, the responses and the Maximize button.
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Polling Over Any Application or On-the-Fly Questions

You can also ask On-the-Fly questions while in Anywhere Polling. The steps are identical to running
Anywhere Polling with a Question List (pgs. 32-33) outside of needing to select Content (Step 5).

Click Anywhere Polling.
e The Anywhere Polling Showbar will appear.
e OPTIONAL: Open the application/content to be polled, if polling on top of an application.
Click the Open button on the Anywhere Polling showbar to open polling.
e By default, a MC4 question is launched when you press the Open button. To select
a different question type (MC2-10, Short Answer, Numeric, etc.) click the Quick Poll n
menu to the right of the Open button.
Click the Close button on the Anywhere Polling showbar to close polling and display results
e OPTIONAL: Right-click/Control-click on the correct answer choice to select a correct answer.
Repeat steps 2 and 3 for the remaining questions.
When finished, Close the Anywhere Polling application.
e A message appears stating that the current session contains unsaved response data.
Click Save.
Name the session and click Save.
e The Anywhere Polling application closes and the TurningPoint Dashboard opens.

Quick Poll Question Types

There are several Quick Poll question types (below) available for Anywhere Polling. To use a Quick Poll
qguestion, click the Quick Poll Menu and select the desired question type.

Custom

o Allows up to 10 answer choices, can type question & answers in o-u‘::a e
Multiple Response Mutipl Responce..
2 - 10 Answers

Short Answer

Numeric Response

Essay

Demographic Assignment

Demographics Assignment (competition)
Attendance Eaety

Demogrephic Assighment

Demographic Assignment (competition)

Attendance
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About the Chart Window

The chart window displays the participant results. The window can 67%

be moved, resized, expanded and collapsed. Depending on the
current question data, some buttons may not be visible or usable.

33%

0%

= ; o
» TIP Right-click on a bar of the chart to mark the answer as ¢ «
correct.
I =
Show/Hide Chart Options - The Show/Hide Chart Options button toggles the display of

[Ie

the chart options.

Compete - The Compete icon gives the instructor the option to view the following items:

e Team Leaderboard- The team leaderboard displays the top teams ranked by
their total points. The team’s points are the average of the team’s participants’
points.

e Participant Leaderboard- A participant leaderboard displays the top individual
participants ranked by their total points.

e Fastest Responders- The fastest responders slide displays the individual
participants who responded correctly and fastest to the most recent question.
This feature requires a correct response or point value.

Response Data View - The Response Data View icon allows the instructor to change the
data values shown on the chart window. Options include: 0% (Percentage: No Decimal
Places), 0.0% (Percentage: One Decimal Place), 0.00% (Percentage: Two Decimal Places)
and 0 (Response Count).

Correct and Incorrect Comparison - The Correct and Incorrect Comparison icon toggles
the chart colors to reflect red for incorrect response answers and green for correct
response answers. Clicking this button again returns the chart to its original view.
Correct answers can be set by clicking on the answer choice(s) that are correct. They can
be toggled to incorrect if necessary.

Compare with question :
(Namne)

Compare with question drop-down menu - The Compare with question drop-down
menu allows the instructor to compare the results of the current question with results
from a previously answered multiple choice question.

Chart - When showing short answer and numeric response results, a toggle icon for
charts and tables is displayed. The chart will display a graph of responses collected.

ik
=

Table - The Table icon displays a table of responses and the number of participants that
responded with that answer.
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Task #3: Engage Self-Paced Polling (10 Steps — Detail)

The Self-Paced Polling environment allows participants to take a test at their own pace; printed when
using QT2 clickers or displayed on mobile device screens. This section will focus on the use of QT2.

REMINDER: For complete directions on using mobile devices in TurningPoint, go to:
https://www.turningtechnologies.com/user-guides/turningpoint & click on Response Options.

Many of the steps outlined in the 10-Step documents are identical between polling environments, so

rather than repeating steps covered earlier, we will refer back to where those steps were discussed
originally.

o Plug in Receiver. [l E=- @ PE. 23
<
=

e Open and Log into TurningPoint. M:LEM PEg. 23

o Select Course List (optional). pg 23
o Select Content. pg 24‘

o Click Self-Paced Polling

> From the TurningPoint Dashboard, select a Question List below Content.

Content

@ None
7] Course 1
7] Course 2

"] Drill & Ceremony

Leadership Lab - Service Learning

Mission Possible

>
d
» | Course3
>l
»B
v !

» || English
» ] Math
» ] Science
v | | Tests
v || English

MP - English 1.4 - Passive Voice.tst

NOTE: The CHISL Curriculum does not contain many Question Lists. Most questions are embedded in
PPTs. Itis, however, a wonderful option if you want to test skills in Mission Possible, or create your own
tests. Steps for Creating Content are covered in the subsequent TurningPoint Content Creation Manual
available at: http://tinyurl.com/TP-Content-Manual

@roRnNG
turningtechnologies.com/training-support s W akalogles
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‘o Click Accept Logins.

Self-Paced Polling ==X
> Select the login option from the Participant Login drop- Question List: LE100-C214 - LQ
down menu. (right) Participant List: Auto
Partidpant Login:
> Select the test time from the Time Limit drop-down [off -
me n u . Test Time Limit:
[None V]
L. Completed Test Message:
> Select the message to be sent to participants from the [one -]
Completed Test Message drop-down menu. ] Remember Seectons P ———

> Click OK. Allow participants to log into the test.

REMINDER: For complete directions on using mobile devices in TurningPoint, go to:
https://www.turningtechnologies.com/user-guides/turningpoint & click on Response Options.

o Click Start Poling. |

» IMPORTANT: Once Polling is started, have cadets press any button on their clicker to wake it up
and enter Test Mode.

o A number of menus will flash on their QT2 device.

Welcome Screen Battery Check

» Once students reach the Test Title and # of Questions screen, instruct them to press the button
under OK (on the right side) to Enter the Test.

Test Title & # of Questions Entering Test

-

iH]

]

=)

=3

3

) m—
]

ir ]

n

turningtechnologies.com/training-support
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> Students may now begin the test using the Function Keys (under the LCD screen) or the keyboard

Question Carousel Question Carousel
(unanswered) (answered)

View Live Results Monitor

The Live Results Monitor provides real-time information about the test. The monitor displays which
guestions each participant has answered and whether they responded correctly or incorrectly. There is
also an option to view the overall progress for the entire test.

—
1. While a test is being administered, click the Live Results icon on the Self-Paced —
Polling toolbar. Live Results

e The Live Results Monitor window opens. (below)

3 &

Individual Progress Overall Progress

Status Device ID First Name Last Name User ID Version Progress Score 1 2 3 4 5

fi

- 1 5
> 2 Sally Smith 864563 5/5 sl |v |||
=3 3 .Mark Johnson 879451 . 5/5 5. AN aray;
> |4 | Harison Brown 841564 ' | 5/5 s|v | v |v|v ]
»> 5 [ Lerore Richardson 695466 '  4/5 NIy
> | | Gary Schoop 851585 ' 4/5 sl |-
» 7 Lity Simpson 984168 4/5 al v | v | v | v
> s Jessica McBride 321638 3/5 3l [ || - -
L= ] Jennifer McBride 789834 3/5 3| v v v
> 10 Lucas Schwartz 318944 3/5 v v || -1-
/" = Correct X = Incorrect @ = No Value - = No Response

2. Click Individual Progress to view progress by participant.

e The test version, score and overall progress for each participant is displayed.

e A green check mark indicates the participant answered the question correctly.

e Ared X indicates the participant answered incorrectly.

e Adash represents an unanswered question.

e Acircle with a line through it indicates the question had neither a correct or incorrect
answer value.

e Hover the mouse over the check marks, X or circle to see the participant’s response.

. . - tec
turningtechnologies.com/training-support @ il
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3. Click Overall Progress to view progress by test version.
e The test version numbers are listed, as well as the average number of answered questions
and the average score. The statistics for the entire test are displayed at the bottom of the
window.

» Once finished, participants will see the Completion Screen (below) and have options to:
1. Return to the questions to change/confirm answers.

2. Delete the test and Exit the clicker out of testing mode.

3. Save/Send the test and Exit the clicker out of testing mode.

5 B =

1.8 &
2.

'&

o Click Stop Poling.

» Click Stop Polling once all the results have been received.

o IMPORTANT: Make sure all clickers have submitted their test and are out of testing
mode before Stopping the Polling.

o Save Session (optional). |

> Click the Save icon to save the session results.
> Name the session and click Save.
e Session files should be stored in the default save location.
e If the session is saved in another location, it will then need to be imported into
TURNINGPOINT.
» Close the application to return to the TurningPoint Dashboard.

@ Generate Reports (optional).

For step-by-step directions for running Self-Paced Polling, watch “3. CHISL Technology Walk Through” on the
CHISL Training Library (www.tinyurl.com/CHISL-Training).

turningtechnologies.com/training-support @ HREIRYIE
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I Chapter 4: Reports

Objectives — Tasks
¢ Task #1: Generate Reports
¢ Task #2: Export Reports
+¢ Task #3: Save & Print PDF Reports

®,

+» Task #3: Report Descriptions

Task #1: Generate Reports

There are eight types of session reports. Each report can be customized by selecting the data options on
the right side of the reports window. ' -

1. From the Manage tab, select a session from the left
panel.

e The Session Overview screen is displayed. (right)

2. Click Reports in the middle of the Session Overview
screen.

e TIP: Double-clicking the session name will also open
the reports window.

3. Select the report type from the drop-down menu in the
upper right corner. (left)

Results by Question

A i ook i B e The report session header appears on all reports.

e The session header includes the session name, date created,
active participant count, average score and the question count.

Task #2: Export Reports

Reports can be exported as a CSV, Excel or HTML file.

1. While in the Reports window (above), click the Export E:Jm . icon and select one of the
following options when available:
e CSV-CSVfiles are plain text files that can be opened with various programs.
e Excel- Saves the file as a Microsoft Excel spreadsheet with native Excel charts for manual
manipulation.
e HTML- HTML files can be opened with an Internet browser.

2. Name the file and click Save.

@ TRNNG
turningtechnologies.com/training-support s W akalogles
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Task #3: Save & Print PDF Reports

TurningPoint allows the user to print a hard copy of the reports. Reports can also be saved as PDF files.

1. While in the Reports window, click the Print icon

e TIP: Select Preview to view the report before printing or to save the report as a PDF.

of

Print v

2. Make any necessary adjustments in the Print window.

3. Click Print.

Task #4: Report Descriptions

Results by Question

and select Print.

The default Results by Question report (below) displays the following elements:

Question text

Answer choices

Chart

Question type

Responses
(percentage and count)

Checking the boxes in the right panel adjusts the details of the report. Selections will be remembered for

future use.

e Question Statistics- Adds a table to the
report under each question that displays
the Mean, Median, Variance and
Standard Deviation for each question.

e Screenshots- Displays the screenshot with
each question.

e Overall Standards- Displays the
percentage of overall comprehension for
each standard.

e Short Answer/Numeric Response- Gives
the option to choose between displaying
only the top responses for Short Answer

and Numeric Response questions, or to display all valid responses. Click the drop-down menu to

show all responses.

turningtechnologies.com/training-support

CONTENT

Session Name: 9-26-2017

73-49PM

Date Created:  9/26/2017 3:45:30 PM

Average Score: 26.67%

Results by Question

1. An example of confidence is

feeling positive and
prepared

having faith in
yourself

knowing “you can
do it”

all of the above (¢ )

Active
Questions:

. (Multiple Choice)

Participants: 30 of 30
N 7

Percent

2333%

16.67%

36.67%

[ pifficulty/Discrimination Index

Short Answer [Numeric Response:
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Results by Participant

The default Results by Participant report (below) displays the following elements:

Participant information

Question text

Participant response

» TIP: Printing this report will generate a page break in between each participant.

Checking the boxes in the right panel adjusts the details of the report.

e Correct Answers- Displays the correct answers for each question.

e Answer Choices- Displays all answer choices for each question.

e Response History- Displays each response sent by the participant for each question including invalid

responses.

e Response Times- Displays the length of time (in seconds) that it took with the final recorded

response(s). Response times will not display on merged sessions.

e Overall Standards- Displays the percentage of overall comprehension for each standard.

e Active Participants Only- Displays the results of the participants that responded to at least one
guestion in the session. Participants that sent feedback or an invalid response are also displayed.

@ TumingPoint Dashboard - [} *
POLLING CONTENT MANAGE
=) L P s
Export v Pint ¥
. Zoom:
Session Name: 9-26-2017 3-49 PM
Date Created:  9/26/2017 3:45:30 PM Active Participants: 30 of 30 Options
Average Score: 26.67% Questions: 7 [ Correct Answers
[ Answer Choices
Results by Participant [ Response History
[] response Times
Name: - [ overal Standards
User Id: - Total Points: 20.00 Active Participants Orly
Responding Device: 6 Score: 28.57%

Question

1. An example of confidence is

2. What is the definition of the
phrase “Stepping Stones to Success™?

3. When I am moving toward something,
itisa

4. Where I feel secure, I am in my

D. comfort zone (¢ )

Response

turningtechnologies.com/training-support

4 Particpant P Close

]
=
- |
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Results Detail

The default Results Detail report (below) displays the following elements:

Participant information

Score (overall percentage)

Participant response

Participant list averages (points and percentage)

Participant points earned

Answer Key

Checking the boxes in the right panel adjusts the details of the report.

e Participants- Select the type of participant information to be displayed.

e Active Participants Only- Displays the results of the participants that responded to at least one

guestion in the session. Participants that sent feedback or an invalid response are also displayed.

e Question Results- Answer displays the question/answer columns and the answer key row. Scores
displays the question/answer columns and the maximum points row.

e Expand- Widens the question/answer columns to display values longer than three characters.

e Total Points- Displays the Total Points column.

e Score- Displays the Score column.

POLLING

CONTENT

MANAGE

Results Detail ~

Active Participants: 30 of 30

Questions: 7

Total Points

Score

- b
Export v Print v
Session Name: 9-26-2017 3-49 PM
Date Created: 9/26/2017 3:45:30 PM
Average Score: 26.67%
Results Detail
Device ID Q1
Answer Key [+]

20

22

13

11

15

28

30

turningtechnologies.com/training-support

100.00%

28.57%

14.29%

57.14%

14.29%

14.29%

28.57%

28.57%

28.57%

\

28.57%

i

Participants
Participant Information:

Device ID(s)

Active Partigpants Only

Data
Question Results:
Answers ~
[] Expand

Total Paints

Zoom:
Options ‘

\ Score /

T TURNING
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I Chapter 5: Competitions

Competition slides keep track of the participants or teams with the most points and fastest responses.
There are several slide types available for competitions. This chapter will focus on competition slides
already embedded into your lesson PPTs.

NOTE: All TurningPoint questions with correct answers have been given a value of 10 points.

Objectives — Tasks # 1 # 3 #4‘ # 5 # 6

Task #1: Participant Leaderboard
Task #2: Team Assignment

Task #3: Team Leaderboard

Task #4: Team MVP

Task #5: Fastest Responders # 2
Task #6: Team Race Leaderboard

Task #1: Participant Leaderboard

X/
X4

L)

X/
°

7/ 7/ X/
LR X X 4

>

7/
*

L)

A participant leader board displays the top individual participants ranked by their total points. This slide
updates dynamically after each question.

New Competition: All Lesson Questions (with a correct answer) and Keyword
Questions contain a Top Score icon (right) that hyperlinks to a pre-made
Participant Leaderboard at the end of the PPT lesson. Any time you want to
see which students are leading the way, simply click on the Top Score icon to
be taken to the Leaderboard (below). Click to return to the question slide.

[erosmomiscanrol 5 SN

Participant Leaders

m Participant m Participant
30 20

30 25

» TIP: Press the tab key on the keyboard to view more participants in the participant list.

turningtechnologies.com/training-support
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NOTE: TurningPoint’s engaging and intuitive gaming functions allow ALL cadets to
participate in clicker games, rather than just one per team. PLUS, the software is smart
enough to average all participant’s scores in case of uneven teams as well as track speed!

Task #2: Team Assignment

The Team Assignment slide allows participants to assign themselves to teams for competitions. It is also
considered a Demographic slide.

New Competition: The Game icon (right) lives in the lower-right corner of
every Lesson Part slide. When clicked it will take you to the Team
Assignment slide (below).

Once teams are assigned, click to return to the Lesson Part slide. Then
progress through the questions allowing teams to respond!

I Team Assignment

1. Alpha

2. Bravo ; 7
3. Charlie .
4. Delta ) II

Alpha Bravo Charlie Delta

» TIP: Team Names are Alpha, Bravo, Charlie and Delta by default. However, you can change them
to whatever you would like; limit of 10!

_:l
=)

=3

3

) m—
]

ir ]

n
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Task #3: Team Leaderboard
The Team Leaderboard displays teams ranked by their total points. Team scoring works by calculating the
point total for all participants on a team and then dividing it by the number of participants. The slide
updates dynamically after each question.
m\l Competition: The Team Leaderboard icon (right) is on the bottom of \

every question with a correct answer. When clicked it will take you to the

Team Leaderboard slide (below). Click to return to the question slide.

Points Team ————Jpoims Team
15 Alpha

\14.29 Delta /
Task #4: Team MVP
The Team MVP board displays the individual participant on each team with the most points. Before using
this feature, you must first assign teams and have students answer at least one question with a correct
answer. The slide is updated dynamically after each question.
ﬂw Competition: The Team MVP icon (right) is also on the bottom of every \

guestion slide with a correct answer. When clicked it will take you to the Team

MVP slide (below) at the end of the PPT. Click to return to the question slide.

30 Delta 25
\30 Charlie 8 /
TURNING
turningtechnologies.com/training-support Heres
I i
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Task #5: Fastest Responders

The Fastest Responders slide displays the individual participants who responded correctly and fastest to
the most recent question. This feature requires a correct response or point value. The slide updates
dynamically after each question.

New Competition: The Fastest Responders icon (right) is on the bottom of \
every question with a correct answer. When clicked it will take you to the

Fastest Responders slide (below). Click to return to the question slide.

Fastest Responders

T S S T,

1.342
1.531 15

Task #4: Team Race Leaderboard

The Team Race Leaderboard displays team’s scores by way of a vertical balloon race. Before using this
feature, you must first assign teams and have students answer at least one question with a correct
answer. The slide is updated dynamically after each question.

ﬂw Competition: The Team Race Leaderboard (right) is also on the bottom of \

every question slide with a correct answer. When clicked it will take you to the
Team Race Leaderboard slide (below) at the end of the PPT. Click to return to
the question slide.

Team Racing Scores

9 @@

Alpha Bravo Charlie Delta
15 7.5 13.64 14.29

°oZ

turningtechnologies.com/training-support
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I Appendix 1: QT2 Quick Start Guide

QT2 Quick Start Guide Presentation Mode

The QT2 is an audience response device used when a presenter
wants to gather immediate feedback from the audience.

Channel
Indicator

oK

Channel

Symibols

CHANGING THE CHANNEL

Use the steps below to manually set the channel or

use the Find Channels fundction to find a receiver

within range.

WARNING: If the lock E symbol appears next to the

channel number, the channel cannot be changed.

1. Press the Channel button.

2. Use the number pad to enter the new channel
numibser.

3. Once the channel number has been entered,
press O,

FIND CHANNELS

Use the steps below to find a receiver within range.

1. Press the Channel button.

2. Press the middle function key below %;j
The QT2 scans for receiver(s) within range.

3. Use the arrows to scroll through available
channels.

4. Press OK to select the channel.

turningtechnologies.com/training-support
_________a

Bartery
Indicator

X+ WO 1E

Function
Keys

Up, Down,

Left, Right

Toolbox

Numnber
Pad

RESPONDING

During the presentation, the QT2 prompts you to enter
the proper response gype. An indicator appears in the
top left side of the screen for spedal gquestion types.

Mumeric Response question

123.
Multiple Response guestion with
31,2 numeric answer values
Multiple Response guestion with alpha
C.AB. answervalues

txt Short Answer and Essay
question

When sending a response or when a response is
successfully received, an icon appears at the bottom

center of the screen. The following are graphic
representations of these icons:

c: The response is being sent.

J The response was sent successfully.

THE TOOLBOX

Send Message - Send a message to the presenter. The presenter is
unable to respond via the same method.

MOTE: The presenter may hawve this feature disabled in the software.
If dizsabled, you will see “Mot Open” when trying to send a message.

Your |0 - Assigns an alphanumeric identification to device.

Sattings - Press the function key below OK to cpen the settings and use
the arrow keys to scroll through the options. The settings contain:

- @
0
Y

Device Info - Displays the Device |D.

Comntrast - Press the leftright armows to adjust the contrast
of the obhjects. Press OK to save.

Brightness - Press the lefifright armows to adjust the bacdight
luminosity of the LCD display and the keypad on the QTZ.
Press OK to save.

EXAMPLE SCREENS

Single Response - Single Response
questions are multiple choice
guestions, where only cne answer
is selected. Once the selection has
been made, the response is sent to
the presenter.

Multiple Response - Multiple
Response questions have more
than one possible answer. Use the
number pad o enter your answer
choices and then press OK to
transmit your answer choices. Your
response may be alpha or numeric.

Mumeric Response - Numeric
Response questions reguire a numeric
walue to be entered. Use the number
pad to enter your answer and press
Ok to submit your answer choice.

E=say and Short Answer - Essay and
Short Answer guestions require a text
response. Once the text has been
entered, press OK to transmit your
answer.choice.

Inwalid Response - If you see this
screen after sending a responss,

it means that the response was
imvalid. For example, answer
options are A - D, and you
submitted E a= your answer choice.

Incorrect Channel - This screen
is to alert you that the QT2 is not
on the correct channel or that the
device is unable to communicate
with the receiver.

Polling Clozed - This screen
indicates that polling is closed and
answers are not being accepred.
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QT2 Quick Start Guide Test Mode

THE TOOLBOX

Go to Question - Select a specific guestion. Use the number pad to
enter a question number and press the fundtion key below OF.

Skipped Question - View the next unanswered question.

number of questions.

9?
L
m Test Info - Displays the test name, version (if applicable) and

Settings - Press the function key below OK to open the setings and use
the right or left armow keys to scroll through the options. The setings contain:

- Drevice Infio - Displays the Device 1D.

- Contrast - Press the left/right arrows to adjust the contrast of the
O objects. Press OF to save.

- Q Brightniess - Press the leftiright arrows to adjust the backlight
lurminosity of the LCD display and the keypad on the QT2. Press OK to save.
-bl Exit Test - Exits a test. Unanswered questions are displayed.

- iy, Go Back Arrow - Return to Toolbos.
- iy Delet= Test - Delete the test.
- Sulle¥ Send Test- Send the test to the host computar.

w Send Meszage - Send a message to the presenter. The presenter is unable
Bl torespond via the same method.

TAKING A TEST NAVIGATING THROUGH SENDING A TEST
Single Response - Press the funcion QUESTIONS Urjf.,:.,h;?;:;:giﬁd your test. To send your test
key below your answer choice. Up to Scrolling Through Questions NOTE: When answering the last question of the test,
::': ;';“::E‘Z‘o;?fug“ be m:hh on 1. Use the left and right arrows to scrodl back you will receive a message that the testis complets or
o view Answer chl :o:cses or forward through the question rolodesx. incomplete. If you receive this message, skip to step 3.

«can be alpha or numeric. Go To a Specific Question
1. Press the Toolbox key.

Answer choices can be alpha or
numeric.yourselecton

Mumeric Response - Enter the
response using the number pad,
press O once you have made your
selection.

Short Answer/Essay - Use the
keyboard to enter the answer text
and press OK once you have made
your selection. The available number

CHANGING THE CHANNEL

Before logging into a test, the QT2 needs to be on the same channel
as the receiver.

1. Press the Channel button.
2 Use the number pad to enter the new channel numbser.

3. Once the dhannel number has been entered, press OK.

LOGGING INTO A TEST

1. Press a button on the QT2 o “wake up” the device.
2 The Welcome Screen is displayed followed by the Battery
Indicator Screen.
3. You may be promptad for Your 1D.
a. Press the Backspace key to dear the information displayed.
b. Enter Your ID.
€. Press OK
4. You may be prompted for Test Version.
a. Locate the Test Version number on the paper test.
b. Use the number pad to enter the Test Version.
€. Press OK
5. The test name, version number (if applicable) and queston count
are displayed.
&. If the information displayed in the previous step is correct, press OK.
If the information s incorrect, press the back button (left function key).
1|'Eri'F:,I that the QT2 is on the correct channel and begin the process from
step 1.
You are mow in Test Mode.

1. Press the Toolbox key.
2. Use the arrow keys to highlight the Exit Testicon

Multiple Response - Use the 2. Select the Go to Question icon and press Enter. and press Enter.

number pad to enter your answer 3. Use the number pad to enter the question 3. A message is displayed that the test is complate
chioices and then press OK once number. or incomplete

you have made your selection. 4. Press the Enter buthon. ;

TIP: Press the function key below the Go Back
Armow bwice to return to the test to complete any
unanswered questions and review your answers.
4. Press the function key below Send Test to send
the test
5. A meszage is displayed to confirm that you would
like to send the test.
&. Press the function key below OF.
The test is saved and sent to the host computer.

of remaining characters iz indicated -ﬁmm#mummm o condiions: {1) This devics may not causs harmid interferance,
in the upper right of the screen. 0 (2] this SavIch AR BECHE B PR TIRTeRIcH mmmum“uﬂm
Ti Fal P thie functi T:rhhhu* with Insdustry Canada llcance-sxampt RSS. tha
rue or False - Press riction e dervice may not causs
ey balow your answer. Intartsrance, ared (2) this devios Must scospt &y Intsrferencs, Indiuding INtsrfsrence that my uss oparation of tha devics.
L& pribsant apparell #5t Conformes S CHR JInustris Canida
by () Fapparel pas | da nm w&wuﬁwmn{.m

. . - tech
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