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gl 10 STEPS TO SUCCESSFULLY RUN
POWERPOINT® POLLING FOR PC

Plug in Receiver. & m—)
B
Open and Log into TurningPoint. <P
TurningPoint
Verify Connection (Number shown below “Receiver” and/or “Mobile Responses” on Dashboard).

Select Course (optional).

Select presentation from Content (recommended).

@ TumingPoint Dashboard

POLLING CONTENT MANAGE

Click PowerPoint® Polling.

O Anonymous Receiver
LY

PowerPoint” Anywhere Self-Paced
Polling Polling Polling

Reset Session.

Content

Run Presentation. o hone

w [y LE1
[l LE1 - Category 1 - Leadership
1 LE1 - Category 2 - Citizenship
[l LE1 - Category 3 - PG&R
:_J LE1 - Category 4 - PS&CE
. . _’J LE1 - Category 5 - GMS
Save Session (optional). m=
» 0 LE3
» 0] LE4
» [} Z-Additional Assessments

Discover what’s new in TurningPoint Apply Learning Theories
Find out how TumingPoint can support a wide range of
proven leaming theories from active leaming and agile
teaching to peer instruction and the flipped classroom

User Guides

Video Tutorials

Apply Learning Theories

0 0000000O00F0C

Generate Reports (optional).
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Plug in Receiver. & 1‘--1-3

|
Open and Log into TurningPoint. h’

TurningPoint

ANYWHERE POLLING

Verify Connection (Number shown below “Receiver”’ and/or “Mobile Responses” on Dashboard).

Select Course (optional).

Select Content (optional).

Click Anywhere Polling.

Click Start to open polling.

> LE4

Save Session (optional).

Generate Reports (optional).

@ TumingPoint Dashboard

POLLING

[l LE1 - Category 1 - Leadership
Click Stop to close polling. B ol s
[ LE1 - Category 5 - GMS

» 11l Z-Additional Assessments

PowerPoint”

Video Tutorials

@& TurningPoint

Anywhere

Self-Paced

Polling Polling

Apply Learning Theories

Find out how TumingPoint can support a wide range of
proven leaming theories from active leaming and agile
teaching to peer instruction and the fiipped classroom

Apply Leaming Theories
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Self-Paced
=+8 10 STEPS TO SUCCESSFULLY RUN
0 Plug in Receiver. B m,.)
o Open and Log into TurningPoint. h’
TurningPoint
o Select Course (optional).
o Select Content.
e Click Self-Paced Polling
) ) @ TumingPoint Dashboard
CIICk Accept Loglns' POLLING CONTENT MANAGE
A EE——— @ TurningPoint
& Period 1
& Period 2
o Click Start Polling. & rnis PowerPoint" Anywhere Self-Paced
Polling Polling Polling
0 Click Stop Polling. —
L otone |
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e SaVe SeSSIOn (OptlonaD ét:i:::j:::f Apply Learning Theories
o T T T T
'51"““’“"3"‘”‘”"*"“ Training Webinars Apply Leaming Theories
@ Generate Reports (optional).
> t ti
www.tinyurl.com/MCJROTC-Training A f;anlxg

IN PARTNERSHIP WITH

@) TURNING
i


http://www.tinyurl.com/MCJROTC-Training

TurningPoint + Content Creation Manual for MCJROTC

Training and Support Resources

Resources and Contacts:

In addition to this Training Document (which can be found digitally at: https://tinyurl.com/MCJROTC-TP-
Manual and the TurningPoint Help Menu (which is embedded in the software), the following resources
are available to support MCJROTC instructors in their use of TurningPoint & the QT2 clickers.

1. Turning Technologies Technical Support: 866-746-3015 (M-F; 8am-9pm EST)

Technical support is available via phone or email. You may email Technical Support at
support@turningtechnologies.com.

2. Marine Corps JROTC Support Team

In addition to Turning Technologies’ technical support team, you also have a dedicated Marine
Corps JROTC Support Team available to assist you. Contact information is listed below. Email is
often a convenient way to make first contact, but feel free to call us directly if you need support

immediately.
Andy Bennetts Tamara Williams
Interactive Learning Interactive Learning
President Vice President of Sales

(for content and technical questions that | (for sales and replacement questions)
tech support cannot answer)

970-564-3284 303.988.2577
andy@INTLRN.com tamara@INTLRN.com

3. Training Resources

e Marine Corps JROTC Specific Training Resources

o This training manual, designed specifically for MCIROTC Instructors, is the best place
to start!
o MCIROTC Training Library — www.tinyurl.com/MCJROTC-Training
= Direct Link: https://www.screencast.com/t/lgQNw091N9
e “Generic” TurningPoint Training Resources

a. Software & User Documentation Downloads
o A copy of the TurningPoint software is on your RF receiver.

o If, for some reason, you need to download TurningPoint, click or type the link below:
=  https://www.turningtechnologies.com/downloads
= Select the most current (released) version of TurningPoint (v8.x).

b. Training Resources: https://www.turningtechnologies.com/video-tutorials/turningpoint
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Preface

In 2017, the HQ of MCJROTC decided to transition from a CPS platform to a TurningPoint platform as
their primary deployment of response technology in the classroom. The decision rested on the following
elements:

1. CPS (Classroom Performance System), while having performed well for the last nine years (2009-
2018), does not include the capabilities needed to take MCJROTC forward in K-12 education
technology. These fundamental elements include:

A. App-based integration for 1:1 environments (Mobile Response)
B. Allowing for open-ended and constructed response questions that are digitally captured
C. Aplatform that allows for future development to integrate new requirements

The TurningPoint software along with QT2 Clickers or mobile devices positions MCJROTC to implement
the requirements for the future that are outlined above. The following document explains how
instructors can teach the MCJROTC Curriculum, now embedded with TurningPoint presentations and
guestion lists.

We understand that there will be a learning curve to absorb a new software. However, we are confident
that TurningPoint’s ease-of-use, feature set, and future capabilities will make your time worthwhile.

Prerequisite

While it is not mandatory, we HIGHLY RECOMMEND that you watch the Getting Started video on the
MCJROTC Training Library (www.tinyurl.com/MCJROTC-Training) before diving into this manual. It can
be found in the library above or by going to http://www.screencast.com/t/IIHGOsdPe.

1. Getting Started with TumingPoint

-
TurningPoint
Getting Started

for

MCJROTC

: L
=
.
]
.
=
|

8. Demo PPT Lesson

> ) 001/42:19 = O [
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Video Training Library

In addition to this custom-built training library, MCJROTC instructors also have access to a fully
customized training library that correlates directly to the chapters within the manual.

Each Chapter in the manual will has its own video. Tasks within the Chapters are bookmarked for easy
navigation. Below is a list of the videos located on the MCJROTC Training Library

(www.tinyurl.com/MCJROTC-Training).

Bolded titles are videos within the library.

e 1. Getting Started with TurningPoint

TurningPoint Manual

e Chapter 1: TurningPoint Basics

e Task 2: Launch and Log into TurningPoint

e Task 4a: Hardware Setup — QT2 Clickers
e  Task 4b: Hardware Setup — Configuring DM
e  Task 4c: Hardware Setup — PresenterCard
e Task 4d: Hardware Setup — Mobile Devices
e Chapter 2: Courses
e Task 1: Create Courses
e Task 2: Modify Courses
e  Task 3: Demographics
e Task 4: Manage Courses
e Chapter 3: Engage Lessons
e Task 1: Engage PowerPoint Lessons
e Task 2: Engage Anywhere Polling
e Task 3: Engage Self-Paced Polling
e Chapter 4: Reports
e Task 1: Generate Reports
e  Task 2: Export Reports
e Task 3: Save & Print PDF Reports
e Task 4: Common Report Descriptions
e Chapter 5: Competitions
e  Task 1: Participant Leaderboard
e Task 2: Team Assignment
e Task 3: Team Leaderboard
e Task 4: Team MVP

e  Task 5: Fastest Responder

e Task 1: Locate and Open the MCJROTC Curriculum

e Task 3: Organization of the MCJROTC Curriculum

Content Creation Manual

Chapter 6: Creating Content for PowerPoint Polling
e Task 1: TurningPoint Toolbar in PPT

e Task 2: Creating Questions in PPT Polling

e Task 3: Adding Objects in PPT Polling

Chapter 7: Question Lists

e Task 1: Creating a New Question List

e Task 2: Importing CPS Lessons as Question Lists
Chapter 8: Competitions

e Task 1: Team Assignment

e  Task 2: Participant Leader Board

e Task 3: Team Leader Board

e Task 4: Team MVP Board

e  Task 5: Fastest Responder

e  Task 6: Racing Leader Board

e Task 7: Wager

Appendices

Appendix 1: How to Register for a Turning Account
Appendix 2: How to Use Mac with TurningPoint
Appendix 3: Taking Attendance with TurningPoint
Appendix 4: How to Replace “No-Install” TP Software
Appendix 5: How to Fix Storage Issue on RF+ Receiver
Appendix 6: QT2 Quick Start Guide

Future Videos

Additional videos will be created upon need & request
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I Chapter 1: TurningPoint Basics
TP Benefit #1: One of the key advantages of TP (TurningPoint)
is that the receiver doubles as a storage device. The RF+ - Khﬁgm
receiver sent with your equipment was specially made for :
MCIROTC to store all four years of content, making it incredibly  gijgyre 1a: TP RF+ Receiver
simple to transport your lessons and tests anywhere you go. y
TP Benefit #2: Another useful feature is that with the No-Install Version of the TP software
included on the receiver, you can launch TP from any PC computer with no need to install
software!
IMPORTANT: You do NOT need to install any software to begin using TurningPoint!!
\ Everything you need is on the TurningPoint RF+ Receiver! )
TurningPoint Dashboard (rigure 1b)
Manage Courses Turning Account Provide Feedback
Launch Polling Create Content and Polling Data & Licenses rovide reedbac
o Tumqunlbambond Verify - Q
POLLING Connections
Select Y —— & TurningPoint e (]
Courses i mms?
ﬁ B Period 3 - >
1 Period 4 PowerPoint Anywhere Self-Paced
Polling Polling Polling
Content
| oMooe |
Select v gy LEL
mt ategory 1 - Leadership
content :_:l:: :nltqoq: Citezenship
0 LEL - Category 3 - PGAR Launch Polling
1 LEL - Cat 4 - PSACE "
:‘ t!: (.Ixs Gns Environment ories
::: ::z ;':.-l: ‘r' for pur website :o.\.:voqn r-'-gw ﬂ"»‘?’l'\ tion .md‘w’:":‘:‘f(\-;v{‘, gl.\'-".v.'gn;
* 1 2000l Avemwents Usar Guides Training Webinaes Apgly Leaming Theories
Yideo Tutodals
Help & Tutorials
P Version & Update Preferences
®
www.tinyurl.com/MCJROTC-Training &r:f;:f,i:xg
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Welcome to TurningPoint!

TurningPoint combines seamless polling with PowerPoint® (PowerPoint Polling), on top of any
application (Anywhere Polling), and self-paced tests, evaluations, and surveys (Self-Paced Polling).
Conduct real-time assessments to track progress and instantly view results and collect valuable data all
from one easy-to-use application.

Objectives — Tasks
% Task #1: Locate and Open the MCJROTC Curriculum
+» Task #2: Launch and Log into TurningPoint
¢ Task #3: Understand the Organization of the MCJROTC Curriculum
++» Task #4a: Hardware Setup — QT2 Clickers
¢ Task #4b: Hardware Setup — PresenterCard
«+» Task #4c: Hardware Setup — Mobile Devices

Task #1: Locate and Open the MCJROTC Curriculum

Previous to TurningPoint, MCJROTC utilized the CPS software. The CPS Databases were updated several
times. With the release of each update, new CPS question banks were created, and others became
obsolete.

With the transition to TurningPoint in 2018-19, content deemed worthy of the transition from the
MCJROTC CPS Database 1 Mar 2014 (Figure 2a) has been converted into TurningPoint format and stored
on your RF+ receiver. (Figure 2b)

@ None
=1 MCJROTC CP5 Database 1 Mar 2014.cps

=5 I LEI LE1 - Category 1 - Leadership
=8 Cafesgilfl‘.-; 16';_35;33""; — LE1 - Category 2 - Citizenship
i I T;ask]1e— El::son: L:ade:rslﬁp Defined LEL - Category 3 - PGER
Task 2 - Lesson: The Leader Within LE1 - Category 4 - PS&CE
Task 3 - Lesson: Leadership Primary and LE1 - Category 5 - GMS
: Skill 1 Tests w [0 LE2
Bl Skill 2: Core Values LE2 - Category 1 - Leadership

o | Skill 3: Leadership Traits
| [~ | Category 1 Tests

Figure 2a: MCJROTC Content in CPS Database 4 t:
| 3
» 7| Z-Additional Assessments

Figure 2b: MCJROTC Content in TP

LE2 - Category 2 - Citizenship
LE2 - Category 5 - GMS

Locate and Open the MCJROTC Curriculum

1. Plug your TP RF+ Receiver (Figure 1a) into an available USB port in your computer.
2. Double-click on “Computer” from your Desktop.
3. Locate and open the TP RF+ receiver/thumb drive, (E:, F:, etc.)
4. Open the “Content” folder.
®
www.tinyurl.com/MCJROTC-Training @;zfﬁ:xg
TR
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The “Content” folder on your TP RF+ Receiver is set up in a folder structure taken from the books of the
MCJROTC Curriculum, making lessons easy to find. (Figure 3a & 3b)

Content

vl LE1 (D:) » Content » LE1 » LE1- Category 1 - Leadership
- -~
w [ | LE1 - Category 1 - Leadership Mame Date modified Type
w [ Skill 1 - Objectives of Leadersh
w [ Task 1 - Leadership Defini Skill 1 - Objectives of Leadership 5/23/2018 2:05 AM File folder
(3 LE1-C151T1 - Leade Skill 2 - Core Values 5/23/2018 1:09 AM File folder
LE1-C1S1T1-KW Skill 3 - Leadership Traits 5/23/2018 1:30 AM File folder
LE1-C151T1-1Q Test - Category 1 - Leadership 6/7/2018 11:54 AM  File folder
LE1-C151T1-VQ
» 7] Task 2 - The Leader Withi

Figure 3b: Content Folder in Windows Explorer
Figure 3a: Content Folder in TP

[ New Term: Questions stored in CPS as CPS Lessons are now called Question Lists in TurningPoint. ]

Task #2: Launch and Log into TurningPoint

IMPORTANT: Before you begin using TurningPoint, you must have created a Turning Account. If you
have NOT yet created your Turning Account, refer to Appendix 1 on page 73.

Once you have created and activated your Turning Account, follow these steps to log-in:

1. Launch TurningPoint from the RF+ receiver.

@ TumingPoint  Application

andy@intirm.com

2. Sign-in using your MCJROTC email, and the password you
used to setup your Turning Account. (Figure 4) - - ,|

3. The TurningPoint Dashboard will open. (Figure 1b) ©  GoBack Signin - @

Figure 4: TurningPoint Login Screen

FIRST TIME SETUP: 1) Select your Region (North America),
2) Set your Offline Password (we recommend using the same password as your Turning Account), and
3) Choose whether you want TurningPoint to remember your login credentials, or not.

Choosing Yes keeps you from having to enter your email & password every time you launch the
software.

Create Offline Password X . .
TurningPaint *
Would you like to set an offline password to access
TurningPoint without internet?

Allows TurningPoint to remember my legin credentials.
* You can set or change an offline password within

preferences.
[] Do not show this message again
Enter Password: ) _
[ | @ [ Yes | l No I
Re-enter Password:
Create Offline Password Remember Credentials

UPDATE SOFTWARE: Once logged-in, click the TurningPoint logo on the bottom of the Dashboard to
Check for Updates. We recommend you click the Automatically Check for Updates box.

®
. - t t
www.tinyurl.com/MCJROTC-Training &'jé?fnﬁé
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TP Benefit #3: In addition to TurningPd

-friendly, now all Lesson and

Key Word questions are embedded directly |nto lesson PowerPoints. This means no more
having to switch back and forth between CPS and PowerPoint to use your clickers!

Task #3: Understand the Organization of MCJROTC Curriculum

The MCJROTC Curriculum contains thousands of questions that are organized by LE-level, Category,
Skill, and Task (mirroring how the textbooks and IGs are organized). These questions are designed to
enhance the delivery of content in the classroom.

Each MCJROTC lesson will include some or all of the following resources: PowerPoint presentation
with embedded Lesson and Key Word questions, Exercise Question Lists ready to engage with
TurningPoint in all polling environments (PowerPoint Polling, Anywhere Polling, and Self-Paced
Polling), and Test Questions in PDF format to print and TurningPoint (Question List) format to edit.

A good example of a lesson containing ALL of these components is “LE1 C1 S2 T1: Ethics, Morals”, and
Values. On the other hand, “LE1 C4 S1 T1: Introduction to Career Preparation — The Portfolio” only
contains Lesson Questions.

Lesson PPT with Lesson
and Key Word questions
embedded into slides

All curriculum questions
are available as Question
Lists to engage in all
polling environments

TurningPoint Content Folder Explanation

@ TurningPoint Dashboard

POLLING CONTENT MANAGE

1 Anonymous

PowerPoint®
Polling

Folder structure that matches
MCJROTC Curriculum books

Content

@ Mone
v i LE1
» 7] LE1 - Category 1 -
» ] LE1 - Category 2 - Citizenship Start now
» ] LE1 - Category 3 - PGRR
» 7] LE1 - Category 4 - PS&CE Video Tutorial
w [ | LE1 - Category 5 - GM5
» 1 Skill 1 - Administration
» 7] Skill 3 - Uniforms, Clothing, anc
» 7] Skill 4 - Customs, Courtesies, al

Leadership

v [+ Skill 5 - Rank Structure Discover what's new in TurningPoint Af
i Task 1 Marine Corps JRC You can find information about new features and Fin

[T LE1-C555T1 - Marin enhancements in TurningPeoint and the latest best proj
LE1-C5S5T1-EQ practices for getting started by visiting our website. tea)

LE1-C555T1-KW
i o
LE1-C555T1-LQ User Guides Training Webinars

ask 2 - Marine Corps Rar Video Tutorials

o B Toct  Clill € Moele Sl

www.tinyurl.com/MCIROTC-Training
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Question Codes: Each question includes a unique code that identifies the LE-level, Category, Skill, and
Task to which that question belongs (for example, LE2-C555T1-KW1 reads “LE2, Category 5, Skill 5, Task
1, Key Word Question 1”). Some Skills and Tasks are tagged with slightly different codes depending on
how the textbook is organized, e.g. Exercise, Video, and Test.

Questions for each lesson can be seen in the Content tab by drilling down to the Task level (through LE,
Category, Skill) and highlighting the desired PPT or Question List. You do this by clicking the black
triangle to the left of each level. Once you dig down to the Task level, the PowerPoints and Question
Lists in that lesson will appear in the Task folder.

Every Lesson Question section includes from 6 to 10 questions according to a specific format known
as the F.I.T. Model. The following shows an outline of how the questions are sequenced for a lesson
containing 8 questions:

e Two “Warm-up/Opening” Questions
» Question 1: Self-assessment (readiness to learn, topic interest, background knowledge, or
confidence in ability)
» Question 2: Focusing question (a question of basic knowledge)
e One Opening Question (open-ended, can discuss or use clickers to text-in answers)
e Two “Learning Check #1” Questions (3 & 4; Reinforcement questions)
e Two “Learning Check #2” Questions (5 & 6; Reinforcement questions)

e One Closing Question (open-ended, can discuss or use clickers to text-in answers)

TP Benefit #4: Key Word Questions are now embedded directly into your PowerPoint lessons.
By using the Key Word Question Slide Index (Figure 5), you can choose the key word
guestions you want to deliver to your cadets.

Key Word Question Slide Index

Key Word Questions are taken directly from the student

textbooks. Each “question stem” is a definition, and the B
choices are various word choices. The Key Word questions | > :DH?I‘SE"’”“‘C’Z“ souare told

can be used either before instruction to establish a | 3. The "President” isto the "United States" as...
foundational understanding of the terms, during :: zﬁz::ﬁ

instruction, as a supplement to the lesson questions, or
after as a review or game.

Click here to return to this index. mmp '/S

Figure 5: Key Word Question Slide Index

Test Questions: Many units have test questions included with TurningPoint. These are the same
guestions that are included in the textbook.
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If you would like to edit or create your own PowerPoint questions and Question Lists, we
suggest you CREATE new ones, rather than modifying the original. Instructions for Content

Creation are covered in the second half of this manual, starting on pg. 55.

Task #4a: Hardware Setup — QT2 Clickers

By default, the receiver and QT2 clickers are set to Channel 41.

IMPORTANT: If you are the only TurningPoint user within a 200ft radius on Channel 41, simply

plug in the receiver and begin polling.

If another user is on Channel 41, you must use a different channel to avoid interference. NOTE:
The QT2 Devices must be set to the same channel as the receiver. Changing the channel allows
multiple receivers to accept different sets of responses when in close proximity of one another.

Changing the Receiver Channel

1. Plugin the receiver B b’]

2. Open TurningPoint and sign in to your Turning Account.

3. Select the channel number below Receiver. (Figure 6)

@ TumningPoint Dashboard

POLLING CONTENT MANAGE
Receiver
A a

PowerPoint”
Polling

Courses [ Anonymous

Content

@ None
» 0] LE2
» [0 LE3 Start now
» [0 LE4
» 7] Z-Additional Assessments Video Tutorial

Figure 6: Receiver Channel

IMPORTANT: If you do not see a number under Receiver, open the
elnstruction Device Manager and ensure that the “Scan for ResponseCard
Devices” box is UNCHECKED in the Preferences. Once unchecked, restart
TurningPoint. See complete directions for setting up Device Manager in
Task #4b on page 18.

4. Select a new channel (1 - 74) from the Receiver drop-down menu.
(Figure 7)

www.tinyurl.com/MCIROTC-Training

@) Preferences X

Freferences Pen Buttons Firmware Update

Language

English (United States) ~

Options
Scan Only USB HID Devices

[] 5can for Pulse Devices

[ Scan for ResponseCard Devices
[_IEnable Bluetooth Dewices (Device Manager Restart Required)

[ Clear Bluetooth Devices List
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Software ResaunseDevices |+
RespenseCard Channals:

PowerPoint Receiuer 0OF3EA (v 4.7) 25 x
Anywhara -
b Urironn 3
Self-Paved B
Unkneraan ] B
o b
Lnkmiin il
32
Urkronen e
- :
¥
7
Uninoran 3E
I’
Unknin o H
1
Urnonen =
43
i
Uk =
bl
Poling Cornections: 47
48
| Fercs Channel Changs %=
50
| Enforce Particpant Lst 51
52
| el Response Notications E?
35 -
Ne——
PresenterCard
Present=rCard Device I0: [Mane] Change =
Resel Connections | Reset All dhose

Figure 7: ResponseCard Channel Menu
5. Click Close.

Changing the Channel on QT2 Card

TURNING

1. Press the Channel button.

technolo gles

2. Enter the two-digit channel number.
3. Press the softkey below OK.

Locking/Unlocking the QT2 Card

By default, your QT2 Cards are shipped to you “unlocked” meaning you or your students can change
the channel. To restrict this access, you can simply “Lock” the card down.

1. Press the Channel button once. (1)
2. Press the Shift button two times. (4)
3. Press the Channel button once. (1)
a. HINT: The above sequence must be done quickly, within approx. 3 seconds!
b. “Unlocked” cards will only have the Channel # in the upper left corner of the LCD.

c. “Locked” cards will have a small lock icon next to the Channel #.
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Task #4b: Hardware Setup — Configuring Device Manager

IMPOTANT: If you see “41” under Receiver on the TurningPoint Dashboard (Figure 6),
you DO NOT need to follow these steps!

Since your RF+ Receiver can work in both CPS and TurningPoint, you may need to check settings in
elnstruction / Turning Technologies’ Device Manager before proceeding.

1. Open Device Manager
» Through your computer’s toolbar: Click Turning icon & select Device Manager,
® HINT: It may be hidden. Click the up arrow to show hidden icons.

0 ‘“.' :: g0 T bm 201 PM

530/2017 El

> Or by clicking the Start button, typing in “Device Manager”, and selecting it from the list.
2. Once open, select File > Preferences.

"i) Preferences x
() Device Manager - [m] s
( - Preferences Pen Buttons Firmware Update
ile Pptions Help
- H@ & G Language
- x English (United States) ~

&
©_
MobiView Options
[] Scan Only USB HID Devices
[] Scan
ID Scan for RespenseCard Devices l

[] Enable Bluetooth Devices (Device Manager Restart Required)

[ Clear Bluetooth Devices List

3. Ensure that the checkboxes for “Scan for ResponseCard Devices” is unchecked.

> If you DON’T see an option for “Scan for ResponseCard Devices”, you will need to Update
or Uninstall Device Manager altogether.

» NOTE: If you are using/plan to use the Mobi, it is not advisable to uninstall Device
Manager.

> For complete directions on updating Device Manager, see below.

UPDATING DEVICE MANAGER

Start by downloading and installing the most current Device Manager.

1. Click or type: https://www.turningtechnologies.com/downloads/workspace/
2. Scroll to the bottom.
3. Select the most current version of Device Manager PC Version (currently v7.9).
4. Download and install on all computers you plan on using TurningPoint with.
®
n+erac+i've
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CONFIRMING RECEIVER CONNECTIONS WITHIN TURNINGPOINT

With Device Manager updated and running:

1. Plugin the TurningPoint RF+ receiver.

2. Launch & log into TurningPoint from the RF+ Receiver. (See page 13 for complete instructions)

3. Confirm the Turning receiver connection by locating the green
radio tower and number (41 by default) above the PowerPoint

Polling bar.

TESTING RECEIVER CONNECTIONS WITHIN TURNINGPOINT

Once you've logged into TurningPoint and confirmed your receiver connections, you may want to test

connections to ensure that your clickers are talking to the receivers.

1. From the TP Dashboard, click on the channel number of your Turning RF+ receiver.

Receiver
A

PowerPoint”®
Polling

2. Click the Test button under the Pulse Channel drop-down menu.

Receiver
41

PowerPoint”~
Polling

Pulse Channel 004865 (v 0.35)

Polling Connections:

21

Test

3. Test connections by pressing any button on your clickers.

Polling Test

Device 1D (2)
12

Source

01100276
004865

Response

1
1

www.tinyurl.com/MCIROTC-Training
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Task #4c: Hardware Setup - PresenterCard

PresenterCard is a wonderfully useful and simple tool that gives instructors the freedom of controlling
PowerPoint or Anywhere Polling from anywhere in the room.

Button Button Name | Function
@ Start/Stop Opens/closes polling
o Back Moves backwards through a slide deck or question
list
o Forward Advances through a slide deck/question list

Programmable

Performs a predetermined task within TurningPoint

Buttons 1-3
itch nthe P rPoint presentation
% Show/Hide Switches between the Powe 0|_ tp ese‘tatlo
and blank screen; or shows or hides all windows
O Channel Places PresenterCard in programming mode

Pairing PresenterCard with TurningPoint

e TurnimgTechrol og les.oom

Plug in the receiver, open TurningPoint and sign
in to your Turning Account.
Click the channel number below Receiver.

o The Preferences window opens.
Verify that the PresenterCard is programmed to
the same channel as the receiver.

To change the channel on the PresenterCard:

Press the Channel button on the PresenterCard.
Use the Back or Forward buttons to select the
correct channel number.

Press Channel to save the new channel number.

Scroll to the PresenterCard section and click
Change next to PresenterCard Device ID.
o The Pair PresenterCard window opens.

@ Preference: s

Software ResponseDevices
ResponseCard Channels:

PowerPoint
Anywhere
Self-paced

Receiver 01100276 (v 2.0.0)
Unknomn
Unknown
Unknown
Unknown
Unknown
Unknown
Unknown
Unknomn
Unknown

Pudse Channel:

Palling Connections:

(] Force Chennel Change

[ Enforce Course

4] trvalc Response Notifcations

PresenterCard

<) [« [e][e][e]f[x

Reset Connections

Reset All

Pair PresenterCard

Clear Paired Device

Current Channel: 41

Detected Device ID:  [None]

Press any button on the PresenterCard you wish to pair.

Cancel

5. Press any button on the PresenterCard.
o The Device ID of the PresenterCard is displayed next to Detected Device ID.
6. Click Save.

www.tinyurl.com/MCIROTC-Training
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The PresenterCard can now be used with the PowerPoint Polling and Anywhere Polling environments.

The PresenterCard programmable buttons have the capability to:

Show, Play, or Pause the Countdown Timer
Insert a Response/Non-Response Grid
Display Connection Information

Set a Polling Question as Anonymous
Repoll the Current Question

Toggle Between Percent or Count

in BOTH PowerPoint and Anywhere Polling.

Configuring the PresenterCard Programmable Buttons

1.

5.

Open TurningPoint and sign in to your Turning Account.

Select Preferences @ from the lower-right hand corner of the Dashboard.
Software

Select Connections from the left navigation pane.
PowerPoint

Scroll to PresenterCard in the right navigation pane. | Amwhere
Self-Paced

Click the drop-down menu next to Programmable Button 1 and select an action.

We recommend the following setup:

6.

PresenterCard

PresenterCard Device ID: SEFIDF ﬁ ................ ﬂm n.gae '''''''''''''''''''
Programmable Button 1: Toogle %%/Count w
Programmable Button 2: Repall (PF) o
Programmable Button 3: Show Hide Response Grid w

Repeat Step Five for the remaining programmable buttons.

7. Click Done when finished.

www.tinyurl.com/MCIROTC-Training
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Task #4d: Hardware Setup — Mobile Devices

TurningPoint Mobile is a virtual response solution that allows participants to respond through web-
enabled devices and applications available for smart phones and tablets.

If you choose to use only your QT2 clickers, you can skip this task.

IMPORTANT: Mobile Responses must be enabled for participants to use TurningPoint Mobile as a
response device.

1. Open TurningPoint and sign in to your Turning Technologies Account.
o The TurningPoint Dashboard opens.
2. Press Enable under Mobile Responses in the upper right corner of the Dashboard.

Receiver

£ e @ TurningPoint Enate

Mobile Responses EI

o The Mobile Responses Session window opens.

@ TurningPoint X
Session
Session [D: | MCJROTC ~
Reserve Remove
Session Options Close

3. Optionally, click Session Options to configure participant settings. Adjust the session options as
necessary and click Save.

o NOTE: Saved changes made in Session Options will remain the same for all future sessions
until manually changed. Click Restore Defaults to revert all options back to their original
state.

o IMPORTANT: Session options cannot be changed mid-session.

Session Options Explained:

» Require Participant Accounts — DO NOT USE THIS OPTION! It is not applicable to JROTC
programs.
» Participant Session Login Information - First Name, Last Name, User ID and Email can be
set to Optional, Require or Don't Show.
o If set to Require, participants will be prompted to enter the required fields prior to
joining the session.
o If set to Optional, participants will be prompted to enter the optional fields but
can join the session without entering the information.
e |f set to Don't show, participants will not be prompted to enter the optional fields
and the fields will not appear in TurningPoint Desktop reports.
» Participant Messaging - Instructors can configure the messaging feature so that
participants can message the instructor and all other participants, the instructor only or
disable messaging.

[ ]
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e Participants may message instructor and all participants - A participant can choose
to message the instructor alone or the instructor and all participants in the
session. |

e Participants may message the instructor only - A participant can send direct
messages to the instructor.

e Disable participant messaging - Participant messaging is disabled; however
instructors retain the ability to message the group or individual participants.

» Participant Question Display - Instructors determine how the question is displayed to
participants.

e Display text, images, and content to participants - Displays the questions and
answer choices, as well as images and content up to 1 MB of data per question.

e Display response buttons only - Does not display the question and answer choices,
only the response buttons associated with the answer choices.

¢ IMPORTANT: Questions containing more than 1 MB of data display as the
response buttons only.
4. Select the Session ID from the drop-down menu. If Random is selected, a Session ID will be
randomly generated.
o Toreserve a unique Session ID, follow the steps below:
a) Click Reserve.
b) Enter a unique Session ID between 4 and 14 alpha or numeric characters, but
must contain at least one letter, i.e. Psych101.
c) Click Reserve.
5. Click Start Session.
o The Mobile Responses Session Status window opens.

@ TumingPoint x
g

Session Status
Session ID:  MCJROTC
Signedin as:  Andy Bennetts
Session Duration:  0:00:49
Connections: 1

Signal Strength:  Strong (ws)

End Session Close

6. Click Close to return the TurningPoint Dashboard.
o The Mobile Responses Session Status window does not need to be open for mobile
responses to be enabled. Mobile responses will remain enabled until TurningPoint
Desktop is closed or until End Session is selected from the Mobile Responses Session
Status window.
7. Select one of the polling environments from the TurningPoint Dashboard.
o Itis possible to switch between polling environments without logging out of the current
mobile responses session. Participants do not need to log out and join a new session.
8. Participants log into the TurningPoint Mobile session using their device.
o i0S or Android — download the TurningPoint app
o Browser — Navigate to www.rwpoll.com from a web-enabled device

For complete directions on using mobile devices in TurningPoint, go to:
https://www.turningtechnologies.com/user-guides/turningpoint & click on Response Options.
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I Chapter 2: Courses

A course is a list of participant names, User IDs, Device IDs and other custom categories. The use of a
course list allows for detailed reporting on each participant from a session. Courses can be created from
scratch, copied and pasted, or imported from an LMS.

Objectives — Tasks

¢ Task #1: Manually Create a Course
++» Task #2: Modify a Course

++» Task #3: Demographics

% Task #4: Manage a Course

Task #1: Manually Create a Course

Select the Manage tab.
2. Click the Course drop-down menu and select New.

e The Create Course window opens.

3. Select the Create Manually radio button, name the course,

and click Create Course.

4. Select a cell and enter the participant information relevant

to that particular category.

5. Press Enter on the keyboard to add another
participant.
6. When finished, click Save and Close to save the

POLLING

IMPORTANT: Fill out all fields; First Name, Last
Name, Device ID & User ID
e Device ID = 6 digit hexidecimal on back
of clicker
e User ID = the clicker # (1-32)
TIP: If you have an Excel, CSV, or TXT file that

already contains cadet information, copy and ‘

paste the information into the Course Editor.

course.

www.tinyurl.com/MCIROTC-Training

Create Course *

(® Download from TurningPoint Web

(") Download from LMS
(Blackboard, Moodle, etc.)

() Create Manually
(Indudes .csv, txt, and . tptx imperts)

Name: |Course 5-10-2017 11-29 AM

() 1mport from File

Angel

() Import from TurningPoint list

|_ Create Course ] | Cancel

CONTENT

MANAGE

( save and Close | [ caneel
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Task #2: Modify a Course

After a course has been created, changes may be made to suit your specific needs.

e WARNING: Modifying a course WILL alter data or scores in all associated session files.

Editing Course Information

No v sw

9.

Select the Manage tab.

| Edit Roster J

Select a Course and click Edit Roster.

e The Course Editor is displayed.

Select a cell and edit the participant information.
To add a participant, click the Participant icon and select Add.
To remove a participant, select the participant, click the Participant icon and select Remove.
To add a column, click the Column icon and select Add.
Select a header type.
a. Custom- Enter a name for the column header in the box provided and click OK.
To remove or edit a column, select a cell within the column, click the Column icon and select
Remove or Edit.
To use the find or replace feature, click Edit and select Find.

10. Click Save and Close to save the changes and return to the Course Overview screen.

Task #3: Demographics

Demographics allow a user to assign participants to teams or other demographics. This information can
be used to display demographic results during a presentation or in the Results by Demographic report.
The demographics will apply to all sessions associated with the course.

Adding Demographics to a Course

1.
2.

Select the Manage tab. i o =)
Select a Course and click Edit Participants. R e

e The Course Editor is displayed. !

. . . Group Options {ex. Male, Female):
Click the Demographic icon and select Add.
Enter the Demographic Grouping name.
graphic Grouping
e The demographic grouping name allows for
organization of demographic information. [ Use for Competitions

Enter text for individual demographic Group Options. ok || camcel |

(Example: Gender, Ethnicity, etc.)

[ ]
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6. Click Add.
7. Repeat steps 5 - 6 until all group options have been added.
e TIP: Set up different groups for different types of demographics in order to apply multiple
demographic filters in the demographic report.
8. Optionally, check Use for Competitions if the demographic will be used for team leader boards
during the presentation.
9. Click OK.
10. Assign a demographic for each ) 3 ﬁ - W of o |
participant from the drop-down menu Feticpent v Colmn v Demegrphew B v R e

. . . Device ender Last irs ame
in the Demographic column. (right) D) V Name Fraen
. ’ 1 EZNN -
11. Click Save and Close to save the

1 -
2 2 ~ | Jones John Paul
changes and return to the Course 3. ~ |Decatr 5“:"“&”
. 4 4 - |Barry John
OVEFVIEW Screen 5 5 * |Dewey George

Task #4: Manage a Course

Changing a Course Name

A Course name may be changed at any time. Course names are displayed under the Polling tab so that
they are easily identifiable for polling sessions.

1. Select the Manage tab.

FYTTTIT :

2. Select a Course and click the pencil icon j at the top left of the Course Overview screen.

. . . Edit Roster Inf ti X
e The Edit Roster Information window opens. B

Name: |Period 1 |

3. Enter a name for the Course in the box provided and |
click Save. The new Course name is displayed in the left '
panel.

Duplicating a Course

Existing Courses can be duplicated, allowing for quick replication of the list and data.

1. Select the Manage tab.

Select a Course and click Edit Roster.

e The Course Editor is displayed.
3. Click the Participant icon and select Duplicate Course.
4. Enter a name for the duplicated list and click OK.

e The new Course is displayed in the Course Editor.
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Printing a Roster

1.
2.

Select the Manage tab Select Fields to Print:
Select a Course and click Edit Roster. g coner e

. . . V| First Name
e The Course Editor is displayed. 9] st ome

¥| User ID

Click the Print icon.
e The Print Course window opens.
Select the fields to be printed.

V] select Al Fiekds = =

Select the print orientation from the drop-down menu.

Click Print. pees— ]t — we—

e Optionally, a print preview can be displayed by clicking
Preview. The roster can also be printed from the Preview window.
Click Save and Close to close the Course and return to the Course Overview screen.
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nteractive
www.tinyurl.com/MCJROTC-Training ErREsERARLY
@) TURNING

P —


http://www.tinyurl.com/MCJROTC-Training

TurningPoint + Content Creation Manual for MCJROTC 28

I Chapter 3: Engage Lessons

TP Benefit #6: Included in this manual (pgs. 5-7) are one-page job aids for each of the polling
environments; PowerPoint, Anywhere, and Self-Paced. We feel these documents will be a
great reminder for you to have out and visible next to your computers. Follow the prescribed
10-Steps to ensure your polling goes according to plan.

Objectives — Tasks

%+ Task #1: Engage PPT Polling
++» Task #2: Engage Anywhere Polling
s Task #3: Engage Self-Paced Polling

The intent of this chapter is to familiarize you with how to engage lessons already created for you within

the MCJROTC Curriculum. We will utilize the steps from the 10-Step documents, located on pgs. 5-7, to
explain in detail how to engage each of the polling environments with your pre-made content.

Task #1: Engage PPT Polling (10 Steps — Detail

o Plug in Receiver. & mu)|

REMINDER: All of your content, as well as the TurningPoint software, lives on the Turning receiver, so
you will need to have it plugged in at all times.

e
<>

TurningPoint

o Open and Log into TurningPoint.

» Refer to Chapter 1- Task 2: Launch and Log into TurningPoint on pg. 13 for instructions on
how to open and log into TurningPoint.

o Verify Connection (Number shown below “Receiver” and/or “Mobile Responses” on Dashboard). I

> If you have a number and a green transmitting tower next to Receiver, ’y Receiver:

then your receiver is detected and ready to begin polling. -

» Refer to Chapter 1- Task 4a: Hardware Setup — QT2 Clickers on pgs. 16-17 to change receiver
channels.

e
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o Select Course List (optional). |

» TurningPoint defaults to an Auto Course List giving you the freedom to poll any/all cadets
without having to create a Course.

» However, if you would like to track your cadet’s responses, you will need to select a Course.
» Refer to CH 2 - Task 1: Manually Create a Course on pg. 24 and Task 2: Modify a Course on
pg. 25 to see how to input and assign your students to a Course.

o Select presentation from Content (recommended).|

> Select the lesson you want to engage from the Content window.

Content

@ None
v [} LE1
v | | LE1 - Category 1 - Leadership
w [ | Skill 1 - Objectives of Leadership
w [ Task 1 - L eadership Defined
"i) LE1-C151T1 - Leadership Defined - TP
LE1-C1S1T1-KW
LE1-C151T1-1G)
LE1-C151T1-V(Q)

o Click PowerPoint® Polling.

» TP will launch the PPT application, now with a new TurningPoint tab (Figure 8)

» If you do not select the PPT lesson from the Content window beforehand, PPT will open to a
blank presentation.

» By selecting the lesson from the content window, you can go directly to the lesson you would
like to engage with PPT Polling.

O H E 4 O T &F I - LE1-C151T1 - Leadership Def
Home Insert Design Transitions Animations Slide Show Review View Help TURNINGPOINT Q Search
A ;{ af Import Auto - Live Palling - / n % = Continue Q 7
‘“ N II # Tools~ ¥ Load List & A Receiver ) il Reports °
Mew Objects Compete Messaging Save Reset Preferences  Help
- - - . j Slide Pane 4 Manage~ & Participant Monitor = Mobile Responses - - -
Content Participants Palling Sessions Software

Figure 8: TurningPoint PowerPoint Toolbar

e
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> If you forget to select the PPT lesson from the Content window, you can always open any

presentation once inside PPT.

» To open a presentation, press Ctrl-O or click the in the upper left-hand corner.

» Your curriculum lessons are located on the Turning RF+ receiver inside the “Content” folder.
(Figure 3b)

» NOTE: This manual focuses on the use of pre-existing content, PPT lessons, question lists, etc.
Know that you can always modify or create your own interactive lessons using TurningPoint.

> Instructions for Content Creation are covered in the second half of this manual, starting on pg.
55.

o Reset Session.

» The reset function in TurningPoint allows users to prepare the presentation for polling.

> Resetting the Session also clears out previous data, so make sure to save before resetting.
e WARNING: Once the reset function has been performed, it cannot be undone.

Resetting a PowerPoint Polling Session or Charts

= Continue

1. Click the Reset icon on the TurningPoint ribbon. (Figure 9) -~ R

1l Reports
Messaging Save || Reset

2. Select one of the following options: sessions
Figure 9: Reset button

e Session- All of the results from the session file will be reset and all of the participant data
will be removed.
e Selected Charts (Slides)- Selected slide(s) will be reset but the session data and participant

information will NOT be removed. When the presentation is run, the previous session data
will also be stored in the session file.

3. If Session was selected in the previous step, click Save or Don’t Save to save the current
Session Data.

New Term: Session Data refers to the data collected during a polling session. Unlike CPS that
saves response data automatically, TurningPoint gives you the option for each session as to
whether you would like to save that session data or not. As the warning says above, you cannot
undo a Session Reset. We will learn more about Saving Session data in Step 9.

4. Now that the session or charts have been reset, a new session can be run.
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o Run Presentation.

» Once the session has been Reset, you may begin your PPT presentation by going into

Slideshow mode by pressing F5 or clicking on the Slideshow button. =

Engaging a MCJROTC PPT Lesson Embedded with TurningPoint Slides

To familiarize you with what you will find in your new TurningPoint-enabled PPT lessons, we will walk
through a typical lesson highlighting the similarities and differences.

» Lesson Title Slide: UNCHANGED
» Lesson Purpose Slide: UNCHANGED

» Lesson Objective Slide: TURNINGPOINT ENHANCED

~

Each Lesson Objective slide contains a Game icon in
the lower right corner. To incorporate a simple and
engaging game through TurningPoint, simply click on
the Game icon. You will then be taken to a Team
Assignment slide (below) where cadets can assign
themselves to a team simply by pressing the
corresponding choice (A=Alpha, B=Bravo, etc.)
Discussed in detail in CH 5: Competitions on pg. 51.

\_

Lesson Objectives

. Understand how influencing others
toward a common goal is a key aspect
of leadership.

. Explain the three aspects of leadership:
purpose, direction, and motivation.

» Team Assignment (HIDDEN): TURNINGPOINT ENHANCED

Gscussed in detail in CH 5: Competitions on pg. 51.

\_

Team Assignment

A. Alpha

B. Bravo

c. Charlie

D. Delta
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> Lesson Questions: TURNINGPOINT ENHANCED

ﬁ” Lesson and Key Word questions are now embedded

directly into PPT, thus removing the need for a CPS [T many examples of "good
Indicator Slide. leaders" have you had in your

personal life (e.g., friends or family)?

New Method: Progress through your PPT presentation.
When you reach a TP question slide, polling will

A. | have had many (5-10) good leaders in my personal

automatically open. Have cadets answer with their life. _
. | have had a few (3-4) examples of good leaders in my
clickers. When all responses have been received, click personal life.
. . .| can only think of 1-2 examples.
once to close the polling and again to show results. . I can't think of any examples of good leaders that |

have known personally.

\ It’s that simple!

» Key Words / Word Wall Slides: UNCHANGED
» Key Word Question Slide Index: TURNINGPOINT ENHANCED

/New Term: The Key Word Question Slide Index refersto a |6 I G AL ke RO e Rl e (R LA L
new slide in most PPT decks that allows instructors to poll M
key word questions with their cadets. To simplify the i e A M A e
process, we placed this slide at the beginning of your ; :Jomg el
’ . Influence
lessons so you can choose which, if any, questions you 3. The "President” is to the "United States" as...
would like to review with your cadets. If you want to ask ‘5" %
key word questions, click on the corresponding link to be T
automatically taken to that question to poll. To return, to
the Slide Index click the Home icon. If NOT, just click to the
\next slide in the presentation. Clck here toreturn to thisindey mamb 25
» Key Word Questions: TURNINGPOINT ENHANCED
New Method: The complete deck of Key Word Questions \

(LE1-C1SIT1:KW1)

resides directly after the Key Word Question Slide Index
in the PPT lesson giving you the ability to poll your cadets
on these questions if you choose. Doing what you're told

Plus, you can return to the Vocabulary Question Slide
Index at any time by clicking the Home button on the v [SEEELEs

bottom of any Vocabulary Questions slide. B. Influence
C. Obedience

Competition (optional): Click the icons on the bottom- D. Respect
right to be taken to unique leaderboards. Discussed at

\Iength in CH 5: Competitions on pg. 51. —
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» Quick Write: TURNINGPOINT ENHANCED

New Term: The Randomly Select Student application
replaces CPS’s Random Student Picker. Click the number
of the nearest class range (24, 32, 40, etc.) to receive a
random number in that range.

New Process: As the instructor, you can choose whether
to have your cadets respond verbally and record
responses with the Mobi or text in answers with their
clickers. If with clickers, selecting the Show/Hide
Response Display button on the floating TurningPoint

showbar allows instructors to see how each cadet is

&esponding to questions.

List 2-3 people yol§§ know personally that
ader. What qualities do

you would call a e
they display?

Note to Instructors:

/50N r
(@) Opening uestion

Click the Show/Hide Response Display Button L=

!

222 4

—

» Content Slides: UNCHANGED
» Closing Question: TURNINGPOINT ENHANCED

Gew Method: Similar to the Quick Write questions at
the beginning of the lesson, we chose to take advantage
of the new text entry mode by converting all open-
ended questions into Short Answer TP questions.

This gives instructors the flexibility to utilize the QT2
clickers to collect and view short answer responses
during class OR utilize the Randomly Select Student
application to gain verbal feedback from the audience.

Closing Question

List 2-3 leadership traits you would like to

adopt.

Note to Instructors:
Click the Show/Hide Response Display Button

» Participant Leaderboard (HIDDEN): TURNINGPOINT ENHANCED

/New Feature: Displays the top 10 scores from
participants in the class. By default, all correct answers
are worth 10 points. Competitions are discussed in
detail in CH 5 starting on pg. 51.

\_

Participant Leaders

Participant

Points

Participant

50 Malkovich, John
40 Jeremy, Ron

30 Fox, Megan

30 Redford, Robert
30 Stewart, Kristen
20 Arquette, Patricia
20 Bieber, Justin

20 Caviezel, James
20 Hanks, Tom

20 Jolie, Angelina

J
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» Team Score Leaderboard (HIDDEN): TURNINGPOINT ENHANCED

/New Feature: Displays the composite team scores.
Teams must be assigned before scores will show up.
Competitions are discussed in detail in CH 5 starting on

pg. 51.

\_

Team Scores

Points
20

Team
Alpha

Points Team

20

Bravo

18.18

Charlie

16.67

Delta

» Team MVP Leaderboard (HIDDEN): TURNINGPOINT ENHANCED

/New Feature: Displays the leading scorer per team.
Teams must be assigned before scores will show up.
Competitions are discussed in detail in CH 5 starting on

pg. 51.

\_

Points Team Participant

50 Charlie Malkovich, John
40 Bravo Jeremy, Ron

30 Alpha Stewart, Kristen

20

Delta

Seyfried, Amanda

» Fastest Responder Leaderboard (HIDDEN): TURNINGPOINT ENHANCED

/New Feature: Displays the fastest, correct response
from the last question asked. Competitions are
discussed in detail in CH 5 starting on pg. 51.

\_

Fastest Responders

Seconds Participant Seconds Participant
3.601 Rogen, Seth

4.307 Tomei, Marisa

4.416 | Depp, Johnny

4.796 Gomez, Selena

4.997 | Hanks, Tom

5.135 Stewart, Kristen

6318 |Redford, Robert

7.082 Lopez, Jennifer

7.112

|Watts, Naomi

7.373

Parker, Mary-Louise

J
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» Whiteboard (HIDDEN): MODIFIED

New Feature: This plain white slide gives instructors a
blank whiteboard to write on using their Mobi and the
built-in annotation tools of PPT.

To access, right click while in Slideshow mode and go to
the Whiteboard Section.

Then access the writing tools by right-clicking and
selecting the Pen or Highlighter in the Pointer Option
window.

Qe the icon in upper-right to return to last slide.

Whiteboard

Show Presenter View

Screen »

pgirﬁr Options » | # LaserPointer
Help ’,_/) Pen

# Highlighter
End Show Ink Color

Arrow Options
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The PowerPoint Polling Showbar

The showbar appears when a polling slide is displayed during the Slide Show. The showbar is a toolbar
that provides buttons for polling, monitoring, viewing responses and other polling tools during the Slide
Show. The showbar can be moved if a different screen position is preferred.

- 7 & - % - A RESDSHSES Polling Open

Figure 10: PowerPoint Polling Showbar

The following table provides a description for each button on the showbar:

Minimize Showbar - When the showbar is minimized, the

) responses, polling status and maximize showbar button is R Polling Open
displayed.
#|w Toggle Response Count - Toggle Response Count changes the values displayed on each chart.
il b The values can be represented as response counts or percentage of votes.
Repoll Question - Repoll Question clears the responses and accepts new responses from the
d participants for the currently displayed question. Both the original responses and the new
responses are stored in the session file.
o Response Display - The Response Display button displays the participants and their responses to
-

the question while polling is open. This information is displayed in real-time.

Show/Hide Response Grid - The Show/Hide Response Grid toggles a response grid indicating
which participants have responded. The visual display is controlled in the PPT preferences.

Countdown Timer- Automatically launches a countdown timer with Pause, Increase, and
Decrease time options; 30 second default.

Insert New Question - Select a slide type from the drop-down menu to be inserted into the
presentation.

Attendance - Opens the Attendance Poll window.

Set Anonymous - Makes the current slide anonymous. Participant information will not be
associated with the results.

Delete Last Question Polled - This option deletes the response data from the current question.
This does not reset the chart, and the original results may be viewed in PowerPoint but the
response data is not saved with the session.

Data Slice - Data Slice allows the chart to display only the section of responses that correlate to
chosen responses from previous slides.

View Original Chart - Use this command after using the Toggle Response Count or Data Slice
commands to return the chart to its original appearance.

Display Participant Monitor - Display Participant Monitor opens the participant monitor.

™

Show/Hide Connection Info - Show/Hide Connection Info displays the ResponseCard channel

number. The ResponseWare login information is also displayed if applicable.
Display Messaging Window - Display Messaging Window opens the feedback monitor.
Respansss Responses - Responses displays the number of participants that have responded to the current
E .
question.
Polling Open Display Polling Status - Polling Status displays the current polling status

(3
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o Save Session (optional).|

> Saving the session data enables you to generate reports and manage results.

Saving a PowerPoint Polling Session

1. From the TurningPoint ribbon, click the Save icon and select Save
Session.

Prerequisites: An audience must be polled with a PowerPoint presentation that contains polling slides.

S

Messagin

H O = Continue

il Reports
Save || Reset

Sessions

» WARNING: Saving the PowerPoint presentation through PowerPoint does NOT save the

session datal!

> Session files should be stored in the default save location (on your RF Receiver).

» If the session is saved in another location, it will then need to be placed in the TurningPoint

Sessions folder or manually imported into TurningPoint.

2. Name the session file and click Save.

> By default, TurningPoint will time and date stamp your sessions, but you can choose to

rename to something easier to remember if you prefer.
3. Close PowerPoint to return to the TurningPoint Dashboard.

@ Generate Reports (optional).|

» Now that the session has been saved, reports can be generated, and the results can be

managed.

» We will take a closer look at Reports in Chapter 4 starting on pg. 47.
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Task #2: Engage Anywhere Polling (10 Steps — Detail)

Many of the steps outlined in the 10-Step documents are identical between polling environments, so
rather than repeating steps covered earlier, we will refer back to where those steps were discussed

originally.

o Plug in Receiver. & "'I

N
o Open and Log into TurningPoint. h’

TurningPoint

pg. 28

o Verify Connection (Number shown below “Receiver” and/or “Mobile Responses” on Dashboard).

o Select Course List (optional).

o Select Content (optional). I

» From the TurningPoint Dashboard, select a Question List below Content.

Content

@ MNone
v [0 LE1

w || LE1 - Category 1 - Leadership
v || Skill 1 - Objectives of Leadership
w [ Task 1 - Leadership Defined
(3 LE1-C151T1 - Leadership Defined - TP
[ LE1-C181T1-1Q
[ LE1-C151T1-VQ
» [7] Task 2 - The Leader Within
» ] Test - Skill 1 - Objectives of Leadership
» ] Skill 2 - Core Values
» [ skill 3 - Leadership Traits
» ] Test - Category 1 - Leadership

o Click Anywhere Polling. I

» The Anywhere Polling Showbar will appear. (Figure 11)

www.tinyurl.com/MCIROTC-Training
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Figure 11: Anywhere Polling Showbar
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o Click Start to open polling.

> Click the Open button =42 +to open polling.

e Clicking the Open button automatically opens polling with the first question in the question list.

o Click Stop to close polling. |

> Click the Close button §L_ll to close polling and display

results. (Figure 12)

e To advance to the next question, simply open polling.

e If you would like to select a question out of order, select
the drop-down menu next to the Open button.

o Save Session (optional). |

esults fer the WIng 1S @ heaithy way to express anger?’ =
33% 33% 33%
0%
>
e o
'efb n&-& & &
& & o &
\':‘éo & ® &
i & & &
g d”k & e
& qﬁ¢ <& <
[ —
‘; /E % EZ’:I:TWW@V'

» When polling is finished, you can click the Options Icona , (Figure 13) mouse over Session

and select Save Session.

@ Generate Reports (optional).

Figure 12: Anywhere Polling Chart

Polling Closed

Responses
N

2) How many states make up ~ X

olda B R (5]

Mark Question as Anonymous |

Session 3 Continue Prior Session

Participant List 4 Reset Session
Question List 3 Save Session
ResponseWare Save as New Session
Help

Preferences ‘

Close

Figure 13: Anywhere Polling Options

> Now that the session has been saved, reports can be generated, and the results can be

managed.

> We will take a closer look at Reports in Chapter 4 starting on pg. 47.
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About the Anywhere Polling Showbar

The Anywhere Polling showbar provides access to several features that may be used while polling.

Open Polling - The Open Polling icon allows participants to respond to a question.

Close Polling - The Close Polling icon closes polling and opens the chart window.

Quick Poll Menu - The Quick Poll Menu contains a list of generic questions that can
be used to poll the participants. The custom question option allows a user to enter
their own question and answer text. The Attendance Poll is also accessed through
this menu.

Responses - Responses displays the number of devices that have responded to the
current question.

1) In the Declaraton of Independe - | X

Question List - When a Question List is selected for polling, the questions can be
viewed from the dropdown menu. Click the X to close the question list view.

Options - From the Options menu a user can perform the following tasks:
e Mark a question as anonymous
e Delete last question polled
e Access session options such as save, reset and continue
e Access the Real-Time Registration Tool
e Access question list options such as view and close
e Connect with ResponseWare
e Open the Preferences
e View the help file
e Close the application

Show/Hide Chart - The Show/Hide Chart button toggles the display of the chart
window.

Show/Hide Presentation - The Show/Hide Presentation button toggles the display
of the presentation window. Questions and answers from the question list are
displayed in the presentation window. If a question list is not loaded, the question
number and response choices are displayed.

Response Display - The Response Display button displays the participants and their

1] responses to the question while polling is open. This information is displayed in
real-time.
Show/Hide Response Grid - The Show/Hide Response Grid button toggles the
display of a response grid on the screen to indicate which participants have
responded.
Countdown Timer - The Countdown Timer button displays a countdown timer.

- Once the countdown reaches zero, polling is closed.

Show/Hide Connection Info - The Show/Hide Connection Info button toggles the

A display of the connection information for IR receivers, RF channels and
ResponseWare Session IDs.
Show/Hide Messaging - The Show/Hide Messaging button opens and closes the
messaging window.
Minimize/Maximize Showbar - The Minimize/Maximize

L_'. Showbar toggles the showbar to display only the Open/Close || g © vl

Polling button, the responses and the Maximize button.
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Polling Over Any Application or On-the-Fly Questions

You can also ask On-the-Fly or Verbal Questions (similar to CPS) while in Anywhere Polling. The steps are
identical to running Anywhere Polling with a Question List (pgs. 38-37) outside of needing to select
Content (Step 4).

Click Anywhere Polling.
e The Anywhere Polling Showbar will appear. (Figure 11)
e OPTIONAL: Open the application/content to be polled, if polling on top of an application.
Click the Open button on the Anywhere Polling showbar to open polling.
e By default, a MC4 question is launched when you press the Open button. To select
a different question type (MC2-10, Short Answer, Numeric, etc.) click the Quick Poll n
menu to the right of the Open button.

e TIP: To zoom in or out of the Anywhere presentation window, right- Zoomh an+e= |
click on presentation window background and select Zoom In or Zoom Out _ Curl + /-
ions or do what you want
Zoom Out.

Click the Close button on the Anywhere Polling showbar to close polling and display results

e OPTIONAL: Right-click/Control-click on the correct answer choice to select a correct answer.
Repeat steps 2 and 3 for the remaining questions.

When finished, Close the Anywhere Polling application.

e A message appears stating that the current session contains unsaved response data.

Click Save.

Name the session and click Save.

e The Anywhere Polling application closes and the TurningPoint Dashboard opens.

Quick Poll Question Types

There are several Quick Poll question types (Figure 14) available for Anywhere Polling. To use a Quick
Poll question, click the Quick Poll Menu and select the desired question type.

Custom

o Allows up to 10 answer choices, can type question & answers in o-u-mﬂ e
Multiple Response Muiple Response.
2 - 10 Answers A
Short Answer

Numeric Response

Essay

Demographic Assignment

Demographics Assignment (competition)

Attendance Escay

Demographic Assignment

3 Answers

4 Answery

5 Answers

Demographic Assignment (competition)

Attendance

Figure 14: Quick Poll Question Types
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About the Chart Window

The chart window displays the participant results. The window can 67%

be moved, resized, expanded and collapsed. Depending on the
current question data, some buttons may not be visible or usable.

33%

0%

2 <&
> TIP Right-click on a bar of the chart to mark the answer as v@ «
correct.
It % 4 ) T
Show/Hide Chart Options - The Show/Hide Chart Options button toggles the display of

[Ie

the chart options.

Compete - The Compete icon gives the instructor the option to view the following items:

e Team Leaderboard- The team leaderboard displays the top teams ranked by
their total points. The team’s points are the average of the team’s participants’
points.

e Participant Leaderboard- A participant leaderboard displays the top individual
participants ranked by their total points.

e Fastest Responders- The fastest responders slide displays the individual
participants who responded correctly and fastest to the most recent question.
This feature requires a correct response or point value.

Response Data View - The Response Data View icon allows the instructor to change the
data values shown on the chart window. Options include: 0% (Percentage: No Decimal
Places), 0.0% (Percentage: One Decimal Place), 0.00% (Percentage: Two Decimal Places)
and 0 (Response Count).

Correct and Incorrect Comparison - The Correct and Incorrect Comparison icon toggles
the chart colors to reflect red for incorrect response answers and green for correct
response answers. Clicking this button again returns the chart to its original view.
Correct answers can be set by clicking on the answer choice(s) that are correct. They can
be toggled to incorrect if necessary.

Compare with question :
(Namne)

Compare with question drop-down menu - The Compare with question drop-down
menu allows the instructor to compare the results of the current question with results
from a previously answered multiple choice question.

Chart - When showing short answer and numeric response results, a toggle icon for
charts and tables is displayed. The chart will display a graph of responses collected.

"
=

Table - The Table icon displays a table of responses and the number of participants that
responded with that answer.
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Task #3: Engage Self-Paced Polling (10 Steps — Detail)

The Self-Paced Polling environment allows participants to take a paper-based test using their QT2
clickers or on the student’s mobile device using Mobile Response.

New Term: Self-Paced Polling is similar to a CPS Test or Student Managed Assessment.

Many of the steps outlined in the 10-Step documents are identical between polling environments, so
rather than repeating steps covered earlier, we will refer back to where those steps were discussed
originally.

o Plug in Receiver. E'-—] pPEe. 28

>
o Open and Log into TurningPoint.

TurningPoint

o Select Course List (optional).

o Select Content. PE. 29

o Click Self-Paced Polling

» From the TurningPoint Dashboard, select a Question List below Content.

Content

@ None
v [ LE1
v [ | LE1 - Category 1 - Leadership
v [ Skill 1 - Objectives of Leadership
» ] Task 1 - Leadership Defined
» | Task 2 - The Leader Within
v [ | Test - Skill 1 - Objectives of Leadership
» ] Skill 2 - Core Values
» ] Skill 3 - Leadership Traits
bj Test - Category 1 - Leadership

e
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‘o Click Accept Logins.

@ Self-Paced Polling *
» IMPORTANT: Leave the Participant Login drop-down Question List: LE1-Ct Skil 1 - Objectives of Leader @
option as OFF as it does not apply to JROTC. (Figure 15) Course: Auto
Participant Login:
> Select the test time from the Time Limit drop-down menu. [off <]
Test Time Limit:
Select the message to be sent to participants from the |"°"; » ~]
Completed Test Me: I
Completed Test Message drop-down menu. None - <]
[] Remember Selections 0K Cancel
> Click OK. At this time participants may log into the test.

Figure 15: Accept Logins Menu

o Click Start Polling. '

» IMPORTANT: Once Polling has begun, have cadets press any button on their clicker to wake it up
and enter Test Mode.

o A number of menus will flash on their QT2 device.

Welcome Screen Battery Check

» Once students reach the Test Title and # of Questions screen, instruct them to press the button
under OK (on the right side) to Enter the Test.

Test Title & # of Questions Entering Test

> Students may now begin the test using the Function Keys (under the LCD screen), the black
Number Pad keys, or keyboard.

(ensure students see this)

Question Carousel Test Completion .
nferacfive
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View Live Results Monitor

The Live Results Monitor provides real-time information about the test. The monitor displays which
guestions each participant has answered and whether they responded correctly or incorrectly. There is
also an option to view the overall progress for the entire test.

1. While a test is being administered, click the Live Results icon on the Self-Paced —
Polling toolbar. Live Results

e The Live Results Monitor window opens. (Figure 16)

& 2) Figure 16: Accept Logins Menu
Individual Progress Overall Progress
Status Device ID First Name Last Name User ID Version Progress Score
_—_-—
> 2 Smith 5| s |« | v | v
=3 3 Maric Johnson 879451 5/5 5| v | v | v | v |«
> 4 Harison Brown 841564 5/5 5|ls | s ||| 7
[ 5 Lenore Richardson 695466 4/5 4| v | v | LA
> 6 Gary Schoop 851585 4/5 4 v | VS | S|V
L= 7 Lity Simpson 984168 4/5 a4l v | v | v | v
> 2 Jessica McBride 321688 i/5 I 7| S - -
[ 9 Jennifer McBride 789834 i/5 I\ S| S|
[ 10 Lucas Schwartz 318944 3/5 IV || -] -
" = Correct X = Incorrect & = No Value - = No Response

2. Click Individual Progress to view progress by participant.

e The test version, score and overall progress for each participant is displayed.

e A green check mark indicates the participant answered the question correctly.

e Ared X indicates the participant answered incorrectly.

e Adash represents an unanswered question.

e Acircle with a line through it indicates the question had neither a correct or incorrect
answer value.

e Hover the mouse over the check marks, X or circle to see the participant’s response.

3. Click Overall Progress to view progress by test version.
e The test version numbers are listed, as well as the average number of answered questions
and the average score. The statistics for the entire test are displayed at the bottom of the
window.

» Once finished, participants will see the Completion Screen (below) and have options to:
1. Return to the questions to change/confirm answers.
2. Delete the test and Exit the clicker out of testing mode.

3. Save/Send the test and Exit the clicker out of testing mode.
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1.
o Click Stop Polling. i

> Click Stop Polling once all the results have been received.

2.

o IMPORTANT: Make sure all clickers have submitted their test and are out of testing
mode before Stopping the Polling.

o Save Session (optional).

» Click the Save icon to save the session results.
» Name the session and click Save.

e Session files should be stored in the default save location.

e |If the session is saved in another location, it will then need to be imported into TurningPoint.
» Close the application to return to the TurningPoint Dashboard.

@ Generate Reports (optional).

®
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I Chapter 4: Reports

Objectives — Tasks

X/
°

Task #1: Generate Reports

>

7
*

Task #2: Export Reports
Task #3: Save & Print PDF Reports
Task #4: Report Descriptions

X/
LX)

7
A X4

Task #1: Generate Reports

There are eight types of session reports. Each report can be customized by selecting the data options on
the right side of the reports window.

1. From the Manage tab, select a session from the left
panel.

e The Session Overview screen is displayed. (Figure 17)

2. Click Reports at the bottom of the Session Overview

screen.
Figure 17: Session Overview

e TIP: Double-clicking the session name will also open
the reports window.

3. Select the report type from the drop-down menu in the
upper right corner. (Figure 18)

e The report session header appears on all reports.

e The session header includes the session nhame, date created,
active participant count, average score and the question count.

Figure 18: Report Window
Task #2: Export Reports

Reports can be exported as a CSV, Excel or HTML file.

-
1. While in the Reports window (Figure 18), click the Export B(th icon and select one of the
following options when available: —

e (CSV- CSV files are plain text files that can be opened with various programs.
e Excel- Saves the file as a Microsoft Excel spreadsheet with native Excel charts for manual
manipulation.
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e HTML- HTML files can be opened with an Internet browser.

2. Name the file and click Save.

Task #3: Save & Print PDF Reports

TurningPoint allows the user to print a hard copy of the reports. The reports are printed as PDF files.

1. While in the Reports window (Figure 18), click the Print icon

b

Print v

and select Print.

e TIP: Select Preview to view the report before printing or to save the report as a PDF.

2. Make any necessary adjustments in the Print window.

3. Click Print.

Task #4: Report Descriptions

Results by Question

The default Results by Question report (Figure 19) displays the following elements:

Question text

Answer choices

Chart

Question type

Responses

(percentage and count)

Checking the boxes in the right panel adjusts the details of the report. Selections will be remembered for

future use.

e Question Statistics- Adds a table to the
report under each question that displays

the Mean, Median, Variance and Standard

Deviation for each question.

e Screenshots- Displays the screenshot wit
each question.

e Overall Standards- Displays the
percentage of overall comprehension for
each standard.

e Short Answer/Numeric Response- Gives
the option to choose between displaying
only the top responses for Short Answer
and Numeric Response questions, or to

Spvies Nama: LEL-C1 Losdoribp Teut

Diate Created: 6152008 |
h Averags Sroes: 35 B9

3. Tha proceas of bsderibip Sevelopment (Vnkiphe Chsice)

S 25 AM

ety Partisipantai 30 of 3
Qs L]

Figure 19: Results by Question Report

display all valid responses. Click the drop-

down menu to show all responses.
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Results by Participant

The default Results by Participant report (Figure 20) displays the following elements:

Participant information Question text

Participant response

» TIP: Printing this report will generate a page break in between each participant.

Checking the boxes in the right panel adjusts the details of the report.

e Correct Answers- Displays the correct answers for each question.

e Answer Choices- Displays all of the answer choices for each question.

e Response History- Displays each response sent by the participant for each question including invalid

responses.

e Response Times- Displays the length of time (in seconds) that it took with the final recorded

response(s). Response times will not display on merged sessions.

e Overall Standards- Displays the percentage of overall comprehension for each standard.

e Active Participants Only- Displays the results of the participants that responded to at least one
question in the session. Participants that sent feedback or an invalid response are also displayed.

@ TumingPaint Dashboard

POLLING CONTENT MANAGE

= «+

Export - Print  w
Session Name: 9-26-2017 3-49 PM
Date Created: 9/26/2017 3:45:30 PM Active Participants: 30 of 30
Average Score: 26.67% Questions: 7

Results by Participant

Name: -

User Id: - Total Points: 20.00
Responding Device: 6 Score: 18.57%

1. An example of confidence is

2. What is the definition of the
phrase “Stepping Stones to Success™?

3. When I am moving toward something,
itisa

4. Where I feel secure, I am in my

Figure 20: Results by Participant Report
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Results Detail

The default Results Detail report (Figure 21) displays the following elements:

Participant information

Score (overall percentage)

Participant response

Course list averages (points and percentage)

Participant points earned

Answer Key

Checking the boxes in the right panel adjusts the details of the report.

e Participants- Select the type of participant information to be displayed.

e Active Participants Only- Displays the results of the participants that responded to at least one
question in the session. Participants that sent feedback or an invalid response are also displayed.

e Question Results- Answer displays the question/answer columns and the answer key row. Scores
displays the question/answer columns and the maximum points row.

e Expand- Widens the question/answer columns to display values longer than three characters.

e Total Points- Displays the Total Points column.

e Score- Displays the Score column.

POLLING

CONTENT MANAGE

ﬂ Results Detal e
Export
Session Name: 9-26-2017 3-49 PM | Find J mm:mz
Date Created: 9/26/2017 3:45:30 PM Active Participants: 30 of 30 ‘Options ' '
Average Score: 26.67% Questions: 7 Participants

Results Detail

Partidpant Information:

A [ Device 10z)

Device ID

Q1|Q!|QB|Q"Q"Q5|Q7 Total Points

100.00%

28.57%

14.29%

57.14%

14.29%

[ Active Partidpants Only

Data
Question Results:

Figure 21: Results by Participant Report
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I Chapter 5: Competitions

Competition slides keep track of the participants or teams with the most points and fastest responses.
There are several slide types available for competitions. This chapter will focus on competition slides
already embedded into your lesson PPTs.

NOTE: All TurningPoint questions with correct answers have been given a value of 10 points.

Objectives — Tasks # 1 # 3 #4‘ # 5

% Task #1: Participant Leaderboard Leader | Team | MVP Fastest|Whiteboard
% Task #2: Team Assignment :: % Y /
% Task #3: Team Leaderboard e

% Task #4: Team MVP

" Task #5: Fastest Responders
#2 Game

Task #1: Participant Leaderboard

A participant leader board displays the top individual participants ranked by their total points. This slide
updates dynamically after each question.

New Competition: All Lesson Questions (with a correct answer) and Key Word Leader
Questions contain a Leader icon (right) that hyperlinks to a pre-made l:l

Participant Leaderboard at the end of the PPT lesson. Any time you want to
see which students are leading the way, simply click on the Leader icon to be
taken to the Leaderboard (below). Click to return to the last slide.

Participant Leaders

Points Participant Points Participant
40 Jolie, Angelina

30 Arquette, Patricia

30 Murray, Bill

» TIP: Press the tab key on the keyboard to view more participants in the Course List.
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TP Benefit #7: TurningPoint’s engaging and intuitive gaming functions allow ALL cadets to
participate in clicker games, rather than just one per team. PLUS, the software is smart
enough to average all participant’s scores in case of uneven teams as well as track speed!

Task #2: Team Assignment

The Team Assignment slide allows participants to assign themselves to teams for competitions. It is also
considered a Demographic slide.

New Competition: The Game icon (right) lives in the lower-right corner of
the Lesson Objective slide. When clicked it will take you to the Team

. . Game
Assignment slide (below).

Once teams are assigned, progress through the presentation and questions
allowing teams to respond!

A. Alpha

B. Bravo
C. Charlie

D. Delta

» TIP: Team Names are Alpha, Bravo, Charlie and Delta by default. However, you can change them
to whatever you would like; limit of 10!
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Task #3: Team Leaderboard

The Team Leaderboard displays teams ranked by their total points. Team scoring works by calculating the
point total for all participants on a team and then dividing it by the number of participants. The slide
updates dynamically after each question.

Team Leaderboard slide (below). Click to return to the question slide.

m\l Competition: The Team Leaderboard icon (right) is on the bottom of Team \
every question with a correct answer. When clicked it will take you to the %

Team Scores

Points Team Points Team
20 Alpha

Kzo Bravo /

Task #4: Team MVP

The Team MVP board displays the individual participant on each team with the most points. This feature
requires the use of a course, teams and correct answers. The slide is updated dynamically after each
question.

slide (below) at the end of the PPT and allow you to easily return.

m/v Competition: The Team MVP icon (right) is also on the bottom of every MVN
Vocabulary Question slide. When clicked it will take you to the Team MVP w

1 Team MVP

Points Team Participant
40 Bravo Jolie, Angelina
kBO Charlie Malkovich, John /
®
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Task #5: Fastest Responders

The Fastest Responders slide displays the individual participants who responded correctly and fastest to
the most recent question. This feature requires a correct response or point value. The slide updates
dynamically after each question.

New Competition: The Fastest Responders icon (right) is on the bottom of FaSESt

every question with a correct answer. When clicked it will take you to the
Fastest Responders slide (below). Click to return to the question slide. e

Fastest Responders

Seconds Participant Seconds Participant
3.61 Law, Jude
4.065 Malkovich, John
®
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I Chapter 6: Creating Content in PowerPoint® Polling

Objectives — Tasks
++» Task #1: TurningPoint Toolbar in PowerPoint®

¢ Task #2: Creating Questions in PPT Polling
++» Task #3: Adding Objects in PPT Polling

s
<A

TurningPoint

The polling function in PowerPoint allows you to poll an audience with questions embedded directly into your
PowerPoint presentation. A ribbon/toolbar is directly integrated into PowerPoint.

PowerPoint Polling

Task #1: TurningPoint Toolbar in PowerPoint®

From the TurningPoint Dashboard, select PowerPoint® Polling. This will launch your PowerPoint
application with a new TurningPoint PowerPoint Polling ribbon. (Figure 21)

From this ribbon, you will be able to:

e Insert clicker question slides (MC, T/F,
Numeric, Short Answer, etc.)

Insert TP objects (Correct Answer Indicator,
Charts, Countdown, etc.)

Insert competition slides (Team Assignment,
Team Score, Team MVP, Fastest Responder)
e Load and manage Participant Lists (Chapter 3)
Switch between Live and Simulated Polling

Verify and change connections

Look at Messaging

Save Session files

Reset the PowerPoint Session (Important
Step)

Immediately view and print Reports

Change TP Preferences (Software,
Connections, PPT, Anywhere, & Self-Paced)
Access TP Help Menu (User Guide, PPT Polling
Training, Video Tutorials, etc.)

Insert New

Import Selected TurningPoint
Question Slide Content Course List Messaging Preferences
c Inset:t'Nev;lI.d Load Polling Reset
ompetition Slide Course List Mode Session
| 1 [
B § Bl®-C PEI -
Home Insert Detjgn Transifions Animations Slide Show Revi View H TURNIN INT 52 Tell me wight you want to ¢
“ 3’ i Import Auto e Live Polling - n % = Continue 0 ')
[ 1] Y- . i = IS K
. « Tools~ v Load List & .. Receiver ) il Reports
New Objects Compete __ Messaging Save Reset Preferences  Help
- - - 1 Sli@e Pane 4 Manage~ & Participagk Monitor U bile Responses - - -
f Content A Participants Palling 1 15&ssions Software f
' ' | |
Insert Real-Time Save Hel
. . Vi
Advanced Registration Sessi Me P
. ession enu
Tools Connection Session
Insert Information
Objects Manage Reports
! Course List

Figure 21: TurningPoint PowerPoint Polling Ribbon
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Task #2: Creating Questions in PPT Polling

. . . I . D& HE
1. From the TP ribbon, click the New icon and select a slide type.
There are 10 slide types available. (Figure 22) Home Inset D
» NOTE: Questions will come in as new slides in the PPT " ol z.l o Import
: I Tools
presentatlon' MNew Objects Compete D_D :
2. Enter the question text and answer text. (Figure 23) - - - EhSldeP
3. Repeat Steps 1 and 2 as many times as needed to create the Multiple Choice
PowerPoint Polling presentation. Short Ansuer
4. When finished, Save the presentation. Numeric Response
True/False
O H E B -0 B i - Presentation] - Essay
Home  Inset  Design  Transtions  Animations  SlideShow  Review  View  Help  TURNINGPOINT 0 Tell mewhat you want to do Demegraphic Assignment
: i '\ jll W Import Auto ‘ - Live Polling - ‘\/ n O -|[nr|tmue Q ? Pricrit}-‘ Flanl-:ing
New Objects Compete iTOD‘S' 7 Load List € B Receiver Messaging Save Reset Reports  p eterences Help .
- - - TislidePane & Manage~ & Participant Monitor _ Mobile Responses - - Likert
Content Participants Palling Sessions Software
; Ice Breaker 3
. Figure 22:
Enter Question Text Question Types
A. Enter Answer Text

Figure 23: New Question Slide

Question Types and Options
The following sections explain each question type, how to set correct answers and the available question
options.
There are several question types available:
e Multiple Choice - up to 10 answer options
e Short Answer - up to 160 characters in the PPT and Anywhere; up to 16 characters in Self-Paced
e Numeric Response - up to 16 characters in all three polling environments
e True/False
e Matching - up to 10 answer choices; not supported in PPT Polling
e Essay - up to 160 characters in all three polling environments
e Demographic Assignment - up to 10 answer choices

e Priority Ranking - up to 10 answer choices
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Multiple Choice

1. Select Multiple Choice from the Question Type drop-down menu. - —
P P P TurningPoint Slid... ¥ %

(Figure 22) _
2. Enter the question text and answer text. (Figure 23) Ske | Objects
3. Select the correct answer (if applicable) under the Scoring Options of | Convert to Demographic
the TurningPoint Slide Pane. (Figure 24) > v Question Options
e NOTE: The Options Menus may be minimized upon first opening [] Anonymous
TurningPoint. Simply click the triangle to the left to expand. [] Multiple Responses

4. Adjust the Question, Polling and Scoring options as necessary. Bullet Format:

A B, CD w
Question Options
+ Polling Options

o Anonymous - A question marked anonymous does not track [7] Automatically Open Folling
participant list information when polling. After Poling v

o Bullet Format - The bullet format for the answer choices can be e
changed from the drop-down menu. [] First Response Only

o Multiple Responses - Multiple responses allow participants to send [] Response Grid
more than one response to a question. When this box is checked the ¥ Scoring Options
following options may be set: Response Limit, Allow Duplicates and Correct Point Value:
All or Nothing Scoring.

Incorrect Point Value:

[ 9

[] Speed Scoring

Polling Options

o Show Results - When checked, the chart is displayed after polling.
o First Response Only - When checked, TurningPoint Cloud only accepts

the first response sent by each participant. [] Show Advanced Scaring
o Correct Answer Indicator - A correct answer indicator allows B o Yo >

participants to view the correct answer(s) after polling has been

closed. B NoValue v
o Countdown Timer - A countdown timer provides participants with a B o veiue >

visual cue that polling is about to close as it counts down to zero.

When the countdown expires, the countdown timer disappears, and Loy Vo Value -

polling is automatically closed.

o Response Grid - The response grid displays the participant name by
default. As the participants respond, the corresponding box will
change color. If polling with an auto list, it is recommended to change the response grid text to
Device ID Only in the preferences. As the participants respond a Device ID will appear in the box.

Figure 24: TurningPoint Slide
Pane

Scoring Options

o Correct Point Value - The point value of the correct answer(s) can be set by entering a value in
the box provided.

o Incorrect Point Value - The point value of the incorrect answer(s) can be set by entering a value
in the box provided.

o Speed Scoring - When checked, point values will decrease relative to the time polling is kept
open.

o Show Advanced Scoring - When checked, the answer value and the point value are both
displayed. The point value can be changed by entering a new value in the box provided.
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Short Answer

1. Select Short Answer from the Question Type drop-down menu. (Figure 22)
2. Enter the question text. (Figure 23)

3. Enter a keyword(s) for the correct answer (if applicable) under the Scoring Options of the TP
Slide Pane. (Figure 24)
e Multiple keywords should be separated with a semicolon.

4. Adjust the Question, Polling and Scoring options as necessary.

NOTE: The following symbols are supported: (.,\"? @ #S% & * () _+-=/<>[]{}£€V)

Numeric

1. Select Numeric from the Question Type drop-down menu. (Figure 22)
2. Enter the question text. (Figure 23)
3. Enter a value for the correct answer under the Scoring Options of the TP Slide Pane. (Figure 24)
e IMPORTANT: Enter a minimum and maximum value in the boxes provided. All responses
within this range will be marked correct.
4. Adjust the Question, Polling and Scoring options as necessary.

True/False

1. Select True/False from the Question Type drop-down menu. (Figure 22)

2. Enter the question text. (Figure 23)

3. Select True, False or No Correct as the correct answer under the Scoring Options of the TP Slide
Pane. (Figure 24)

4. Adjust the Question, Polling and Scoring options as necessary.

Matching

To set up a matching question, a list of matches is paired with a list of choices. Participants submit the
choices in the order that corresponds to the matches.

1. Select Matching from the Question Type drop-down menu. (Figure 22)

2. Select the number of matches from the Matches drop-down menu.

3. Select the number of choices from the Choices drop-down menu.

4. Enter the correct answers under the Scoring Options of the TP Slide Pane. (Figure 24)

e NOTE: Each correct answer choice needs to be separated by a semicolon. For example, “a; c;

d”. Correct answers may also be assigned by selecting the correct answer choices that
corresponds to the matched item.

5. Adjust the Question, Polling and Scoring options as necessary.

Essay

1. Select Essay from the Question Type drop-down menu. (Figure 22)
2. Enter the question text. (Figure 23)
3. Adjust the Question, Polling and Scoring options as necessary.
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Demographic Assignment

A demographic assighment question can also be used to assign participants to teams for competitions.

1. Select Demographic Assignment from the Question Type drop-down menu. (Figure 22)
2. Enter the Demographic Assignment text and answer choices. (Figure 23)
3. Adjust the Question, Polling and Scoring options as necessary.

Priority Ranking

Items are ranked by the participants and then scored based on response |+ Question Options
weights. ANOnymous

1. Select Priority Ranking from the Question Type drop-down Response Limit:
menu. (Figure 22) P
2. Enter the Priority Ranking text and answer choices. (Figure 23) l—l
3. Set the Response Weight (Figure 25) for each response by
selecting a value from the Question Options menu of the TP SECERLETE
Slide Pane. (Figure 24) Enter a value from 0 to 99999. Repeat for 1 10 -
the remaining answers.
4. Adjust the Question, Polling and Scoring options as necessary.

Allow Duplicates

2 9 -

3 @ -

Figure 25: Response Weight

Task #3: Adding Objects in PPT Polling

Objects can be added through the TurningPoint ribbon to a PPT slide to enhance and customize the
polling experience for users.

This section covers the following topics:

e Correct Answer Indicator

¢ Inserting a Correct Answer Indicator

¢ Inserting a Chart/Changing the Chart Type
¢ Inserting a Countdown Timer

For a complete list of Objects, refer to the TurningPoint User’s Guide.

http://help.turningtechnologies.com/TurningPoint8/PC

Correct Answer Indicator

A correct answer indicator allows participants to see the correct answer or answers after polling is
closed. The indicator appears during a presentation when the slide is advanced after displaying the
chart.

IMPORTANT: A correct answer must be set before a correct answer indicator can be inserted on a

polling slide.
®
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Inserting a Correct Answer Indicator

1. Select the polling slide.

2. From the TP ribbon click the Objects button.

3. Mouse over Correct Answer Indicator and select the
desired indicator. (Figure 26)

O H E
Home Insert Design
“ ;" i Import
“ ul « Tools~

Mew Objects Compete __
- - - i | Slide Pane

Correct Answer Indicator »
1 Charts 3
o Countdown 3
Grids 3
Prompt 3

Response Counter

Stats 3

a

Transitions

- T

Anirmati

Auto

v Load List &

& Manage~ & Particip

Participantg

Vertical
Harizontal
3D Pie
Distributed Pie
Offset
Doughnut

Responses Only

Figure 26: Correct Answer Indicator Menu

There are seven types of Correct Answer Indicators available. (Figure 27)

Rectangle Checkmark

Custom

*A. Answerl ©OA. Answerl

Arrow

Smiley

A. vA. Answerl OA. Answerl 3¥A. Answerl

Blinking Rectangle

A.[Answer 1

Star

Figure 27: Correct Answer Indicator Options

A custom answer indicator can be a BMP, JPG, GIF, PNG or JPEG file.

TIP: Correct answer indicators can be formatted like regular PowerPoint objects. Right-click on

the object and select a formatting option from the menu.

NOTE: To change the current correct answer indicator on the slide, select a different correct answer
indicator from the Objects menu. To remove the correct answer indicator, simply delete the object from

the slide.

Inserting a Chart/Changing the Chart Type

A chart displays the results of participant responses. The default
chart type and display options, such as labels and value, can be
defined in the Preferences. For more information on how to set
a default chart type, refer to the TurningPoint User’s Guide.

1. Select the polling slide.

TIP: Select more than one slide by holding down the Ctrl

or Shift key on the keyboard.

2. From the TP ribbon click the Objects button.

3. Mouse over Charts and select the desired chart.
(Figure 28)

www.tinyurl.com/MCIROTC-Training
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Home Insert Design

E
W Import
“ “ ;{ll « Toals~

MNew Objects Compete
: | Slide Pane

Correct Answer Indicator »

1 Charts 3
* Countdown »
Grids 3

Prompt b

Response Counter

Stats 3

&

Transitions

-0 T

Animati

Auto

v Load List &

4 Manage~ & Particip

Participanty

Vertical
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3D Pie
Distributed Pie
Offset
Doughnut
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Figure 28: TurningPoint Charts Menu
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There are seven Chart types available. (Figure 29)

Vertical Horizontal 3D Pie
mn Co Answer3
= D, Answer 4
Offset Doughnut Responses Only

r1 25%
r2 5%
3 25%
ra 25%

rrxe

$3:%

A
8
C
o

25%

25%
D, Angmer d
) =

mAnmerl wAnsas2 ufnmerd wdosee 4

Distributed Pie

<

Figure 29: Chart Options

NOTE: To change the current chart on the slide, select a different chart from the Objects menu.

Click the Objects

" button, mouse over Charts and select the desired chart. The colors of Graph charts

can be edited from the Slide Preference Pane. To remove the chart, simply delete the object from the

slide.

Chart & Slide Preferences

Clicking a chart on a polling slide displays the chart preferences on
the Slide Preferences Pane, Object tab (Figure 30). The chart labels
and values can be adjusted without having to open the TurningPoint
Cloud Preferences window.
NOTE: The colors of Graph charts can be edited from the Slide
Preference Pane.
On a Graph chart, select a color scheme from the drop-down menu to
determine what colors will be used during the presentation. There
are three options available:
= PowerPoint Scheme- Uses the selected PPT color scheme
= Defined- Uses user-defined chart colors.

= Correct/Incorrect- Applies green for correct answers and red for
incorrect answers.

*x

TurningPoint Slid... ~
Slide ~ Objects

¥ Chart Options

Refresh

Chart Colors:
PowerPoint Scheme

Chart Labels:

Bullets ~
Chart Values:

Response Count ~

Automatically Format Chart
[] Label Colar:

¥ Defined Chart Colors
Chart Color 1:

Chart Color 2:
Chart Color 3:
Chart Color 4:
Chart Color 5:
Chart Color 6:
Chart Color 7:
Chart Color 8:
Chart Color 9:

Chart Color 10:

I

Label Color:

Figure 30: TurningPoint
Objects Menu
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Inserting a Countdown Timer

A countdown timer provides participants with a visual cue that polling is about to close as it counts
down to zero. When the countdown expires, the countdown timer disappears, and polling is

automatically closed. FHo O -
For more information on how to automatically include a countdown HOME  INSERT  DESIGN  TRANSITIONS
. . . . . . it Import Mut
timer on each polling slide, refer to the TurningPoint User’s Guide. nw 3'| " mee e
i # Tools~ v Load List &
i i New Objects Compete X
1. Select the polling slide. - BE . FiSidePane 4 Manage~ & P:
Correct Answer Indicator » Partici
“ 1 Charts 3
2. From the TP ribbon click the Objects button. [ Animeted Chart '
Countdown 4 Square
3. Mouse over Countdown and select the desired countdown Grids v Letter
timer. (Figure 31) Prompt ’ Clock
Response Counter Gemstone
Stats 4 Adjustable
There are five Countdown timers available. (Figure 32) Figure 31: Countdown Menu
Square Letter Clock Gemstone Adjustable

= e )

.|@| 3 [D

NOTE: The Adjustable countdown timer inserts a placeholder .on the slide. During the slideshow it
displays as above.

&

Figure 32: Countdown Options

NOTE: To change the current countdown on the slide, select a different countdown from the Objects
menu.

To remove the countdown, simply delete the object from the slide.

4. To adjust the time or add a sound to the countdown timer, click the countdown timer and adjust

from the Slide Preferences Pane. (Figure 33) TurningPoint Slid... ~ %

a. To adjust the time, enter a value into the Countdown Side  Objects
Seconds box. A valid entry is 1 - 999.

» Chart Options

b. To add a sound, click E], browse to the location of ~ * Defined Chart Colors

the sound file and click Open. v Countdown Timer
Countdown Seconds {1-999)

Set Sound - _
| (=) (Gear)

[] Auto Advance Slide

Figure 33: Countdown Properties
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I Chapter 7: Question Lists

Objectives — Tasks

++» Task #1: Creating a New Question List
+» Task #2: Importing CPS Lessons as Question Lists

Task #1: Creating a New Question List

When creating a question list, the preferences can be saved and used as a template for future
question lists.

1. Select the Content tab. @ Question List Wizard X
2. Click Content, mouse over New and select Question | "™
List. Name: |
a. The Question List Info window opens. escrption:
(Figure 34)
3. Enter a name and a brief description for the Use Preset: Date: 7272015
guestion list. Hone v
4. Click the arrow next to Preferences to expand the v Preferences )
window and adjust the options as necessary in the CT;.;E P S —
Content and Polling sections. L :
TIP: Save the preferences as a preset for e G -
other question lists. Click Save as Preset, Bullet Format: Incorrect Pt Vaues
provide a name, click Add and then Save. The :B:zt E —
next time a question list is created, select the Verdana v 1 v
name from the Use Preset drop-down menu. brove o . o fon
5. Click Save. _
a. The Question List Editor is displayed. (Figure i — | S — .
35) _ _
6. Select the question type from the drop-down menu Figure 34: Question List Info Window

that matches your exam.

7. Enter the correct answer in the field provided.

Repeat steps 6 - 7 as many times as necessary.

9. Optionally, questions may be added, deleted, duplicated or rearranged within the question
list.

a. To add a question, select a question, click Question on the toolbar and select Add. (Or,
select a question and press Ctrl + N on the keyboard.) The new question will be added
directly below the selected question.

b. To delete a question, select a question, click Question on the toolbar and select
Delete. (Or, select the question and press the Delete key on the keyboard.)

c. To duplicate a question, select a question, click Question on the toolbar and select
Duplicate. (Or, select a question and press Ctrl + D on the keyboard)

o0
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TIP: Duplicating questions can S o s -0~
speed up the question list B B -

creation process if there are a )’ .= " H Question List

multitude of questions with — re— — 1 | avesonomens
similar formatting. When a r——— = S :Ewm-o:
question is duplicated, the T e 7l \
question, scoring and polling e qvssonte Htsle coce 0o al T
options are duplicated as well. pReslss T soees e

No Value v

d. Torearrange the order
of the questions, click
the area to the left of
the question number
and drag the question
to the new location.

No Value v

No Value

oo |[w >

No Value

standards | Save and Close J Cancel

10. Click Save and Close to save

the question list. Figure 35: Question List Editor

Editing Question List Content

Now that a question list has been created, question and answer text, question options, scoring options
and polling options can be assigned. The HTML Editor allows for advanced formatting of pictures, special
characters, subscripts, superscripts and hyperlinks. Questions can also be added, deleted or duplicated
for quick authoring.

» NOTE: For question lists to be used as answer keys, simply select a question type and assign a
correct answer for each question. Question and answer text is not necessary.

Prerequisites
A new question list must be created or opened for editing. To open a question list for editing, select the
Content tab, select a question list and click Edit Question List on the Question List Overview screen.

1. Select a question.

Select a question type and the corresponding question options from the drop-down menus.

3. Optionally, set the Question, Scoring and Polling Options in the right panel. Click the arrow next
to the category to view the available options.

N

NOTE: Polling options do not apply to Self-Paced Polling.
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@ TumingPoint Dashboard - [m] *
POLLING CONTENT MANAGE
? < H o L
= Question List
Question y  Version v Print Save
o . -
1. 1. Enter question text... ~ CY K] ResibsrL
» Polling Options
| ¥ Scoring Options
AR x xS Correct Point Value:
Incorrect Point Value:
Enter guestion text...
[ speed Scering
[ show Advanced Scoring
A
A Novalue -
A.  Enter answer text... E Vo Value e
C Mo value ~
B. Enter answer text...
D No Value ~
C. Enter answer text...
D. Enter answer text... v
< >
Standards <4 Question P Close

Figure 36: HTML Editor

4. Click the pencil icon to the right of the question.
a. The HTML Editor opens. (Figure 36)
5. Select the question or answer text and enter the new text.
a. Use the HTML Editor toolbar (Figure 37) to enhance the question or answer text.

B 7 U

ape
| & Ha @

| Verdana * 12px ~ AW x, X [IZ-i=-
=5 |2 Q¥ —
Figure 37: HTML Editor Toolbar

£

NN
"

b. The icons and drop-down menus on the first row of the toolbar are for text editing.
Adjustments can be made to text alignment, font, size, color, highlight, subscript,
superscript and bullet options.

c. Theicons on the second row of the toolbar include undo, redo, cut, copy, paste, indent
and hyperlinks.

d. Click the Insert image icon to include a picture in the question or answer options.
®
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52

e. Click the Insert custom character icon to WIS et Windows Intmet Eplrer S ===
select a special character. Gk ¢l dél@al Zu{ pim L2
%Jﬁu"(m[u]:i;ii’ ;
f. Click the Insert equation icon to include an % W L W ® _ . oy oq b
equation in the question or answer options. i
e The WIRIS Editor (Fig 38) opens in Internet
Explorer. It may be necessary to click Allow
blocked content in order to view the
equation editor. After the equation has
been created, click Accept to place the
equation in the question or answer text. Manual
Printing a Question List Figure 38: WIRIS Equation Editor

There are three printing options available when printing a question list:
e Student Copy- The student copy contains the question and answer choices.

e Teacher Copy- The teacher copy contains all of the question and answer choices along with the
correct answers and standards (if applicable).

e Answer Key- The answer key contains the correct answers.

Prerequisites

A new question list must be created or opened for editing. To open a question list for editing, select the
Content tab, select a question list and click Edit Question List on the Question List Overview screen.

1. From the Question List Editor toolbar, click the Print icon.
a. The Question List Print Options window is displayed.

2. Select Student Copy, Teacher Copy or
Answer Key. (Figure 39)

Select 2 document to print

@ Student Copy
3. Click Print. (7) Teacher Copy

NOTE: Click Preview to view the file before © Anower Key
printing or to save it as a PDF

4. Click Save and Close to return to the

e : Preview | | Print | | Cancel
Question List Overview screen.

Figure 39: Question List Print Options
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Task #2: Importing CPS Lessons as Question Lists

To begin the process of importing question lists from CPS to TurningPoint, bring up the CPS program on
your computer. Each question list must be exported and then imported one-at-a-time. Multiple files

will not convert into TurningPoint.

1. From the CPS lesson list (Fig 40), select the questions you wish to have converted. This lesson
was locally generated in CPS, but any CPS lesson will work the same way.

=~ | Mew CP5 File cps
MEFE - High Schoal Financial Planning Course
Cuttural Studies
Cadet Field Manual
AZ_|eadership_Academy
—{) Social Etiquette and Marners
-} Quiz 1 Leadership and Sef-Discipline
-} Quiz 2 Issuing Orders and Loyalty
-} Quiz 3 Integrity and Goals
-} Quiz 4 Attitude and Inappropriate Behavior
-} Quiz 5 Decision Making and Delegating
-} Quiz & Intiative and Communicating
-} Quiz 7 Teamwork and Feedback
-} Quiz & Rewarding and Managing Time
~{L} Quiz 3 Work Habits and Planning
-} Quiz 10 Fitness and Overcoming Bias
e WN] Final Exam
-} Optional LA Final
) GOVERNMENT EXAM
-} Atemate Quiz on Bias
- LA MAKE-UP QUIZ
Sail Academy
M51 - Introduction to the MJROTC
M52 - Martime History, Leadership & Nautical Sciences
MN53 - Naval Knowledge, Leadership & Mautical Skills
M54 - Leadership & Ethics
Cther Content
Training Resources

- [F - [ - [ - [

Figure 40: CPS Lesson List

www.tinyurl.com/MCIROTC-Training

a. After selecting the file to export, press

the Export option (Fig 41) from the top
toolbar:

# Builder

<= Add File(s)... -

Lessons
Figure 41: Export option

When you press the Export button on
the toolbar, two options will appear in
a pull-down menu. Select “OTHER”.

After selecting “OTHER”, a window will
pop-up (Fig 42) asking you to save the
file with a name. In the case of this
example, we will use “FINAL EXAM
AZLA”.

You will notice that the file type will
default to *.cxm and cannot be
changed. Recommend using the
TurningPoint Content folder to save
your *.cxm files exported from CPS.

®
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<« TurningPeoint » Content v @ Search Content D
New folder = @
Marne Date modified Type
AFIRCOTC 722018 11:20 AM File folder
Arrmy JROTC 5/23/2013 11:43 AM  File folder
CHISL 722018 11:20 AM File folder
DODEA 77272018 11:15AM  File folder
JLAB 6/5/2018 3:05 PM File folder
MCIROTC 6/19,/2018 3:10 PM File folder
MIROTC /272018 11:20 AM  File falder
< >
me: | CP5 Test =
pe: | CXM files w
Save Cancel

Figure 42: CPS Export view

e. To save time, it is recommended you export all of the files you wish to convert and place
them into the TurningPoint Content folder prior to beginning the import process to
TurningPoint. This will save a lot of time from switching between CPS and TurningPoint
for each question list you want to import.

Include Premium Standards?

2. Once you select “SAVE” at the bottom of the pop-up
screen, the Include Premium Standards pop-up will

Would you like to include any associated appear. (Fig 43)

Prernium Standards with the Lessons you

are Exporting? a.  Select “YES” only if you assigned standards to the

locally generated questions you wish to export to
TurningPoint.

Yes Mo

b.  For most locally generated questions, standards are
not assigned unless the school or district has
mandated that you do so. If this is the case, select
“NO” and the process will save your file to the
TurningPoint content folder.

e —

hat hne At navemment Anes the [inited 1T

Figure 43: Premium Standards Window

4. Once you have exported all of the files you want to crossover, login to TurningPoint from the
Turning RF+ receiver.

a. From the TurningPoint Dashboard, select the “CONTENT” tab at the top of the page and
then the “Content” pull-down menu. (Fig 44)
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@ TurningPoint Dashboard

CONTENT
Content vh—v‘ Questio
AFIROTC Qu
» 771 Army JROTC C
CHISL a1
» 7| DODEA L b.
» 7] JLAB |
- af
» 7] MOROTC
MIROTC

Figure 44: TurningPoint Dashboard — Content Tab

Select “CONVERT
EXAMVIEW/CPS FILE” from the
pull-down menu and the

following window will appear.
(Fig 45)

<« Documents » TurningPoint » Content v & Search Content 2
Mew folder ~ [ o

MName ~ Date modified Type Size

AFJROTC 7/2/2018 11:20 AM  File folder

Army JROTC 3 11:43 AM  File folder

CHISL File folder

DODEA File folder

JLAB File folder

MCIROTC File folder

MIROTC File folder
| | CPS Test.cxm 7/2/2018 11:26 AM CXM File 117 KB
File name: |CPS Test.cxm v| Convert ExamView,/CPS5 File ~

Figure 45: Convert ExamView/CPS Window

c. Select the saved file from CPS with the *.cxm extension and press “OPEN” The conversion

process will save your new TurningPoint content with the

same file name.

5. Once all of your conversions are complete, you can access each test (now called Question Lists)

in the CONTENT folder.

From this point, you can engage the new Question Lists in
PPT Polling, Anywhere Polling or Self-Paced Polling.

www.tinyurl.com/MCIROTC-Training
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I Chapter 8: Competitions

Competition slides keep track of the participants or teams with the most points and fastest responses.

There are several slide types available for competitions.

O H E &
ObjectiVES—TaSkS Home Insert Design Transi

s Task #1: Team Assignment

++» Task #2: Participant Leader Board
% Task #3: Team Leader Board

% Task #4: Team MVP Board

% Task #5: Fastest Responders

+* Task #6: Racing Leader Board

%+ Task #7: Wager

MNew Objects Compete

-

it Import Auto
v A

# Tools~ v Load

- = < Slide Pane 4 Man

Team Assignment

Participant Leader Board

Tearn Leader Board

Tearn MVP Board

Fastest Responders

Racing Leader Board

Wager

_

Task #1: Team Assignment

Figure 46: Competitions in TP Ribbon

A team assignment slide contains a question text box, an answer text box that allows for up to 10 answer
choices and a chart. The team assignment slide assigns participants to teams for competitions and is also

considered a demographic slide.

Team Assignment Slide Preferences: (Fig 47)

Demographic Options

- Demographic Grouping - Categorize the demographic
options for easier reporting.

- Use in Competition - The answer options become teams
and can be used in team competitions. When unchecked,
the slide is no longer considered a Team Assignment slide.

- Save to participant list - The competition information is
saved to the current participant list.

Question Options
- Bullet Format - The bullet format for the answer choices
can be changed from the dropdown menu.

Polling Options

- Automatically Open Polling - When checked, polling
automatically opens when the slide is shown. When
unchecked, the slide needs to be advanced to open polling.

- Show Results - When checked, the chart is displayed after
polling is closed.

- First Response Only - When checked, TurningPoint Cloud
only accepts the first response sent by each participant.

TurningPoint Slid... ~
Side  Objects

* Demographic Options

|Team

Usein Competition

(will ignore any teams assignead in the
Course for the duration of the session)

[]5aveto Course

¥ Question Options
Bullet Format:

1,23 4 ~

* Polling Options
Automatically Open Polling
Show Results

After Polling e

[ ] First Response Only
[ ] Response Grid

x

Figure 47: Team Assignment Slide Preferences
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TP Benefit #6: TurningPoint’s engaging and intuitive gaming functions allow ALL students to
participate in clicker games, rather than just one per team. PLUS, the software is smart
enough to average all participant’s scores in case of uneven teams as well as track speed!

Task #2: Participant Leaderboard

A participant leader board displays the top individual
participants ranked by their total points. This slide
updates dynamically after each question. Press the tab
key on the keyboard to view more participants in the

participant list.

Participant Leader Board Slide Preferences:
- Display participant
- Number to Display
- Score Calculation

Task #3: Team Leaderboard

Team Scores

poins _team ——Jroints Jteam
11.5 Bravo

10.8 Alpha

9.7 Charlie

9.09 Delta

Task #4: Team MVP

The Team MVP board displays the individual

participant on each team with the most points. This
feature requires the use of a participant list, teams and
correct answers. The slide is updated dynamically after

each question.

Team MVP Board Slide Preferences:
- Display participant
- Number to Display

Score Calculation

Include teams with points <1

www.tinyurl.com/MCIROTC-Training

Participant Leaders
T e o
20 Aaron, Rodgers

20 Adam, Sandler

20 Al, Pacino

20 Angelina, Jolie

20 Beyonce, Knowles

20 Brad, Pitt

20 Britney, Spears

20 Cam, Newton

20 Charlie, Sheen

20 Cher, .

The Team Leaderboard displays teams ranked by their
total points. Team scoring works by calculating the point
total for all of the participants on a team and then
dividing it by the number of participants. The slide
updates dynamically after each question. Press the tab
key on the keyboard to view more team scores.

Team Leader Board Slide Preferences:
- Number to Display

- Score Calculation

- Include teams with points <1

Team MVP

Foms Team ——lparicpant
20 Alpha Lionel, Richie

20 Delta Meryl, Streep

20 Charlie Stephen, Curry

20 Bravo Tom, Cruise
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Task #5: Fastest Responders

The fastest responders slide displays the individual
participants who responded correctly and fastest to
the most recent question. This feature requires a
correct response or point value and is updated
dynamically after each question. Press the tab key
on the keyboard to view more fastest responders.

Fastest Responders Slide Preferences:
- Display correct responders only
- Display participant
- Number to Display

Task #6: Racing Leader Board

Team Racing Scores

VOV Q@

Alpha Bravo Charlie Delta
10.8 115 9.7 9.09

Task #7: Wager

Fastest Responders
Seconds | Partcipant | seconds__partiipant
0.476 Christina, Aguilera
0.985 Eric, Clapton

1.662 David, Letterman
1.74 Adam, Sandler
1.789 Dr., Dre

1.799 Mary-Louise, Parker
1.806 Matthew,

McConaughey

2.782 Britney, Spears
2.842 Meryl, Streep

3.102 Jennifer, Lopez

The racing leader board slide presents a visual
representation of the team scores. An image to
represent the teams is selected in the Slide
Preferences Pane. When the slide is advanced, the
images move in relation to the number of points
earned.

Racing Leader Board Slide Preferences:
- Number to Display
- Score Calculation
- Animated Image
- Animation Speed
- Animation (direction)

The wager slide allows participants to wager a
percentage of their points on the next question
slide. If the participants fail to correctly answer
the question, the amount of points wagered is
lost. If the participants successfully answer the
guestion, they are awarded that percentage of
points. If there is a correct answer value for the
guestion, participants are also awarded those
points in addition to the points wagered.

Wager Slide Preferences:
- Automatically Open Polling
- Bullet Format

What percentage of your current
points would you like to wager on
the next question?

A.0%

B.25%

C.50%

D.75%

E. 100%

www.tinyurl.com/MCIROTC-Training
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I Appendix 1: How to Register for a Turning Account

1. You will receive an email to your MCJROTC email from Turning Technologies to create an account.

» If you do NOT receive it, check your SPAM folder. If it is not there, send an email (from your
MCJROTC account) to Andy Bennetts: andy@intlrn.com.

2. Click on the activation link to set up your account to enter your account information and set a
password.

Welcome to TurningPoint. Follow the link below to verify your email address and complete your account set up. It's that easy!

https://account turningtechnologies.com/account/user/create?token=da06527c-e916-4dede-becb-462122908ab1

If you have any questions, please contact our support team

Atechnical support case can be created at htips://support.turningtechnologies.com

1-866-746-3015 | US
1-886-522-8689 | CA
+44 (0)28 9008 0168

Thank you,
Turning Technologies

3. Complete the form and agree to the EULA. Click Submit.

Create Account
o Enter Account Information

First Name * Last Name *
Role * Country *
A United States

Market ~

Password ~ Confirm Password

By chocking this. you agroe to comply with the End User Liconse Agroement and Torms of Use

4. Click Finish. The instructor portal on the web opens.
5. Your Turning Account is now setup! Close out of your browser and proceed to the next step.

> You do not need to return to this website to access or run TurningPoint.

6. Follow the steps outlined in CH 1 Task 1 — Launch & Log into TurningPoint on pg. 13.
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I Appendix 2: How to Use a Mac with TurningPoint

TurningPoint DOES have a Mac version, however before you plug in your RF+ receiver and go download
the software, please read through this section. This appendix will provide all the information you need
the setup the software and access your MCJROTC Curriculum from a Mac, understand the differences
between the PC and Mac version, and (most importantly) how to engage MCJIROTC PPT lessons from
your Mac.

STEP ONE: INSTALL & SETUP

1. Download and install the Mac version of TurningPoint-
https://www.turningtechnologies.com/downloads/turningpoint-desktop/

Create a folder on your Desktop titled “MCJROTC” (or something like that).
Plug your Turning RF+ receiver into your Mac.

Copy the Content folder from your receiver into the new folder.

LA I

Launch the newly installed TurningPoint application. (identical to PC — pg. 13)

Once logged in, click the Cog in the lower right of the dashboard. .

7. From the middle of the pop-up screen, click Browse next to Default Save Location.

Default Save Location:

/Users/andybennetts/Documents/TurningPoint Browse...

8. Inthe search window, navigate to your Desktop, select the MCJROTC folder, & click Open.

i Desktop C Q
Name Date Modified v Size Kind
» [l MCJROTC May 1, 2019 at 3:27 PM --  Folder
Cancel [

9. Close the Preferences window.

10. You should now see all your MCJROTC lessons in the Content window of the Dashboard.

Content

LE4
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STEP TWO: ENGAGING PPT POLLING ON A MAC

The vast majority of the interface and functions of TurningPoint are identical to software on a PC. The
major differences come into the PPT Polling application. The following section highlights how to engage
PPT Polling on a Mac.

1. Steps 1-6 of running PPT Polling remain the same. (see pgs. 28-30)
2. Once PPT Polling has been selected, you may see a pop-up screen asking to Grant File Access.
Click Select, then Grant Access to open the file.

& Grant File Access

Additional permissions are required to access the following files:

/Users/andybennetts/Desktop/MCJR...C1S1T1 - Leadership Defined - TP.pptx

Microsoft PowerPoint needs access to the file named "LE1-C1S1T1 -
Leadership Defined - TP.pptx". Select the item to grant access.

CUCT Select.

3. Next, you will notice that TurningPoint resides in a floating toolbar, rather than a built-in one like
the PC version. All the buttons are there, just in a different format.

Content Course Polling Sessions Software Slide Show

&m, @ E, % e &, Auto N | D LivePoll 4 \) E. )~ £ continue O 9, ;

~ i ’ y = =
New Refresh Compete Objects  Tools Manage -, Load Course i Participant Monitor Mobile Responses @ Receiver Messaging  Save Reset [a11] Reports Preferences  Help Start

TurningPoint

P e

FAEES O s 7R LE1-C1S1T1 - Leadership Defined - TP

Home Insert Draw Design Transitions

Animations Slide Show Review View 2 Share [J Comments

4. Reset Polling: Click the Reset button from the floating toolbar and select Session.

Sessions

v L5 | Continue
& B0 &

Messaging  Save Reset Reports

5. Run Presentation: This process also differs from PC. Instead of starting your slideshow by
pressing F5 or clicking the Start Slideshow button, you must click the Start button on the floating

toolbar.
Software : Slide Show
Preferences Help Sgrt

6. Next, you will see a pop-up asking to Hide Unsupported Slides. It’s best to click Yes on the first
pop-up. This occurs because the PPT files were originally developed in and for PC. The term
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“Hide” is a little misleading. You will still see the slide; you just won’t have the TurningPoint
functionality. In most cases, this is caused by a chart missing on Text Entry questions, which
works in PC, but not in Mac.
a. NOTE: TurningPoint for Mac DOES allow for text entry questions, but because these PPTs
were developed in and for PC, you will have to recreate them if you want these questions
in the PPT. Sorry! ®

Hide Unsupported Slides slides 15, 24, 25, 26, 33 are demoted

The current pre§entat|0n was created in TurningPoint TurningPoint requires Question Text, Answer Text, and
for PC and may include some features that are not

supported in TurningPoint for Mac. Would you like to al%hart to remain ;In ”‘;Efa‘?t'vl?dS“de- Lea?er board
hide any unsupported features from displaying during slides require a table. These slides are no longer
the presentation? interactive.

AL
Vav
AVA
v

No

7. Once in the slideshow, you will see a new PPT Showbar. Unlike the PC version, it is locked in
position. You can click the button on the far left to minimize it, however. The red Polling Closed
button will display on all non-question slides or after polling has been stopped.

Ghresmouteszus RO ]

8. Here you see the Showbar on a question slide. Notice that the button on the far right is green
and says Polling Open. You can also see the number of responses increase as students respond.
When polling is complete, click the red Stop button on the left to close polling. The chart will
automatically appear.

» Ge 7 Polling
L_A “k -a* * -‘d " ( } open

\

9. Another unfortunate change when engaging PPTs created with and for PCs is the charts will not be formatted
correctly when engaged on a Mac.

(LE1-C151T1:LQ1)

Team Assignment

How many examples of "good
leaders" have you had in your
personal life (e.g., friends or family)? W \E

. I have had many (5-10) good leaders in my | B. Bravo

life.
. I have had a few (3-4) examples of good lea c. Charlie
personal life.
.| can only think of 1-2 examples.
. | can't think of any examples of good leader D. Delta
have known personally.

10. Saving Sessions & Accessing Reports are identical to the PC version.

If you can live with those concessions, then you can begin using TurningPoint for Mac with your MCJROTC
content. Remember, you can always edit the PPTs as you go through and fix these issues. Best of luck!
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I Appendix 3: Taking Attendance with TurningPoint

TurningPoint offers an attendance feature within PowerPoint and Anywhere Polling.

However, it is worth mentioning that just answering questions in those environments will
mark a student as present.

Taking Attendance in PowerPoint Polling

IMPORTANT: It is not necessary for the presentation to contain TurningPoint polling slides, however the
TurningPoint add-in must be open in PowerPoint to use the attendance poll.

NOTE: Attendance can be polled multiple times throughout the session.

1.
2.

From the TurningPoint Dashboard, click PPT Polling.
From PowerPoint, begin your slideshow.

From a polling slide, click ! on the showbar. The Attendance feature is available only when

polling is closed.
=@

L'.." £ o Responses

0 | Palling Closed

" KO |

NOTE: The TurningPoint showbar is automatically displayed on polling slides.

Attendance - [m} X
Press any number key to be marked present.
The Attendance Poll window appears. > _—
Name : |Attendance 1 |
3. Instruct the students to press any number on their clicker S B | T M—
or TurningPoint App device. 1, Student :
10, Student
11, Student
NOTE: Device IDs are displayed if not listed in the course or if a course is 12, Student
not loaded. 13, Student
14, Student
15, Student
4. Click Present to display the names or Device IDs of participants in =
attendance. Alternatively, click Absent to display the names of Al — -

Alternatively, from a non-polling slide, press CTRL + 8 simultaneously on your keyboard to display

the showbar and click ! on the showbar.

participants who are not in attendance.

When you are finished taking attendance, click Close Polling.
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Taking Attendance in Anywhere Polling

1. From the TurningPoint Dashboard, open Anywhere Polling.
2. From the Anywhere Polling showbar, click the Quick Poll Menu and select Attendance.

NOTE: The Attendance feature is only available when polling is closed. e - o x
Press any number key to be marked present.
The Attendance Poll window appears. > Chamel 41
Name : Attendance 1
L. . . | Present (0) I Absent (15) ]
3. Instruct the participants to press any number on their clicker 1 Student
or TurningPoint App device. 10, Student
11, Student
. . . . . . . 12, Student
NOTE: Device IDs are displayed if not listed in the course or if a course is |13 swdent
not loaded. 14, Student
15, Student
4. Click Present to display the names or Device IDs of participants in e o —

attendance. Alternatively, click Absent to display the names of
participants who are not in attendance.

5. When you are finished taking attendance, click Close Polling.

NOTE: Attendance can be polled multiple times throughout the session.
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IAppendlx 4: How to Replace ‘No-Install’ TurningPoint Software
This document provides the steps needed to replace all of the files and folders - ™
associated with the TurningPoint PC No-Install software on your MCJROTC Fitoe
Curriculum drive.
IMPORTANT: Only complete these steps if TurningPoint is not functioning correctly (not updating, not launching,
etc.) or as directed by your Turning Technologies’ representative or Andy Bennetts.
1. Plug your MCJROTC Turning RF+ receiver into the computer.
2. Delete ONLY the following files and folders from that drive!
Name - Date modified Type
Application 6/5/2018 8:31 AM File folder
Backup Sessions File folder
Content File folder
Repaositories File folder
Schemes File folder
Sessions File folder
& MCIROTC Training Library 2018 12:09 PM Internet Shertcut
& TumingPoint J1T/2017 6:36 AM - Application
D TurningPoint.exe.config 11/17/2017 &34 AM - CONFIG File
3. Go to https://account.turningtechnologies.com/account/ and login to your Turning Account.
4. Click Downloads. TurningPoint 8
5. Select TurningPoint 8 PC No Install (right) ga
6. Once downloaded, open and unzip the file (probably in your Downloads folder).
PC Install
PC No Install
7. Once unzipped, copy and paste the files and folders from the unzipped folder onto your JROTC thumb drive
root directory.
Mame " Date modified Type Size
Application 6/19/2018 12:02 PM  File folder
Schemes 6/19/2018 12:02 PM  File folder
-] TurningPoint §13/2018 11:14 AM  Application 219KB
|| TurningPoint.exe.config 13/201811:12AM CONFIG File 2KB
Drive Toals ~ TURNI r a
Share View Manage
= > TURNINGTECH (D:) D ro p
Name . e modified Type Size
Backup Sessions 6/5/2018 8:54 AM File folder
Content 5/2018 415 PM File folder
Schemes 18 10:16 AM  File folder
Sessions 18 8:51 AM File folder
& MCIROTC Training Library /5/2018 12:09 PM Internet Shortcut 1KBE
8. Launch and log into TurningPoint from the receiver to confirm that the software is functional.
®
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I Appendix 5: How to Fix Storage Issue on Turning RF+ Receiver

TurningPoint has a handy feature that allows you to continue prior sessions in all polling
environments; PowerPoint, Anywhere, and Self-Paced. However, utilizing this option
within PowerPoint can make for very large session files since TurningPoint saves a
duplicate copy of the PPT file preserving the session file (clicker responses).

If you are running out of room on your Turning RF+ Receiver, or you don’t plan on using
the Continue Session feature within PowerPoint, follow the steps below to turn that

setting off and reduce the size of your session files.

1. Click the “Gear” in the lower right-hand corner of the TurningPoint “Dashboard”
and select “PowerPoint” on the left side menu as shown below.

2. Scroll to the very bottom and UNCHECK the box next to Include PowerPoint
Presentation.

POLLI

Courses

Content

[ % None |
b LE
bl LE2
B LE3
» 0] LE4

» [0 Z-Additional A

& Preferences O
Software
Team Scores
Connections i )
[ Indude Teams with Less Than 1 Point Apply All
Anywhere Team Display Count: 10 “| | appyan |
Self-Paced ; )
Score Calculation: Cumulative = Apply All
|:| Include Non-Responders
Overall Racing Settings
Animated Image: l Apply All

|D:\Application\Resources\HotAirBaIIoon.png

|:| Display Winner Board

Paint Threshold to Win:

Presentation

|:| Automatically Display Connection Information

D Collapse Showbar

Display Showbar

D Include PowerPoint Presentation
Select TurningPaoint Tab

Use Secondary Monitor

Slide rendering for mobile responses:

Slide Export

100

I

Reset PowerPoint ‘l

Reset All ‘

—

Responses
Enable

aced
Polling

E at their own

ght for

lity to choose
latform.

3. Press the CLOSE button after clearing the checkmark and your file sizes will
decrease in size.
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I Appendix 6: QT2 Quick Start Guide

QT2 Quick Start Guide Presentation Mode

The QT2 is an audience response device used when a presenter
wants to gather immediate feedback from the audience.

THE TOOLBOX

w Send Message - Send a message to the presenter. The presenter is
Channel Battery B unable to respond via the same method.
Indicator Indicator MOTE: The presenter may hawve this feature disabled in the software.
) [disabled, you will see "Not Open” when trying ta send a message.
. Your |0 - Assigns an alphanumeric identification to device.
l& Sattings - Press the function key below OK to cpen the settings and use
the arrow keys to scroll through the options. The settings contain:
' £
oK F”,!:E,'s"" . Device Info - Displays the Device ID.
Up, Down, . 0 Contrast - Press the left/right arrows to adjust the contrast
Left, Right of the chjects. Press OK to save.
Channel Toolba
ool . Q Brightness - Press the left/right armows to adjust the backiight
luminosity of the LCD display and the keypad on the QT2.
Mumber Press OK to save.
Pad
Single Response - Single Response
questions are multiple choice
guestions, where only cne answer
is selected. Once the selection has
Symbals been made, the response is sent to

the presenter.

Multiple Response - Multiple
Response questions have more
than one possible answer. Use the
number pad o enter your answer
choices and then press OK to

CHANGING THE CHANNEL RESPONDING

Use the steps below to manually set the channel or During the prezentation, the QT2 prompts you to enter transmit your answer choices. Your
use the Find Channels function to find a receiver the proper response type. An indicator appears in the response may be alpha or numeric.
within range. top left side of the screen for spedal guestion types. Mumeric Response - Mumeric

WARNING: If the lock E symbol appears next to the
channel number, the channel cannot be changed.

1. Press the Channel button.

Response questions reguire a numeric
walue to be entered. Use the number
pad to enter your answer and press

129 Mumeric Response question
- OK to submit your answer choice.

2. Use the number pad to enter the new channel Multiple Response guestion with
murmibser. 3,1,2-- numeric answer values E=say and Short Answer - Essay and
3. Once the channel number has been entered, i i
press OK. Multiple Response guestion with alpha Short Ansv\a\erths:ons Leql..ur\e 3 et
CAB. answervalues response. Once the text has been

entered, press OK to transmit your

FlN D CHAN NELS answer.choice.
Use the steps below to find a receiver within range. txt Shart lAnswer and Essay
1. Prass the Channel button question Inwalid Response - If you see this
. 2 ) B iz di 3
2_ Press the middle function key below %;j When sending a response of when a response is is;:::ee:nas tﬁ;tﬂgelggs;ﬁzf\g?
The QT2 scans for receiver(s) within range. successfully received, an icon appears at the bottom irvalid. For example, answer

center of the screen. The following are graphic

3. Use the arrows to scroll through available representations of thesa icons:

options are A - D, and you

channsls. submitted E a= your answer choice.
4 Press Ok to select the channsl. c"' The respanse is being sent. Incorrect Channel - This screen
- - ) is to alert you that the QT2 is not
” The response was sent successfully. on the correct channel or that the
device is unable to communicate
with the receiver.
Polling Clozed - This screen
indicates that polling is closed and
answers are not being accepred.
®
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QT2 Quick Start Guide Test Mode

THE TOOLBOX

Go to Question - Select a specific guestion. Use the number pad to
enter a question number and press the fundtion key below OF.

Skipped Question - View the next unanswered question.

number of questions.

9?
L
m Test Info - Displays the test name, version (if applicable) and

Settings - Press the function key below OK to open the setings and use
the right or left armow keys to scroll through the options. The setings contain:

- Drevice Infio - Displays the Device 1D.

- Contrast - Press the left/right arrows to adjust the contrast of the
O objects. Press OF to save.

- Q Brightniess - Press the leftiright arrows to adjust the backlight
lurminosity of the LCD display and the keypad on the QT2. Press OK to save.
-bl Exit Test - Exits a test. Unanswered questions are displayed.

- iy, Go Back Arrow - Return to Toolbos.
- iy Delet= Test - Delete the test.
- Sulle¥ Send Test- Send the test to the host computar.

w Send Meszage - Send a message to the presenter. The presenter is unable
Bl torespond via the same method.

CHANGING THE CHANNEL

Before logging into a test, the QT2 needs to be on the same channel
as the receiver.

1. Press the Channel button.
2 Use the number pad to enter the new channel numbser.

3. Once the dhannel number has been entered, press OK.

LOGGING INTO A TEST

1. Press a button on the QT2 o “wake up” the device.
2 The Welcome Screen is displayed followed by the Battery
Indicator Screen.
3. You may be promptad for Your 1D.
a. Press the Backspace key to dear the information displayed.
b. Enter Your ID.
€. Press OK
4. You may be prompted for Test Version.
a. Locate the Test Version number on the paper test.
b. Use the number pad to enter the Test Version.
€. Press OK
5. The test name, version number (if applicable) and queston count
are displayed.
&. If the information displayed in the previous step is correct, press OK.
If the information s incorrect, press the back button (left function key).
Verify that the QT2 is on the correct channel and begin the process from
step 1.
You are mow in Test Mode.

TAKING A TEST NAVIGATING THROUGH SENDING A TEST

cingie esponse - Pressirefuncion QUESTIONS

key below your answer choice. Up to Scrolling Through Questions
five answer choices will be visible on .

the QTZ. Press the up/down ammows

to view more choices. Answer choices

«can be alpha or numeric. Go To a Specific Question
1. Press the Toolbox key.

Answer choices can be alpha or
numeric.yourselecton

Mumeric Response - Enter the
response using the number pad,
press O once you have made your
selection.

Short Answer/Essay - Use the
keyboard to enter the answer text
and press OK once you have made
your selection. The available number

. Use the left and right arrows to scroll back
or forward through the question rolodesx.

Use the Teolbox to send your test. To send your test
follow: the steps below:
MNOTE: When answering the last question of the test,

1. Press the Toolbox key.
2. Use the arrow keys to highlight the Exit Testicon

Multiple Response - Use the 2. Select the Go to Question icon and press Enter. and press Enter.

number pad to enter your answer 3. Use the number pad to enter the question 3. A message is displayed that the test is complate
chioices and then press OK once number. or incomplete

you have made your selection. 4. Press the Enter buthon. :

TIP: Press the function key below the Go Back
Armow bwice to return to the test to complete any
unanswered questions and review your answers.
4. Press the function key below Send Test to send
the test
5. A meszage is displayed to confirm that you would
like to send the test.
&. Press the function key below OF.
The test is saved and sent to the host computer.
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you will receive a message that the testis complets or
incomiplete. If you receive this message, skip to step 3.

of remaining characters is indicated -ﬁmm#mummm ty o 1) This desica may not causs harmi interferance,
in the upper right of the screen. 0 (2] this SIS LRt RECHEE By PR TTRTerscs Facehvd, Ichiing iy
Ti Fal P thie functi T:hhhhu* with Insdustry Canada llcance-sxampt RSS. tha

rue or False - Press riction e dervice may not causs
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