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Making Sense of Costing Allocation 

Part I: Review of   
Position-Level Costing 

Part II: Review of  
Worker –Level or Position 
Override Costing 

Part III: Troubleshooting 
Costing Allocation 

Part IV: Advanced Topics 
(Mid-Period Changes and 
Allowance with the Same 
Allowances) 

Costing Allocation 
Position-Level 
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Different Levels of Costing 
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Worker/Position Override 

Events Question          Action 
- New Position 
- Edit Position 
- Hire 
- Transfer 
- Add Job 
- Compensation or 
- Change in funding 

Is the funding, 
specific to the 
employee or 
employment 
situation? 

Yes Update via 
Assign 
Costing 

No  Use 
Position-
level 
costing  
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Adding Worker/Position Overrides 

 

: 

 Worker/Position Override: The funds to pay the 
employee come from one or more accounts, 
instead of coming from the default account(s) on 
the position. 

  

Important: You must select the 
employee AND the position! 
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Note:  
• A best practice is to use the same effective date as the start date of the 

first costing block and always the first day of the  pay period. 
• If you do not indicate an End Date, this allocation will be applied to all 

future pay periods going forward.   
• If you enter an End Date, when reached it will either revert back to the 

position-level costing or to the next Worker Position block, if designated. 

Adding Worker/Position Overrides 
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Worker/Position/Earnings Override 

Events Question          Action 
- Adding an 
Allowance 
or 
- Change in 
funding for an 
existing allowance 

Is there a unique  
account to fund 
the employee’s 
allowance or 
other 
compensation 
plans (ex. 
Summer Salary)? 

Yes Update 
via Assign 
Costing – 
Worker/ 
Position/ 
Earning 

No  
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Adding Worker/Position Overrides 

 

: 

  

Worker/Position/Earning Override:  
Used for allowances and special situations  
(ex. Summer Salary). The earnings code must 
correspond to an allowance payment with same 
dates 

  

Important: You must select the 
employee, position AND earnings! 
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Viewing Costing Allocation for a Worker 
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Knowledge Check 
1. You must always select an earnings code 

(ex. Salary) when doing a Worker/Position 
override. 

2. When using Worker-level costing, always 
indicate the position. 

3. It is best to use an End Date when it is 
known. 

4. If you are using a 
Worker/Position/Earnings override (ex. Job 
Related Allowance), there must also be a 
corresponding compensation for the 
employee (Job Related Allowance). 

True False 

True False 

True False 

True False 
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Summary 

Congratulations! 
 
You have completed this Workday training session 
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